Bridge Parish Council Environmental Policy

Bridge Parish Council recognises that it is important for its Members and
employees to have an awareness and understanding of the effects of their actions
upon the physical and social environment in which they live, work and relax. In
arder to do this we need to take responsibility for our own actions and we need to
encourage a sense of duty and care in others in our community for the world in
which we all live.

The ways in which we will strive towards this goal is by;

1. buying products made from recycled or recyclable materals

2. avoiding buying disposable products and re-use matenals wherever
possible

. suppaorting recycling and composting schemes
. repainng items if possible
. saving energy by switching off lights, tuming off taps and closing doors
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6. encouraging electronic communication to replace paper
7. supporting local products where possible to reduce ‘Food Miles”

8. supporting local cycle routes 1o reduce the refiance on motor vehicles
9. supporting youth schemes for young people

1

0. supporting “sympathetic” planning and objecting to “unsympathetic” planning
applications

11.supporting initiatives thal reduce wvandalism, graffiti and litter in our
community

12.supporting events that foster a “sense of community”
13. supporting and encouraging plant and animal diversity

Adopted by Bridge Parish Council - November 2005
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Housing needs survey for the parish :rf Bridge

RESULTS

The housing needs survey was delivered to every household in Bridge Parish during July
2005. The purpose of the survey is to find out if there is a need for a local needs housing
scheme in the parish.

A summary of the main findings of the survey is given below:
* Regponse rate of 36% (a good response for this type of survey)
* Respondents to the survey were predominately owner occupiers (90%)

* The 2001 census shows a slightly higher level of rented accommodation at 19% of
dwellings {private and social rented)

= From the survey 74% of homes have 3 or more bedrooms
* B3% of respondents have lived in Bridge for more than 11 years

= 148 people have l=ft the parish in recent years, of these 33 people indicated that
they would return if affordable housing is available

= Respondents perceived that housing for young people (26%), family homes (12%)
and housing for older people (12%) are most needed in the parish

»  11% of respondents would prefer to see no further houses built

« 75% of respondents said they would not object to a development to meet local
housing needs

* \Written comments were received;
Concerns were expressed about
o Pressure on existing services and facilities
o Expansion of the village and growth towards Canterbury
o Loss of rural feel and possible change to village character

* 16% of respondents (40 households) to the survey indicated a housing nead

* The 40 households that completed section 2 of the survey, indicating they had a
housing nead, were assessed to see if they would be eligible for local needs housing
- that is they have a connection to the parish, thay wish to remain living in the parish
and are unable to afford suitable accommedation, in the parish, to either rent or buy
on the open market.



« 24 households are unable to rent privately or purchase a home on the open market
suitable for their needs
o 16 x single people
o 2 X couples
o 6 x families

« (f the single and couple households
o 78% are between 16 -24 years of age
o 5% are between 25 — 44 years of age
o 11% are betwesn 45 — 59 years of age
o 5% are over 60 years of age

o The & families include 7 children
+ 22 out of the 24 households currently live in the village
* 14 (58%) of the 24 households are seeking their first independent home
A formula of need being 2 to 3 times greater than number of properties that maybe be built
is used to calculate how many homes would meet existing and future housing need in the

parish.

Faor Bridge Parish a small scheme of perhaps 8 affordable homes would meet exisiting and
future needs of local people.

The survey also showed that 8 households, of older people, living in the parish are seeking
some form of assisted accommodation, either warden assisted or residential care, within the
parish.

Local needs housing schemes are built to provide affordable rented or shared ownership
homes for local people. The homes are managed by a housing association and an
agreement sets out the criteria that any applicant would have to fulfil in order to be
allocated a home, Importantly they must be able to demonstrate a connection to the
parish, either through residency, closa family or employment.

As land within the village envelope is scarce and carries a high value, planning policy allows,
where a proven need is established, for local needs housing schemes to be built outside of
the normal limits to built development. These are known as exception sites. There are very
strict criteria that must be met to ensure that the homes are sensitively designad, well
located in relationship to the village, local services, the surrounding countryside and
highways.
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CONSTITUTION

To be adopted by Bridge Parish Council on the 9% February 2006

1. Adoption of the Constitution

The association and its property will be administered and managed in accordance
with the provisions in this constitution.

2. The Name.

The association's name is “Bridge Youth Group”(and in this document is called the

Club)

3. Area of benefit: The Parnsh of Bridge

4, The Objects

The Club's objects (the Objects) are:

vii)

viii)

To promotle and manage a Youth Club within the organisation for young people
of both sexes, in the 9 to 16 years age ranges;

To encourage ‘unattached’ young people to join the Youth Club, paying
particular attention to provision for those with special needs, or of minority ethnic
ongin;

To support the youth workers in organising and supervising the activities of the
Club, and assist them in the provision of an appropriate and attractive
programme of activities;

To encourage the formation of a Club Members” Junior Committee and
otherwise to provide opportunities for Youth Club members actively to
participate in the management of their Club and activities.

To liase with other sub-commiltee and sections of the organisation as may be
appropriate;

To support and encourage participation in any wider grouping of youth
organisations established to promote and assist work among young people
and/or discuss issues which affect them

To recommend for the consideration of the Management Commiltee the
establishment of additional activities and sections which would be of particular
interest to unemployed and other young people

To raise funds by seeking grants and/or organising special efforts o assist with
the provision of equipment or facilities for the Youth Club and to help meet its
FUNNIng costs,

To promate such other chantable purposes as may from time to time be
determined



5, Powers

In order to implement its objects, the Bridge Youth Group may exercise the following
POWETS:

i) power to raise funds and to invite and receive contributions;

i} power to buy or lzase and to maintain any equipmeant or materials necessary for
the achievement of the objects,

iii) power to sell, lease or dispose of all or part of the property of the Club;

V) power to employ such paid workers (who shall not be members of the
Management Committee) as are necessary for the proper pursuit of the objects

V) authority to charge members subscriptions

wi) authority to publish literature: books, periedicals, pamphlets and other materials
in printed, records or electronic format

vii)  authority to organise conferences, debates, seminars and such other special
evenls as the Management Committee may delermine

viii)  authonty to co-operate with other organisations in turtherance of the any of the
objects or of similar purposes,

'y responsibility to provide indemnity insurance cover for the members of the
Management Committee (or any of them) out of the funds of the Club; Provided
that any such insurance shall not extend to any claim arising from any act or
omission which the members of the Management Committee (or any of them)
knew to be a breach of duty or breach of trust or which was committad in
reckless disregard of whether it was a breach of duty or breach of trust or not.

) Responsibility to identify and develop such policies as are necessary for the
running of the organisation, and procedures tor implementing them

x) power to do all such other lawful things as shall further the objects of the group.

6. Membership

Membership of the Club shall be open to young people between the ages of 9 and
16 years residing in the parish of Bridge and other persons or bodies interested in
turtherng the work of the Club.

Membership of the Club shall be open, irrespective of sex, sexual orientation, race,
nationality, disability, or political, religious or other opinion.

Members will agree o abide by the rules of the Club regarding membership and
behaviour.

Subscriptions

The main Committee will determine the amount of subscription payable by
members.

Termination of Membership

The main Management Committee and/or Youth workers (whether paid or unpaid)
shall decide if someone's membership is to be suspended or terminated.
Membership may be suspended or terminated on the following grounds:



- Absence of 3 or more consecutive sessions, as detailed in the rules ot
membership

- Behaviour deemed unacceptable or that is in breach of the rules of the
membership

v mplaints P

i} Ifin the opinion of the staff, the behaviour of any person involved in any Youth
Club activity could be deemed as unacceptable, that person may be asked to leave
it appropriate and be excluded Youth Club activities until 2 management Committee
meeting can be called to discuss the problem. This meeting must be called within
14 days of the reported incident. A letter to the person involved must be sent out to
their given address 3 days after the incident, explaining the situation and inviting
them to attend the Management Committee meeting.

Members have a right to be heard by the deciding body, accompanied by a friend if
desired, before a final decision is made.

Any decision made by the Management Committee regarding the situation will be
final.

i) It any person involved in Youth Club activities has reason to make a complaint of
any kind, this complaint must be put in writing to any Management Commiltee
officer, giving names, dates and details of the complaint. This will be acknowlaedged
as soon as possible and the complaint will be fully investigated within 14 days. If
there is any reason for a delay the complainant will be kepl informed.

The Management Committee will convene a special meeting to which the
complainant will be invited. A full report of the meeting including details of any
decisions will be sent to the complainant. This will be done within 4 weeks of the
date of the complaint. The decision of the Management Committee will be final.

8. Committee Structures

Management Committee

The Club shall be managed by a Committee of not less than 3 persons elected
annually by ballot at the Annual General Meeting.

The Committee shall appoint a Chairman, Secretary and Treasurer and such
officers as they deem necessary.

The Committee shall meet at least 2 times a year.

The Committee shall have the power to co-opt as additional members, such
persons as, in the opinions, are able to render special service.

The duties of the Committee shall be to safeguard the interests of members, by
providing premises, leadership and finance and by encouraging members to take a
full and active part in the running of their Club, by devising methods of achieving the
objects of the Club exercising with members a general oversight and assisting in
the development and extension of activities.



Mominations for election to the Management Committee shall be submitted in
writing, countersigned by the person nominated, not less than seven days before
the AGM.

Frovision for Junior Membership on Man Imer mmi

Provision for junior member representation may be undertaken as necessary,
subject to the following:

i) Only those members with membership of at least 10 weeks
membership shall be considered to join the Management Committee

i Up to 3 junior representatives only may sit on the Management
Committee

i} Junior representatives to be electad annually by ballot by members
and Management Committes or co-opted by Management Commitlee
only with Junior representative agreement.

V) Mo person under 18 years may be appointed as a charity trustee or
have any vating right.

Duties of the Junior representatives shall be an advisory role 1o the Management
Committee on the conduct of the day to day running of the general affairs of the
Club, and matters of policy and finance, as appropriate.

Junior representatives responsibilities are subject to the ultimate oversight and
responsibility of the elected Management Committee,

Pai ff

The Management Committee has responsibility for appointing and dismissing paid
staff and fix their rate of pay and terms and conditions.

Mo paid staff may be a member of the Management Committee although staff may
be in altendance, if invited.

9. Accounts

The Management Committee shall cause to be kept proper accounts of all Monies
belonging to the Club, to be presented atl all Management Commiltee meelings.

10. AGM

The main Committee must hold an Annual General Meeting of the Club within 12
manths of the date of the adoption of this Constitution.

An Annual General Meeting must be held in each subsequent year and within 15
manths of the preceding annual general meeting.

At least three weeks notice must be given of the AGM.

The purpose of the AGM shall be 1o
- receive the annual Management Committee report



- to receive the audited or independently examined balance sheet and
statermnent of accounts for preceding year, with estimates of receipts and
expenditure for the current financial year

- to elect officers, fill vacancies

- 1o keep the membership informed

- o decide on any resolutions which may be submitted to the meeting

Those people entitled to vote shall be voling members of the Management
Committee. Each member shall have one vote. All votes at general meetings are on
a simple majority basis though the Chair shall have a second or casting vote in the
event of a tie.

General Meetings may be convened at any time by the Management Committes
and shall be convened by them on receipt of a requisition signed by any member,

11. Special General Meelings

The Chair of the Committee or the Secretary may at any time at their discretion, and
shall within 21 days of the secretary receiving a written request to do so, signed by
not less than 2 members having the power to vote and giving reasons for the
request, call a Special general meeting of the Club for the purposes of altering the
Constitution in accordance with Clause 12 hereof or of considering any other matter
which may be referred to it or for any other purpose.

special General Meelings may only consider the business for which they have been
called, and this should be clearly noted on the notice of the meeting which should
be sent to all members, sections and affiliated groups, and to statutory authorities
which have any appointed representatives to the main committee of the Club.
Three weeks notice of a Special General Meeting should in normal circumstances
be given, although if the reason for calling the special general meeting is that an
emergency has arsen, shorter notice may in such circumstances be given.

12. Constitution

Motice of proposed amendments to the Constitution must be given in writing not
less than 28 days before the meeting at which it is first to be considered.

The above Constitution shall only be altered by resolution passed by a two-thirds
majority of the members in General meeting.

MNotice of each such meeling must have been given in accordance with normal
procedure, but not less than 14 days prior to the meeting in question and giving the
wording of the proposed alteration.

13. Dissolution

The procedure to wind up the Club, on the ground of expense or otherwise it is
necessary or advisable o dissolve the Club, shall be by simple majority at a
General meeting.

In the event of the Club being dissolved, a meeting of the Committee shall be called
to realise the assets of the Club and discharge all debts and liabilities of the Club.



Any monies and property remaining after satistaction of all debts shall not be paid
or distributed amongst the Members of the Club, but shall be given or transferred to
some other voluntary organisation having objects similar to those of the Club.

Signatures:
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As explained in How (o use this pullication {page &), a word format of Part two i separately available
free of charge to local councils in membership of the National Association of Local Councils (MALC) or
One Voice Wales fDW.I'_]l. This can be obtained from the members’ area of NALC s website, from local
County Associations (CALCs) or OWVW. A word format of the model standing orders should assist local
councils, in membership of NALC or OWW, 1o edit and adapt them for their own use.

The purpese of Part o - Law and Procedure for Local Counclis is to provite a comprahensive
and refevant conrrentary on all of e moded <landing oiders in Part o - Maode| Standing Ondess

for Local Countlis. Secion 7 Effvctive goyemancr {page 49 and Secion B Council mer tings
(page 52) in Fartane confirmed hata lecal council should undertizke a review of #s standing
orriers annually and expisied why this & necassary.

Slanding orders for the arganisation and transaction of Councils' business are decided by full Council,
A committes or sub-committee may decide its own standing orders if its appointing body (which is the
Council in the case of a committee or a committee in the case of a sub-committee) has not made
standing orders which apply o them.

As explained in How fo use this publication (page &), the model standing orders in bold type should
nat be ignored or substantively amended unless the legislation out of which they are born changes. It
is recommended thal a Councll adopts the model standing orders in bold Bype in their current form
because these reflect statutory requirements. T a Council wants to slightly alter the wording of the
model standing orders in bold type, any such amendments must not have the effect of undermining,
averriding or conflicting with statutory requirements.

Model standing orders, not highlighted In bold type, do not incorporate statirtory reguiremeants. They
are aimed at (i} highlighting matters that merit regulation by standing orders and (i) encouraging use
of standing orders to regulate routine adminlstrathe arrangements. They may be adapted In their
current form but are more likely to require adapting or supplementing to sult a Council's particubar
needs. Once agaln, a Council Is reminded not to adopt standing orders which undermine, override or
conflict with any requirements imposed by legislation.



. Some model standing orders indicate by use of *{ ) that information must be inserted before
being adopted

* Some model standing orders indicate by use of the term "OR' that an alternative option may
apply.

As explained in How to use this publication (see page 6), Par two does not include financial
regulations, namely a comprehensive set of model standing orders for the regulation of a Council's
financial affairs and accounting procedures. Amy reference in the model standing orders to financial
regulations i a reference o a Councll's standing orders for the reguilation of its financial affairs.
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Meetings

rdandatory for full Coundl meetings 'y
tandatory for committes meetings

Mandatory for sub-committes meetings

Meetings shall not take place in premises, which at the time of the meeting, are
used for the supply of alcohol unless no other premises are available free of charge

or at a reasonable cost.

When calculating the 3 clear days for notice of a meeting to councillors and the
public, the day on which notice was issued, the day of the meeting, a Sunday, a day
of the Christmas break, a day of the Easter break or of a bank holiday or a day
appointed for public thanksgiving or mourming shall not count.

Meetings shall be open to the public unless their presence is prejudicial to the
public interest by reason of the confidential nature of the business to be transacted
or for other special reasons. The public’'s exclusion from part or all of a meeting
shall be by a resolution which shall give reasons for the public’s exclusion.

Subject to standing order 1{c) above, members of the public are permitted to make
representations, answer questions and give evidence in respect of any item of business

included in the agenda, if imvited to do so by the Chairman

The period of tme which i designated for public participation in accordance with standing
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order Lid) above shall not exceed 15 minutes,

Subject to standing order 1(e) above, each member of the public is entitled to speak only in

respect of business itemised on the agenda and shall nod speak for more than 3 minutes,

In accordance with standing order 1id) above, a question asked by a member of the public
during a public participation session at a meeting shall not require a response or debate

In accordance with standing order 1ig) above, the Chairman may direct that & response o a
guestion posed by a member of the public be referred to a Councillor for an oral response or

o an employves for & written or oral response,

A record of a public participation session at a meeting will not normally be included in the

minutes of that meeting.

A person shall raise his hand when requesting to speak. The Chairman may at any time
permit an indridual to be seated when speaking.

Ay person speaking at a meeting shall address his comments to the Chalman,

Oinly one person i permitted o speak at a tme. If more than one person wishes to speak,
the Chairman shall direct the order of speaking.

A person may not orally report or comment about a meeting as it takes place If he
Is present at the meeting of the parish council or s committess but otherwise

may;

film, photograph or make an audio recording of a meeting;

use any other means of enabling persons not present to see or hear proceedings at
a meating as It takes place or later;

report or comment on the proceedings In writing during or after a meeting or orally



raport or comment after the meeting. [(Amended 11.9.14 by minute 50/ 14-15b)

In accordance with standing order 1(c) above, the press shall be provided
reasonable facilities for the taking of their report of all or part of a meeting at
which they are entitled to be present.

Subject to standing orders which indicate otherwise, anything authorised or
raquired to be done by, to or before the Chairman may in his absence be done by,
to or before the Vice-Chairman [if any).

The Chairman, if present, shall preside at a meeting. If the Chairman is absent from
a meeting, the Vice-Chairman, if present, shall preside. If both the Chairman and
the Vice-Chairman are absent from a meeting, a Councillor as chosen by the
Councillors present at the meeting shall preside at the meeting.

Subject to model standing order 1 (y) below, all questions at a meeting shall be
decided by a majority of the Councillors present and voting thereon.

The Chairman may give an original vote on any matter put to the vote, and in the
case of an equality of votes may exercise his casting vote whether or not he gave
an original vote. (S¢e also standing orders 2 (i) and (i) below:)

Unless standing orders provide otherwise, voting on any question shall be by a
show of hands. At the request of a Councillor, the voting on any question shall be
recorded so as to show whether each councillor present and voting, gave his vote

for or against that question. Such a request shall be made before moving on to the next

item of business on the agenda.
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The minutes of a meeting shall record the names of councillors present and absent.

The code of conduct adopted by the Council shall apply to councillors in respect of
the entire meeting.

An interest arising from the code of conduct adopted by the Council, the existence
and nature of which is required to be disclosed by a Councillor at a meeting shall
be recorded in the minutes. [5ee also standing orders 7 and & below)

Mo business may be transacted at a meeting unless at least one third of the whole
number of members of the Council are present and in no case shall the quorum of &
meeting be less than 3.

If a meeting is or becomes inguorate no business shall be transacted and the meeating
shall be adjourned, Any outstanding business of a meeting so adjourned shall be transacted
at a following meeting



Ordinary Council meetings

See alzo standing order 1 above

In an election year, the annual meeting of the Council shall be held on or within
14 days following the day on which the new councillors elected take office.

In a year which is not an election year, the annual meeting of a Council shall be
held on such day in May as the Council may direct.

If no other time is fixed, the annual meeting of the Council shall take place at
6pm.

In addition to the annual meeting of the Council, at least three other ordinary
meetings shall be held in each year on such dates and times as the Council
directs.

The election of the Chairman and Vice-Chairman of the Council shall be the first
business completed at the annual meeting of the Council.

The Chairman of the Council, unless he has resigned or becomes disqualified,
shall continue in office and preside at the annual meeting until his successor is
elected at the next annual meeting of the Council.

The Vice-Chairman of the Council, unless he resigns or becomes disqualified,
shall hold office until immediately after the election of the Chairman of the
Council at the next annual meeting of the Council.

In an election year, if the current Chairman of the Council has not been re-
alected az a member of the Council, he shall preside at the meeting until a



HH

successor Chairman of the Council has been elected. The current Chairman of the
Council shall not have an original vote in respect of the election of the new
Chairman of the Council but must give a casting vote in the case of an equality

of votes.

In an election year, if the current Chairman of the Council has been re-elected as
a member of the Coundil, he shall preside at the meeting until a new Chairman
of the Council has been elected. He may exercise an original vote in respect of
the election of the new Chairman of the Council and must give a casting vote in

the case of an equality of votes.

Following the election of the Chairman of the Council and Yice-Chairman of the Council

at the annual meeting of the Council, the order of business shall be as follows.

Wi

wil.

wiil,

xi

In an eleclion year, delivery by councillors of their declarations of acceptance of
office.

Confirmation of the accuracy of the minutes of the last meeting of the Coundil and
to receive and note minutes of and/or to determine recommendations made by
committeas,

Feview of delegation arrangements to committess, sub-committees, emplovees
and other local authorities

Review of the terms of references for committees,

Receipt of nominations to existing commiitees,

Appointment of any new commiitees, confirmation of the terms of reference, the
number of members (incleding, if appropriate, substitute councillors) and receipt of
norminations to tham,

Review and adoplion of approgpriate standing arders and financial regulations.
Review of arrangements, including any charers, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.
Review of represantation on or work with extemnal bodies and arrangements for
reporting back.

(Emgland) In a year of elections, if & Council’s period of eligibility io exercise the
power of well being expired the day before the annual mesting, to review and make
amangemenis to reaffirm eligibility

Feview of inventory of land and assets including buildings and office equipment,
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xiil.

v

Feview and confirmation of arrangements for insurance cover in respect of all
insured risks.

Feview of the Council's and/or employees' memberships of other bodies.
Establishing or reviewing the Council's complainis procedures.

Establishing or reviewing the Council's procedures for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998,
Establishing or reviewing the Council's policy for dealing with the press/media
Setting the dates, times and place of ordinary meetings of the full Council for the
VEaEr ahead
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3 Proper Officer

G The Council's Proper Officer shall be either (1) the clerk or such other employee as may
be nominated by the Council from time to time or (i) such other employee appointed by
the Council to undertake the role of the Proper Officer during the Proper Officer's
absence. The Proper Officer and the employee appointed to act as such during the

Froper Officer’s absence shall fulfil the duties assigned (o the Proper Officer in standing
orders.

by The Council's Proper Officer shall do the following.
Upon the Council having first resohed that serdce of summons on councillors
confirming the time, date, venue and the agenda for a meeting by delivery or post
al their residences at least 3 chear days before a meeting is not expedient, the
proper officer should electronically serve on coundllors a summons confirming the
time, date, venue and the agenda of a meeting of the Council and a meeting of a
committee and a sub-committee at least 3 clear days before the meeting provided

anmy such email contains the electronic signature and title of the Proper Officer,

i Give public notice of the time, date, venue and agenda at least 3 clear days
before a meeting of the Council or a meeting of a committee or a sub-
committee (provided that the public notice with agenda of an extraordinary
meeting of the Council convened by councillors is signed by them).

il. Subject to standing orders 4{a)-(e) below, include in the agenda all motions

received, unless a councillor has given notice at keast 4 days before the meeting
confirming his withdrawal of it

ili. Convene a meeting of full Council for the election of a new Chairman of
the Council, occasioned by a casual vacancy in his office, in accordance
with standing order 3(b)i above.

.  Make available for inspection the minutes of meetings.

W Receive and retain copies of byelaws made by other local authorities.

vi. Receive and retain declarations of acceptance of office from councillors.
vil.  Retain a copy of every councillors register of interests and any changes o it and
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keep copies of the same available for inspection.

Keep proper records required before and after meetings;

Process all requests made under the Freedom of Information Act 2000 and Data
Protection Act 1998, in accordance with and subject to the Council’s procedures
relating to the same.

Feceive and send general corespondence and notices on behalf of the Council
except where there is a resolution to the contrary.

tanage the organisation, storage of and access o information held by the Council
in paper and electronic form

Arrange for legal deeds 0 be signed by 2 councillors and witnessed [See also
model sfanding orders 14(a) and (b))

arrange for the prompt authorisation, approval, and instruction regarding any
payments to be made by the Council in accordance with the Council's financial
regulations.

Fecord every planning application notified to the Council and the Council's
response to the local planning authority in & book for such purpose;

Refer a planning application received by the Council to the Chalrman or in his
absence Vice-Chairman (if any) of the Planning Committee within 2 working days
of recelpt to facilitate an extraordinary meeting if the nature of a planning
application reqguires consideration before the next ordinary meeting of Planning
Committee.

Action or undertake activity or responsibilities instructed by resolution or contained
in standing orders.

s« Motions requiring written notice

a In accordance with standing order 3{0)0) above, no motion may be moved at a meesting

unkess it is included in the agenda and the mover has given written notice of its wording to
the Council's Proper Officer at least 4 clear days before the next meeting.

] The Proper Officer may, before including a maotion in the agenda received in accordance

with standing order 4{a) above, correct obvious grammatical or ypographical ermors in the

o1



wording of the motion.

if the Proper Officer considers the wording of a motion received in accordance

with standing order 4{a) above is nol clear in meaning, the motion shall be rejected wuntil
the mover of the motion resubmits it in writing to the Proper Officer in clear and certain

language at least 4 clear days before the meeting.

IT the wording or nature of a proposed molion is considered unlawiul or improper, the
Proper Officer shall consull with the Chairman of the ferthcoming meeling or, as the case
may be, the Councillors who have convened the meeting, to consider whether the motion
shall be included or rejected in the agenda.

Having consulted the Chalrman or councillors pursuant to standing order 4(d) above, the
decision of the Proper Officer as to whether or not to include the mation in the agenda
shall be final.

Motice of every motion received in accordance with the Council’s standing orders shall be
numbered in the order received and shall be entered in a book, which shall be open to
inspection by all councillors.

Every motion rejected in accordance with the Council's standing orders shall be duly
recorded with a note by the Proper Officer gihving reasons for its rejection in a book for
that purpose, which shall be open to inspection by all councillors.

Every motion and resolution shall relate to the Council's statutory functions. powers and
lawful obligations or shall relate to an issue which specifically affects the Council’s area or
its residents.

Motions not requiring written notice

Motions in respect of the following matters may be moved without written notice.
i. To appoint & person to preside at a meeting.

i Ta note the absences of councillors,

ii. To approve the accuracy of the minutes of the previous meeting.

v To correct an inaccuracy in the minutes of the previous meeting,
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To dispose of business, if any, remaining from the last meeting.

Tao alter the order of business on the agenda for reasons of urgency or expedience.
To proceed to the next business on the agenda.

To cloze or adjoumn debate.

To refer by formal delegation & matter (o & committes or o a sub-commites or an
emploves.

To appoint & commiftes or sub-committee or any councillors (including substilutes)
thereto.

To receive nominations to & commitiee or sub-committes.

To dissohe a committee or sub-commitee.

To note the minutes of a meeting of & committes or sub-commities.

To consider & report and/or recommendations made by a commities or & sub-
cammittes or an employee,

To consider a report and/or recommendations made by an emplovees, professional
advisor, expert or consultant,

To authorise legal deeds signed by two councillors and witnessed,

(See stanging orders 14{a) and (b} below)

To authorise the payment of monies up o E300.

To amend a motion relevant to the original or substanthve motion under
consideration which shall not have the effect of nullifying iL

To extend the time limit for speeches.

To exclude the press and public for all or part of a meeting.

To silence or exclude from the meeting a Counciller or a member of the public for
disorderly conduct.

To give the consent of the Council if such consent is required by standing orders.,
To suspend any standing order except those which are mandatory by law.
To adjourn the meeting.

To appoint representatives o outside bodies and to make arrangements for those
representatives to report back the activities of outside bodies.

To answer questions from councillors,

If & motion falls within the terms of reference of a committee or sub-committee or within

the delegated powers conferred on an employee, a referral of the same may be made o

such commitiee or sub-commites or employee provided that the Chairman may direct for

it to be dealt with at the present meeting for reasons of urgency or expedience,

o1



Rules of debate

Mations included in an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Chairman's direction for reasons of
expedience,

Subject to standing order 3o}l above, a motion included in an agenda not moved by
the councillor who tabled it, may be treated as withdrawn.

A Councillor may move amendments o his own motion.,

.I“I.I'I_'g,l' amendment o a matian shall be either:

i. [0 leawe aut WDI"CIS:

il o add words:

iii. [0 leave oul wards and add other words.

A proposed or carried amendment to a motion shall not have the effect of rescinding the
original or substantive motion under consideration.

Only one amendment shall be moved and debated at a time, the order of which shall be
directed by the Chairman. Mo further amendment to a moton shall be moved untl the

prevvious amendment has been disposed of.

Subject to Standing Order &) above, one or more amendments may be discussed
together if the Chairman considers this expedient but shall be voted upon separateky.

Pursuant to standing order &(f) above, the number of amendments to an original or
substantive motion, which may be moved by a councillor, is limited o one.

If an amendment is not carried, other amendments shall be mowved in the arder directed
by the Chairmarn.



If an amendment is camied, the original motion, as amended, shall take the place of the
original motion and shall become the substantive motion upon which any further
amendment may be moved,

The mover of a motion or the mover of an amendment shall have a rght of reply, not

exceeding 5 minutes.

Where a series of amendments o an original motion are carried, the mover of the original
mation shall have a right of reply in respect of the substantive motion at the very end of
debate and immediately before it is put o the vole,

Subject to standing orders Gk) and {1} above, a councillor may not speak further in
respect of any one motion except to speak once on an amendment moved by another
councillor or to make a point of order or 0 give a personal explanation,

During the debate of a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers has
been breached or specily the irregularity in the meeting he is concemed by,

A point of order shall be decided by the Chairman and his decision shall be final.

With the consent of the meeting, a motion or amendment may be withdrawn by the

proposer, A councillor shall not speak upon the said motion or amendment unkess
permission for the withdrawal of the motion or amendment has been refused,

Subject o standing order 6(m) above, when a councillor's motion is under debate no
other motion shall be moved except:

. to amend the motian;

. to proceed (o the next business,

ili., o adjourn the debate;

. 1o put the motion to a vole,

W, to ask a person to be silent or Tor him (o leave the meeting,

wi. torefer a mation o a committee or sub-committee for consideration;

wil. o exclude the public and press;

k]



viil. o adjourn the meeting;

ix. tosuspend any standing order, except those which are mandatory,

In respect of standing order §{q)v) above, the Chairman shall first be satisfied that
the motion has been sufficiently debated before it is seconded and put to the wols
The Chairman shall call upon the mover of the motion under debate o exercise or
waive his right of reply and shall put the modion o the vole after that right bas been
exercised or waived. The adjournment of a debate or of the meeting shall not
prejudice the mover's right of reply at the resumpdion

Code of conduct (England) Revised 12.7.12 by
Minute 39/12-13c

See also model standing orders 1(d)-(i) above

A Member with a Disclosable Pecuniary Interest or Other Significant Interest In

a matter to be considered, or being considered at a meeting must;

a) disclose the Interest ; and

b} explain the nature of that Interest at the commencement of that

consideration or when the Interest becomes apparent [subject to paragraph 5

below); and unless they have been granted a dispensation;

c) not participate In any discussion of, or vote taken on the matter at the

meeting; and

d) with draw from the meeting room whenever It becomes apparent that the
business Is ; and

e) not seek Improperly to Influence a decision about that business.

A Member with an Other Significant Interest may attend a meeting but only
for the purpose of making representations, answering questions or giving
evidence relating to the business, provided that the public are also allowed to



attend the meeting for the same purpose, whether under a statutory right or
otherwise. The member will withdraw from the meeting room Immediately
after making representations, answering questions or giving evidence.

Where a Member with Disclosable Pecuniary Interest of Other Significant
Interest In a matter under discussion (unless a dispensation has been granted
In accordance with paragraph 1 of this Standing Order) chooses to participate
In the discussion and wvote, the Chairman will refuse to count the "vote” of the
Member concerned for the "vote’ will have been cast lllegally and cannot be
considered to be a vote at all. The Chairman may apply the rules In Council
Standing Order 10 relating to "disorderly conduct.’

The Chairman may request that a Member declare a Disclosable Pecuniary
Interest or an Other Significant Interest and, i appropriate, leave the meeting
room, should they have reason to believe the provisions of the Code of
Conduct and/or this Standing Order are being breached.

Where a Disclosable Pecuniary Interest or an Other Significant Interest has
been agreed by the Monitoring Officer as being a Sensitive Interest, the
Member need only disclose the existence of the Interest but not Its nature.

Questions

A councillor may seek an answer to a question concerming any business of the Council
provided 7 clear days notice of the question has been given to the Proper Officer

Questions not related o items of business on the agenda for & meeting shall only be
asked during the pant of the meeting set aside for such guestions.

Every guestion shall be put and answered without discussion

u7



*  Minutes

a IT a copy of the draft minutes of a preceding meeting has been circulated to councillors
no later than the day of sendce of the summons to attend the scheduled meeting they
shall be taken as read.

] Mo discussion of the draft minutes of a preceding meeting shall take place except in

relation to their accuracy. A mation to correct an inaccuracy in the minutes shall be raised
in accordance with standing order S(a)iv) abowve.

C Minutes, including any amendment i comect thelr accuracy, shall be confirmed by
resolution and shall be signed by the Chairman of the meeting and stand as an accurate
record of the meeting to which the minutes relate.

d If the Chairman of the meeting does not consider the minutes o be an accurate record of
the meeting to which they relate, he shall sign the minutes and include a paragraph in the
following terms or o the same effect;

“The Chairman of this meeting does not believe that the minutes of the meeting of the { )
hiedd on [date] in respectof { ) were a comect record but his view was not upheld by the
majority of the { 1 and the minutes are confirmed as an accurate record of the
proceedings.”

& Upon a resolution which confirms the accuracy of the minutes of a meesting, any previous
draft minutes ar recordings of the meeting shall be destroyed,

1w Disorderly conduct

a Mo person shall obstruct the ransaction of business at a meeting or behave offensively or

L



improperly.

If, in the opinion of the Chairman, there has been a breach of standing order 100a) abowve,
the Chairman shall express that opinion and thereafter any councillor {including the
Chairman) may move that the person be silenced or excluded from the meeting, and the
mation, if seconded, shall be put forthwith and without discussion.

If & resolution made in accordance with standing order 1000} above, is disobeved, the
Chairman may take such further steps as may reasonably be necessary (o enforce it
andfor he may adjourn the mesting.

Rescission of previous resolutions

A resolution (whether affirmative or negative) of the Council shall not be reversed within &
manths except either by a special motion, the wrilten nolice whereof bears the names of
at lzast 3 councillors of the Parish Council, or by a motion moved in pursuance of the
report or recommendation of a committes,

When a special mation or any other modion moved pursuant to standing order 11(a)
above has been disposed of, no similar motion may be moved within a further & months,

Voting on appointments

Where more than 2 persons have been nominated for & position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off the list
and a fresh vobe taken, This process shall continue until a majority of voles is given in
favour of one person. Any tie may be seiled by the Chairman's casting woie

oy
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Expenditure

any expendiire incurred by the Councll shall be in accordance with the Council's
financial regulations.

The Council’s financial regulations shall be reviewed once a year.

The Council’s financial regulations may make provision for the authorization
of the payment of money in exercise of any of the Council's functions to be
delegated to a committee, sub-committee or to an employee.

Execution and sealing of legal deeds

See also slanding order 5{a)(xvi) above

A legal deed shall not be executed on behall of the Council unkess the same has been
authorised by a resolution,

In accordance with a resolution made under standing order 14(a) abowve, any
two members of the Council, may sign, on behalf of the Council, any deed
required by law and the Proper Officer shall witness their signatures.

Committees

See alzo standing order 1 above

The Council may, at its annual meeting, appoint standing committees and may at any
other time appoint such other committess as may be necessary, and;

i shall determine their terms of reference;

i may permit commitiees o determine the dates of their meetings,

i,  shall appoint and determine the term of office of councillor or non-councillor



members of such a commitiee {unkess the appointment of non-councillors is
prohibited by law) 50 as o hold office no later than the next annual meeting;

v,  may appoint substitute councillors o a commites whose role i to replace ordinary
councillors at a meeting of a committee i ordinary councillors of the committee
have confirmed o the Proper Officer as soon as possible before the meeting that
they are unable to attend;

W an ordinary member of a committee who has been replaced at a meeting by a
substiiute member (in accordance with standing order 15{a)(iv) above) shall not be
permited o participate in debate or vote on business at that meeting and may onky
speak during any public participation session during the meeting,;

vi.  may in accordance with standing orders, dissobve a committee at any time.

1« Sub-committees

See also slanding order 1 above

G Unless there is a Council resolution to the contrary, every committee may appoint a sub-
commitee whose terms of reference and members shall be determined by resolution of
the committee,

7 Extraordinary meetings

Sex also standing order T above

a The Chairman of the Council may convene an extraordinary meeting of the

Council at any time.

b If the Chairman of the Council does not or refuses to call an extraordinary
meeting of the Council within 7 days of having been requested to do so by two

1



councillors, those two councillors may convene an extracrdinary meeting of the
Council. The statutory public notice giving the time, venue and agenda for such
a meating must be signed by the two councillors.

C The Chairman of a commillee [of a sub-committee) may convene an extraordinany
meeting of the committee or sub-commilee al any time,

d If the Chairman of & commiliee [or a sub-committes) does nod or refuses o call an
extraordinary meeting within ¥ days of having been requested by o do so0 by 2
councillors, those 2 councillors may convene an extraordinary meeting of a commities {or
a sub-commitiee), The statutory public notice giving the time, venue and agenda for such
a meeting must be signed by 2 councillors.

1 Advisory committees

See also slanding order 1 above

a The Council may appoint advisory committees comprised of & number of councillors and
non-councillors.

] Advisory committees and any sub-committees may consist wholly of persons who are

nan-councillars,

1w Accounts and Financial Statement

a All payments by the Council shall be authorised, approved and paid in accordance with
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the Council's financial regulations, which shall be reviewed at least annually.

b The Responsible Financial Officer shall supply to each councillor as soon as practicable
after 21 March, 20 June, 20 September and 31 December in each vear a statement
summarnsing the Council's receipts and payments for the each gquarter and the balances
held at the end of a quarter. This statement should include a comparison with the budget
for the financial year. A Financial Statement prepared on the appropriate accounting
basis (receipts and payments, or income and expenditure) for a year (o 31 March shall be
presented to each councillor before the end of the following month of May. The Satement
of Accounts of the Council {which is subject to extemal audit), including the annual
governance statement, shall be presented o Council for formal approval before 30 June,

2 Estimates/precepts

d The Council shall approve written estimates for the coming financial year al its
meeting before the end of January,

] Any committes desiring to incur expenditure shall give the Proper Officer & written
estimate of the expenditure recommended for the coming year no later than December,

21 Canvassing of and recommendations by
councillors

d Canvassing councillors or the members of a commitiee or sub-commitbees, directhy or

LR
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indirectly, for appointment to or by the Council shall disqualify the candidate from such an
appointment. The Proper Officer shall disclose the requirements of this standing order to
every candidate.

A councillor or & member of & committee or sub-commities shall not solicit a person for
appointment to or by the Council or recommend a person for such appointment or for
promotion; but, nevertheless, any such person may give a written testmonial of a
candidate's ability, experience or character for submission to the Council with an
application for appointment.

Thizs standing order shall apply to tenders as if the person making the tender were a
candidate for an appointment.

Inspection of documents

Subject to standing orders to the contrary or in respect of matters which are confidential,
a councillor may, for the purpose of his official duties (but not otherwize), inspect any
document in the possession of the Coundl or a committee o a sub-comimites, and
request a copy for the same purpose. The minutes of meetings of the Coundl, its
commitees or sub-committees shall be available for inspection by councillors.

Unauthorised activities



a Unless authorized by a resolution, no individual councillor shall in the name or on behalf
of the Council, a committee or a sub-commitiee:
. inspect any land and/or premizes which the Council has a right or duty o inspect; or

ii issue orders, instructions or directions.

22 Confidential business

G Councillors and employess shall not disclose information given in confidence or which
they believe, or ought to be aware is of a confidential nature

4] A councillor in breach of the provisions of standing order 24(a) above may be removed

from a committee or a sub-committee by a resolution of the Council

s Power of well-being (England)

a Before exercizing the power to promote well-being, a meeting of the full
Council shall have passed a resolution to confirm it has satisfied the prescribed
statutory criteria required to qualify as an eligible parish council.

b The Council s period of eligibility begins on the date that the resolution under
standing order 25 (a) above was made and expires on the day before the annual
meeting of the Council that takes place in a year of ordinary elections.

£ After the expiry of its preceding period of eligibility, the Council continues to be
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an eligible council solely for the purpose of completing any activity undertaken
in the exercise of the power to promote wall-being which was not completed
before the expiry of the Council's preceding period of eligibility referred to in
standing order 25(b) above.

2 Matters affecting council employees

a If & meeting considers amy matter personal to a Council employee, it shall not be
considered untll the Councll or the committee or the sub-committes has decided whether
of not the press and public shall be excluded pursuant to standing order 1{c) abowve.

] Subject to the Council's policy regarding absences from work, the Council’s most senior
employee shall notity the Chalrman of the committee or the sub-commitee or, in his
absence, the Vice-Chalrman of the commites or the sub-committee of any absence
occasioned by illness or urgency and that person shall report such absence o the
commites or the sub-committes at its next meeting.

C The Chairman of the committee or the sub-committee or In his absence, the Vice-
Chairman shall upon a resolution conduct a review of the performance andfor appraisal of
the Parish Clerk and shall keep a written record of it The review andfor appraizal shall be
reported back and shall be subject to approval by resolution by the committee or the sub-
COMmmitee.

d Subject to the Council's policy regarding the handling of grievance matters, the Council's

employee shall contact the Chairman of the commitiee or the sub-committee or in his
absence, the Vice-Chairman of the commiltee or the sub-committes in respect of an
informal or formal grievance matter, and this matter shall be reported back and progressed

by resolution of the committes or the sub-commitiee,

e Subject (o the Council's policy regarding the handling of grievance and disciplinary
matters, if an informal or formal grievance matter raised by the Parish Clerk relates o the
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Chairman or Yice-Chairman of the committee ar the sub-committee, this shall be
communicated to another member of the committes ar the sub-committes, which shall be
reported back and progressed by resolution of the committee or the sub-commitiee,

Any persons responsible for all or part of the management of Council emplovees shall
keep written records of all mestings relating to their performance, and capabilites,
grievance and disciplinary matters.

The Council shall kesp written records relating to employees secure, All paper records
shall be secured under lock and electronic records shall be password protecied,

Records documenting reasons for an emploves's absence dug ol health or details of a
medical condition shall be made available only to those persons with responsibility for the
same

COnly persons with ling management responsibilities shall have access o employee
records referred to in standing orders 26(q) and (h) above If so justified.

Access and means of access by keys andior computer passwords o records of

employment referred to in standing orders 26(g) and (h) above shall be provided only to
{post holder) andfor the Chalrman of the Council or the committee or the sub-commitiee.
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27 Freedom of Information Act 2000

a All requests for Information held by the Council shall be processed in accordance with the

Council’s policy in respect of handling requests under the Freedom of Information Act
2000,

] Comrespondence from, and notices served by, the Information Commissioner shall be
referred by the Proper Officer to the chairman of the Council. The Council shall have the
pover to do anything to facilitate compliance with the Freedom of Information Act 2000
including exercising the powers of the Proper Officer in respect of Freedom of Information
requests set out under standing order 3(b)(x) abowve.

22  Relations with the press/media

a All requests from the press or other media for an oral or written statement or comment
from the Council shall be processed in accordance with the Council's policy in respect of
dealing with the press andfor other media. Any requests for statements to the council by
the press or other media shall be made In writing.

b In accordance with the Council's policy in respect (o dealing with the press and/or other
media, councillors shall nod, in their official capacity, provide oral or written statemenis or
written articles to the press or other media. All statements to the press or other media on
behall of the Parish Council shall be made in writing by the Chairman or in his absence,
by the Wice Chairman.
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Liaison with District and County or Unitary
Councillors

An invitation o attend a meeting of the Council shall be sent, together with the agenda, (o
the councilkor of the District and County or Unitary Council representing its electoral ward.,

Unless the Council othervize orders, a copy of the minutes of each council meeting shall

be sent to the District or County or Unitary Council councillor representing its electoral
ward

Financial matters

The Council shall consider and approve financial requlations drawn up by the

Responsible Financial Officer, which shall include detailed arrangements in respect of the

folloawing:

i, the accounting records and systems of internal control;

i the assessment and managemeant of financial risks faced by the Council;

i, the work of the Internal Auditor and the receipt of regular reports from the Intemal
Auditor, which shall be required at least annually;

. the inspection and copying by councillors and local electors of the Council's
accounts andfor orders of payments,

W, procurement policies (subject o standing order 30(0) below) including the setting of
values for different procedures where the contract has an estimated value of kess
than £60,000.

Any proposed contract for the supply of goods, materials, services and the
execution of works with an estimated value in excess of £50,000 shall be
procured on the basis of a formal tender as summarised in standing order 30(c)
below.
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C Any formal tender process shall comprise the following steps:

i. a public notice of intention o place a contract io be placed in a lbocal newspaper;

i a specification of the goods, materials, services and the execution of works shall be
drawn up;

i, eEnders are to be sent, in a sealed marked envelope, to the Parish Clerk by a
stated date and time;

.  tenders submitted are to be opened, after the stated closing date and time, by the
Proper Officer and at least one member of the Council;

W tenders are then to be assessed and reported to the appropriate meeting of
Council or Committee.

d Melther the Council, nor any commites, is bound o accept the owest tender, estimate or

quote,

2 Where the value of a contract is likely to exceed £138,893 (or other threshold
spacified by the Office of Government Commerce from time to time) the Council
miust consider whether the Public Contracts Regulations 2006 (51 Mo.5, as
amended) and the Utilities Contracts Regulations 2006 (51 No. 6, as amended)
apply to the contract and, if either of those Regulations apply, the Council must

comply with EU procurement rules.

51 Allegations of breaches of the code of
conduct

a On receipt of a notification that there has been an alleged breach of the code of conduct

the Proper Officer shall refer it o a committes known as the Standards Cammities,
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Where the notification relates o a complaint made by the Proper Officer, the Proper
Officer shall notity the Chairman of the Standards Committee of that fact, who, upon
receipt of such notification, shall nominate a person to assume the duties of the Proper
Officer set out in the remainder of this standing order, who shall continue to act in respect
of that matter as such until the complaint is resolved.

Where a notification relates to a complaint made by an employes (not being the
Froper Officer) the Proper Officer shall ensure that the employees in question does not
deal with any aspect of the complaint,

The subject matter of notifications shall be confidential and, insofar as it is possible to do

=0 by law, the Council {including the Proper Officer and the Chairman of the Standards

Committee) shall take the steps set out below, together with other steps considered

necessary, to maintain confidentiality.

i. Craft the summonses and agendas in such a way that the identity and subject
matter of the complaint are not disclosed.

i. Ensure that amy background papers containing the information set out in standing
order 31{a) above are not made public.

ii. Ensure that the public and press are excluded from meetings as appropriate.

.  Ensure that the minuies of meetings preserve confidentiality.

W, Consider any liaizon that may be required with the person or body with statutony
responsibility for the investigation of the matter.

Standing order 31{d) above should not be taken to prohibit the Council fwhether through
the Proper Officer or the Chalrman of the Standards Comimittee or otherwise) from
disclosing information to members and officers of the Councll or to other persons where
such disclosure is necessary (o deal with the complaint or is required by law.

The Standards Committee shall have the power o

i seek documentary and other evidence from the person or body with statutory
responsibility for investigation of the matter;

il seek and share information relevant o the complaint;

iii.  grant the member invaolved a financial indemnity in respect of legal costs, which

shall be in accordance with the law and subject to approval by a meeting of the full
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Council,
¥} References in standing order 31 to a notification shall be taken to refer to a

communication of any kind which relates to a breach or an alleged breach of the code of
conduct by a councillor,

2 Variation, revocation and suspension of
standing orders

a Any or every part of the standing orders, except those which are mandatory by law, may

be suspended by resolution in relation to any specific item of business,
b A motion o permanently add o or fovary or 0 revoke one or more of the Council's

standing orders not mandatory by law shall not be carried unkess two-thirds of the
councillors at a meeting of the Council wate in favour of the same

33 Standing orders to be given to councillors

d The Proper Officer shall provide a copy of the Council’s standing orders 10 a councillor
upon delivery of his declaration of acceptance of office,

4] The Chairman's decision as o the application of standing orders al meelngs shall be
final,

C A councillors failure to obsenve standing orders more than 3 times in one meeting may



result in him being excluded from the meeting in accordance with standing orders.
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Canterbury City Council
Kent Code of Conduct for Members

Preamble

(A) The Code of Conduct that follows is adopted under section 27(2) of the Localism Act
2011,

(B) The Code is based on the Seven Principles of Public Life under section 28(1) of the
Localism Act 2011, which are set out in Annex 1.

(C) This Preamble and Annex 1 do not form part of the Code, but you should have
regard 1o them as they will help you to comply with the Code.

(D) If you need guidance on any matter under the Code, you should seek it from the
Monitoring Officer or your own legal adviser — but it is entirely your responsibility to
comply with the provisions of this Code.

(E) In accordance with section 34 of the Localism Act 2011, it is a criminal affence if,
without reasonable excuse, you:

{a) Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the day on which you became a member

() Fail to disclose the interest at meetings where the interest is not entered in
the authority's register

ie) Fail to natify the authority’s Monitaring Officer of the interest before the end of
28 days beginning with the date of disclosure at a meeting, if the interest is
not entered in the authority's register and is not the subject of a pending
notification

id) Take part in discussion or voles, or further discussions or voles, at meetings
on matters in which you have the interest which are being considered at the
meeting.

() Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the date when you become aware that you have such
an interest in a matter to be dealt with, or being dealt with, by you acting
alone in the course of discharging a function of the authority.

{f) knowingly or recklessly provide false or misleading information in any of the
above disclosures or notifications.

(Fi Any wrilten allegalion received by the Authority that you have failed to comply with

the Code will be dealt with under the arrangements adopted by the Authority for such
purposes. If it is found that you have failled to comply with the Code, the Authority
may have regard to this failure in deciding whether to take action and, if so, what
action to take in relation to you.



THE CODE

1.

Interpretation
In this Code:
"Associated Person™ means (either in the singular or in the plural):

(a) a family member ar any other person with whom you have a close
association, including your spouse, civil pariner, or somebody with whom you
are living as a husband or wite, or as if you are civil partners; or

s} any person or body who employs or has appointed such persons, any firm in
which they are a partner, or any company of which they are directors; or

ie) any person or body in whom such persons have a beneficial interest in a
class of securities exceeding the nominal value of £25,000; or

(d) any body of which you are in a position of general control or management and
to which you are appointed or nominated by the Authority; or

() any body in respect of which you are in a position of general controd or
management;

{i) exercising functions of a public nature; or

{ii} directed to charitable purposes; or

{iii}  one of whose principal purposes includes the influence of public opinion or
policy {including any political party or trade unian).

"Authority™ means Canterbury City Council.

"Authority Function™ means any one or more of the following interests that relate to
the functions of the Authority:

(&) housing - where you are a tenant of the Authority provided that those
functions do not relate particularly to your tenancy or lease; or

{b)  school meals or school transport and travelling expenses - where you are a
parent or guardian of a child in full time education, or are a parent governor of
a school, unless it relates particulary to the school which your child attends;

(e) statutory sick pay under Part X of the Social Security Contributions and
Benefits Act 1992 - where you are in receipt of, or are entitled to the receipt
of, such pay;

(d) an allowance, payment or indemnity given fo members of the Authority;

{=]] any ceremonial honour given to members of the Authority;

{f setfting council tax or a precept under the Local Government Finance Act
1992,

"Code™ means this Code of Conduct.

"Co-opted Member” means a person who is not an elected member of the Authorily
but who is a member of:

(a) any committee or sub-committes of the Authority, or

s} and represents the Authority on, any joint committee or joint sub-committee of
the Authority; and

(c) who is enlitled to vole on any question that falls to be decided at any Meeting.

"Disclosable Pecuniary Interest” means those interests of a description specified
in regulations made by the Secretary of State (as amended from time fo time) as set
out in Annex 2 and where either it is:



Scope
2.

(a) your interest or
=)} an interest of your spouse or civil partner, a person with whom you are living
as husband and wife, or a person with whom you are living as if you were civil

partners and provided you are aware that the other person has the interest.
"Interasts” means Disclosable Pecuniary Interests and Other Significant Interesis.
"Meeting” means any meeting of:

a) the Authority;

s} the executive of the Authority;

(e) any of the Authority's or its executive’s committees, sub-committeas, joint
committees and/or joint sub-committess.

"Member"” means a person who is an elected member of the Authority and includes
a Co-opted Member.

"Other Significant Interest™ means an interest (other than a Disclosable Pecuniary
Interest or an interest in an Authority Function) which:

(a) affects the financial position of yourself and/or an Associated Person; or

s} relates (o the determination of your application for any approval, consent,
licence, permission or registration made by, or on your behalf of, you and/or
an Associated Person;

and which, in either case, a member of the public with knowledge of the relevant
facts would reasonably regard as being so significant that it is likely to prejudice your
judgment af the public interest.

"Register of Members' Interests” means the Authority's register of Disclosable
Pecuniary Interests established and maintained by the Monitoring Officer under
section 29 of the Localism Act 2011.

"Sensitive Interest” means information, the details of which, if disclosed, could lead
to you or a person connected with you being subject to violence or intimidation.

¥ou must comply with this Code whenever you act in your capacilty as a Member or
Co-opted Member of the Authority,

General obligations

3.

(1) ¥ou must, when using or autharising the use by others of the resources of the
Autharity:

(a) act in accordance with the Authority's reasonable requirements; and
(o) ensure that such resources are not used improperly for political
purposes (including party political purposes).
(2) You must not:

(a) bully any person;



(D) intimidate or attempt to intimidate any person who is or is likely lobe a
complainant, a witness, or involved in the administration of any
investigation or proceedings, in relation to an allegation that a Member
{including yourself) has failed to comply with this Code;

(c) do anything that compromises, or is likely to compromise, the
impartiality or integrity of those who work for, or on behalf of, the
Autharity,

(d) disclose information given to you in confidence by anyone, or
infarmation acquired by you which you believe, or ought reasonably to
be aware, is of a confidential nature, except where:

(i) you have the written consent of a person authorised to give it;
or

(i) you are required by law to do so; or

{iii) the disclosure is made to a third party for the purpose of

obtaining professional advice provided that the third party
agrees not to disclose the information to any other parson; or
{iv}  the disclosure is:
. reasonable and in the public interest; and
. made in good faith and in compliance with the
reasonable requirements of the Authority;
=] prevent another person from gaining access to information to which
that person is entitled by law;

(f) conduct yourself in a manner which could reasonably be regarded as
bringing your office or the Authority info disrepute;

(g) usa or attempt to use your position as a Member impropearly to confer
on or secure for yourself or any other person, an advantage or
disadvantage.

Registering Disclosable Pecuniary Interests

4,

iy

(€)

)

You must, before the end of 28 days beginning with the day you become a
Member or Co-opted Member of the Autharity, or before the end of 28 days
beginning with the day on which this Code takes effect (whichever is the
later), notify the Monitoring Officer of any Disclosable Pecuniary Interest.

In addition, you must, before the end of 28 days beginning with the day you
become aware of any new Disclosable Pecuniary Interest or change to any
interest already registered, register details of that new interest or change, by
providing written notification to the Monitaring Officer.

Where you have a Disclosable Pecuniary Interest in any matter to be dealt
with, or being dealt with, by you acling alone in the course of discharging a
function of the Authority (including making a decision in relation to the matter),
then if the interest is not registered in the Register of Members' Interests and
is not the subject of a pending notification, you must notity the Monitoring
Officer before the end of 28 days beginning with the day you become aware
of the existence of the interast.

Declaring Interests

5.

(1)

Whether or not a Disclosable Pecuniary Interest has been entered onto the
Heqister of Members' Interests or is the subject of a pending nofification, you
must comply with the disclosure procedures set out below.



(€)

)

(4]

Where you are present at a Meeting and have a Disclosable Pecuniary
Interest or Other Significant Interest (and you are aware that you have such
an interest) in any matter to be considered, or being considered, at the
Meeting, you must:

(a) disclose the Interest; and

(o) explain the nature of that Interest at the commencement of that
consideration or when the Interest becomes apparent (subject to
paragraph 6, below); and unless you have been granted a
dispensation:

(c) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(d) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules whenever it becomes apparent that the business is
being considered; and

(e) not seek improperly to influence a decision about that business.

Where you have a Disclosable Pecuniary Interest or Other Significant Interest
in any business of the Authority where you are acling alone in the course of
discharging a function of the Authorty (including making an executive
decision), you must:

(a) natify the Monitaring Officer of the interest and its nature as soon as it
becomes apparent; and

(o) not take any steps, or any further steps, in relation to the matter
except for the purpose of enabling the matter to be dealt with
otherwise than by you; and

(c) not seek improperly to influence a decision about the matter,

Where you have an Other Significant Interest in any business of the Authority,
you may attend a Meating but only for the purpose of making representations,
answering guestions or giving evidence relating to the business, provided that
the public are also allowed to attend the Meeting for the same purpose.
Having made your representations, given evidence or answered guestions
you musk:

(a) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(o) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules,

Sensitive Interests

6.

iy

{€)

Where you consider that the information relating to any of your Disclosable
Pecuniary Interests is a Sensitive Interest, and the Monitoring Officer agrees,
the Monitaring Officer will nat include details of the Sensitive Interest on any
copies of the Register of Members' Interests which are made available for
inspection or any published version of the Register, but may include a
statement that you have an interest, the details of which are withheld under
this paragraph,

You must, before the end of 28 days beginning with the day you become
aware of any change of circumstances which means that information
excluded under paragraph 6{1) is no longer a Sensitive Interest, notify the



(3

Maonitoring Officer asking that the information be included in the Register of
Members' Interests.

The rules relating to disclosure of Interests in paragraphs 52) and (3) will
apply, save that you will not be required to disclose the nature of the Sensitive
Interest, but merely the fact that you hold an interest in the matler under
discussion,

Gifts and Hospitality

7.

(1)

(2

(3

(4]

You must, before the end of 2B days beginning with the day of
receipt/acceptance, notify the Monitoring Officer of any gift, benefit or
hospitality with an estimated value of £100 or more, or a seres of qgifts,
benefits and hospitality from the same or an associated source, with an
estimated cumulative value of £100 or more, which are received and
accepted by you (in any one calendar year} in the conduct of the businass of
the Authority, the business of the office to which you have been elected or
appointed or when you are acting as representative of the Authority. You
must also register the source of the gift, benefit or hospitality.

Where any gift, benefit or hospitality you have received or accepted relates fo
any matter to be considered, or being considered at a Meeting, you must
disclose al the commencement of the Meeting or when the inlerest becomes
apparent, the existence and nalure of the gift, benefil or hospitality, the
person or body who gave it to you and how the business under consideration
relates to that person or body. You may participate in the discussion of the
matter and in any vole taken on the matter, unless you have an Other
Significant Interest, in which case the procedure in paragraph 5 above will
apply.

You must continue to disclose the existence and nature of the gift, benefit or
hospitality at a relevant Meeting, for 3 years from the date you first registered
the gift, benefit or hospitality.

The duty to notify the Monitoring Officer does not apply where the gift, benefit
or hospitality comes within any description approved by the Authority for this

PUIPOSE.

Dispensations

(1)

{€)

The Standards Committee, or any sub-commiltee of the Standards
Committee, or the Monitoring Officer (where authorised) may, on a written
request made to the Monitoring Officer (as appointed Proper Officer for the
receipt of applications for dispensation) by a Member with an Interest, grant a
dispensation relieving the Member from either or both of the restrictions on
participating in discussions and in voting (referred to in paragraph 5 above),

A dispensation may be granted only if, after having had regard to all relevant
circumstances, the Standards Committee, its sub-committee, or the
Maonitaring Officer (where authorised) considers that:

(a) without the dispensation the number of persons prohibited from
participating in any particular business would be so great a proportion
of the body transacting the business as to impede the transaction of
the business; or



(3

(4)

(o]

(c)
(c)

(&)

without the dispensation, the representation of different political
groups on the body transacting any particular business would be so
upsel as to alter the likely outcome of any vote relating to the
business; or

granting the dispensation is in the interests of persons living in the
Autharity’s area; or

without the dispensation each member of the Autharity's executive
would be prohibited from participating in any particular business to be
transacted by the Authority’s executive; or

it is otherwise appropriate to grant a dispensation.

A dispensation must specify the penod for which it has effect, and the period
specified may not exceed four years.

Paragraph 5 above does not apply in relation to anything done for the
purpose of deciding whether to grant a dispensation under this paragraph 8.



ANNEX 1
THE SEVEN PRINCIPLES OF PUBLIC LIFE

In accordance with the Localism Act 2011, and in order to help maintain public confidence in
this Authority, you are committed to behaving in a manner that is consistent with the
following principles. However, it should be noted that these Principles do not create statutory
obligations for Members and do not form part of the Code, It follows from this that the
Autharity cannot accept allegations that they have been breached.

SELFLESSNESS: You should act solely in terms of the public interest and never improperly
confer an advantage or disadvantage on any person or act to gain financial or other material
benefits for yourself, your family, a friend or close associate.

INTEGRITY: You should exercise independent judgment and not compromiss your position
by placing yourself under obligations to outside individuals or organisations who might seek
to influence you in the performance of your official duties. You should behave in accordance
with all legal obligations, alongside any reguirements contained within this Authority's
policies, protocols and procedures, including on the use of the Authority's resources. You
should value your colleagues and staff and engage with them in an appropriate manner and
one that underpins the mutual respect that is essential to good local government. You should
treat people with respect, including the organisations and public you engage with and those
you work alongside.

OBJECTIVITY: In carying out public business, including making public appointments,
awarding contracts, or recommending individuals for rewards and benefits, you should make
choices on mert. You should deal with representations or enquiries from residents,
members of the communities and visitors fairly, appropriately and impartially. You should
champion the needs of the whole community and especially your constituents, including
those who did not vote for you.

ACCOUNTABILITY: You are accountable to the public for your decisions and actions and
should fully co-operate with whatever scrutiny is appropriate to your office.

OPENMESS: You should be as open and as transparent as possiole about all the decisions
and acfions that you take fo enable residents to understand the reasoning behind those
decisions and to be informed when holding you and other Members to account. You should
give reasons for your decisions and restrict information only when the wider public interest or
the law clearly demands it. You should listen fo the interests of all parties, including relevant
advice from statutory and other professional officers, taking all relevant information into
consideration, remaining objective and making decisions on merit.

HONESTY: You have a duty lo declare interests relating to your public duties and o lake
steps to resolve any conflicts arising in a way that protects the public interest. You should
not allow other pressures, including the financial interests of yourself or others connected to
you, to deter you from pursuing constituents' casework, the interests of the Authority's area
or the good governance of the Autharily in a proper manner,

LEADERSHIP: Through leadership and example you should promote and support high
standards of conduct when serving in your public post. You should provide leadership
through behaving in accordance with these principles when championing the interests of the
community with other organisations as well as within this Authority.



ANNEX 2

Disclosable Pecuniary Interests, as prescribed by regulations, are as follows:
The descriptions an Disclosable Pecuniary Interests are subject to the following definitions:

"the Act” means the Localism Act 2011

"body in which the relevant person has a beneficial interest” means a firm in which the
redevant person is a partner or a body corporate of which the relevant person is a director, or
in the securities of which the relevant person has a beneficial interest

“director” includes a member of the committee of management of an industrial and
provident society

“land” excludes an easement, servitude, interast or right in or over land which does not
carry with it a right for the relevant person (alone or jointly with another) to cccupy the land
or to receive income

“M" means a member of the relevant authonty

“member” includes a co-opted member

“relevant authority” means the authority of which M is a member

"relevant period” means the period of 12 months ending with the day on which M gives a
notification for the purposes of section 30(1), or section 31(7), as the case may be, of the Act

“relevant person” means M or any other person referred to in saction 30{3)(b) of the Act
(the Member's spouse, civil partner, or somebody with whom they are living &s a husband or
wife, or as it they were civil partners).

“securities” means shares, debentures, debenture stock, loan stock, bonds, units of a
collective investment scheme within the meaning of the Financial Services and Markets Act
2000 and other securities of any description, other than maoney deposited with a building
society

Interest Description

Employment, office, | Any employment, office, trade, profession or vocation carried on for
trade, profession or | profit or gain.
vacation

Sponsorship Any payment or provision of any other financial benefit {other than
from the relevant authority) made or provided within the relevant
period in respect of any expenses incurred by M in carmying out
duties as a member, or towards the election expenses of M.

This includes any payment or financial benefit from a frade union
within the meaning of the Trade Union and Labour Helations
{Consaolidation) Act 1992,

Contracts Any contract which is made between the relevant person (or a body
in which the relevant person has a beneficial interest) and the
relevant authority:
{a) under which goods or services are to be provided or works are to
be executed; and




Interest Description
{b) which has not been fully discharged.

Land Any beneficial interest in land which is within the area of the relevant
authority.

Licences Any licence (alone or jointly with others) to occupy land in the area of
the relevant authority for a month or longer.

Corporate tenancies | Any tenancy where (to M's knowledge):
{a} the landlord is the relevant authority; and
{b) the tenant is a body in which the redevant person has a beneficial
interest.

Securities Any beneficial interest in securities of a body whera:

{a) that body (to M's knowledge) has a place of business or land in
the area of the relevant authority; and

{b) either

{i) the total nominal value of the securities exceeds £25,000 or one
hundredth of the total issued share capital of that body; or

{ii) if the share capital of that body is of more than one class, the
total nominal value of the shares of any one class in which the
relevant person has a beneficial interest exceeds one hundredth of
the total issued share capital of that class.







Canterbury City Council
Kent Code of Conduct for Members

Preamble

(A) The Code of Conduct that follows is adopted under section 27(2) of the Localism Act
2011,

(B) The Code is based on the Seven Principles of Public Life under section 28(1) of the
Localism Act 2011, which are set out in Annex 1.

(C) This Preamble and Annex 1 do not form part of the Code, but you should have
regard 1o them as they will help you to comply with the Code.

(D) If you need guidance on any matter under the Code, you should seek it from the
Monitoring Officer or your own legal adviser — but it is entirely your responsibility to
comply with the provisions of this Code.

(E) In accordance with section 34 of the Localism Act 2011, it is a criminal affence if,
without reasonable excuse, you:

{a) Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the day on which you became a member

() Fail to disclose the interest at meetings where the interest is not entered in
the authority's register

ie) Fail to natify the authority’s Monitaring Officer of the interest before the end of
28 days beginning with the date of disclosure at a meeting, if the interest is
not entered in the authority's register and is not the subject of a pending
notification

id) Take part in discussion or voles, or further discussions or voles, at meetings
on matters in which you have the interest which are being considered at the
meeting.

() Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the date when you become aware that you have such
an interest in a matter to be dealt with, or being dealt with, by you acting
alone in the course of discharging a function of the authority.

{f) knowingly or recklessly provide false or misleading information in any of the
above disclosures or notifications.

(Fi Any wrilten allegalion received by the Authority that you have failed to comply with

the Code will be dealt with under the arrangements adopted by the Authority for such
purposes. If it is found that you have failled to comply with the Code, the Authority
may have regard to this failure in deciding whether to take action and, if so, what
action to take in relation to you.



THE CODE

1.

Interpretation
In this Code:
"Associated Person™ means (either in the singular or in the plural):

(a) a family member ar any other person with whom you have a close
association, including your spouse, civil pariner, or somebody with whom you
are living as a husband or wite, or as if you are civil partners; or

s} any person or body who employs or has appointed such persons, any firm in
which they are a partner, or any company of which they are directors; or

ie) any person or body in whom such persons have a beneficial interest in a
class of securities exceeding the nominal value of £25,000; or

(d) any body of which you are in a position of general control or management and
to which you are appointed or nominated by the Authority; or

() any body in respect of which you are in a position of general controd or
management;

{i) exercising functions of a public nature; or

{ii} directed to charitable purposes; or

{iii}  one of whose principal purposes includes the influence of public opinion or
policy {including any political party or trade unian).

"Authority™ means Canterbury City Council.

"Authority Function™ means any one or more of the following interests that relate to
the functions of the Authority:

(&) housing - where you are a tenant of the Authority provided that those
functions do not relate particularly to your tenancy or lease; or

{b)  school meals or school transport and travelling expenses - where you are a
parent or guardian of a child in full time education, or are a parent governor of
a school, unless it relates particulary to the school which your child attends;

(e) statutory sick pay under Part X of the Social Security Contributions and
Benefits Act 1992 - where you are in receipt of, or are entitled to the receipt
of, such pay;

(d) an allowance, payment or indemnity given fo members of the Authority;

{=]] any ceremonial honour given to members of the Authority;

{f setfting council tax or a precept under the Local Government Finance Act
1992,

"Code™ means this Code of Conduct.

"Co-opted Member” means a person who is not an elected member of the Authorily
but who is a member of:

(a) any committee or sub-committes of the Authority, or

s} and represents the Authority on, any joint committee or joint sub-committee of
the Authority; and

(c) who is enlitled to vole on any question that falls to be decided at any Meeting.

"Disclosable Pecuniary Interest” means those interests of a description specified
in regulations made by the Secretary of State (as amended from time fo time) as set
out in Annex 2 and where either it is:



Scope
2.

(a) your interest or
=)} an interest of your spouse or civil partner, a person with whom you are living
as husband and wife, or a person with whom you are living as if you were civil

partners and provided you are aware that the other person has the interest.
"Interasts” means Disclosable Pecuniary Interests and Other Significant Interesis.
"Meeting” means any meeting of:

a) the Authority;

s} the executive of the Authority;

(e) any of the Authority's or its executive’s committees, sub-committeas, joint
committees and/or joint sub-committess.

"Member"” means a person who is an elected member of the Authority and includes
a Co-opted Member.

"Other Significant Interest™ means an interest (other than a Disclosable Pecuniary
Interest or an interest in an Authority Function) which:

(a) affects the financial position of yourself and/or an Associated Person; or

s} relates (o the determination of your application for any approval, consent,
licence, permission or registration made by, or on your behalf of, you and/or
an Associated Person;

and which, in either case, a member of the public with knowledge of the relevant
facts would reasonably regard as being so significant that it is likely to prejudice your
judgment af the public interest.

"Register of Members' Interests” means the Authority's register of Disclosable
Pecuniary Interests established and maintained by the Monitoring Officer under
section 29 of the Localism Act 2011.

"Sensitive Interest” means information, the details of which, if disclosed, could lead
to you or a person connected with you being subject to violence or intimidation.

¥ou must comply with this Code whenever you act in your capacilty as a Member or
Co-opted Member of the Authority,

General obligations

3.

(1) ¥ou must, when using or autharising the use by others of the resources of the
Autharity:

(a) act in accordance with the Authority's reasonable requirements; and
(o) ensure that such resources are not used improperly for political
purposes (including party political purposes).
(2) You must not:

(a) bully any person;



(D) intimidate or attempt to intimidate any person who is or is likely lobe a
complainant, a witness, or involved in the administration of any
investigation or proceedings, in relation to an allegation that a Member
{including yourself) has failed to comply with this Code;

(c) do anything that compromises, or is likely to compromise, the
impartiality or integrity of those who work for, or on behalf of, the
Autharity,

(d) disclose information given to you in confidence by anyone, or
infarmation acquired by you which you believe, or ought reasonably to
be aware, is of a confidential nature, except where:

(i) you have the written consent of a person authorised to give it;
or

(i) you are required by law to do so; or

{iii) the disclosure is made to a third party for the purpose of

obtaining professional advice provided that the third party
agrees not to disclose the information to any other parson; or
{iv}  the disclosure is:
. reasonable and in the public interest; and
. made in good faith and in compliance with the
reasonable requirements of the Authority;
=] prevent another person from gaining access to information to which
that person is entitled by law;

(f) conduct yourself in a manner which could reasonably be regarded as
bringing your office or the Authority info disrepute;

(g) usa or attempt to use your position as a Member impropearly to confer
on or secure for yourself or any other person, an advantage or
disadvantage.

Registering Disclosable Pecuniary Interests

4,

iy

(€)

)

You must, before the end of 28 days beginning with the day you become a
Member or Co-opted Member of the Autharity, or before the end of 28 days
beginning with the day on which this Code takes effect (whichever is the
later), notify the Monitoring Officer of any Disclosable Pecuniary Interest.

In addition, you must, before the end of 28 days beginning with the day you
become aware of any new Disclosable Pecuniary Interest or change to any
interest already registered, register details of that new interest or change, by
providing written notification to the Monitaring Officer.

Where you have a Disclosable Pecuniary Interest in any matter to be dealt
with, or being dealt with, by you acling alone in the course of discharging a
function of the Authority (including making a decision in relation to the matter),
then if the interest is not registered in the Register of Members' Interests and
is not the subject of a pending notification, you must notity the Monitoring
Officer before the end of 28 days beginning with the day you become aware
of the existence of the interast.

Declaring Interests

5.

(1)

Whether or not a Disclosable Pecuniary Interest has been entered onto the
Heqister of Members' Interests or is the subject of a pending nofification, you
must comply with the disclosure procedures set out below.



(€)

)

(4]

Where you are present at a Meeting and have a Disclosable Pecuniary
Interest or Other Significant Interest (and you are aware that you have such
an interest) in any matter to be considered, or being considered, at the
Meeting, you must:

(a) disclose the Interest; and

(o) explain the nature of that Interest at the commencement of that
consideration or when the Interest becomes apparent (subject to
paragraph 6, below); and unless you have been granted a
dispensation:

(c) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(d) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules whenever it becomes apparent that the business is
being considered; and

(e) not seek improperly to influence a decision about that business.

Where you have a Disclosable Pecuniary Interest or Other Significant Interest
in any business of the Authority where you are acling alone in the course of
discharging a function of the Authorty (including making an executive
decision), you must:

(a) natify the Monitaring Officer of the interest and its nature as soon as it
becomes apparent; and

(o) not take any steps, or any further steps, in relation to the matter
except for the purpose of enabling the matter to be dealt with
otherwise than by you; and

(c) not seek improperly to influence a decision about the matter,

Where you have an Other Significant Interest in any business of the Authority,
you may attend a Meating but only for the purpose of making representations,
answering guestions or giving evidence relating to the business, provided that
the public are also allowed to attend the Meeting for the same purpose.
Having made your representations, given evidence or answered guestions
you musk:

(a) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(o) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules,

Sensitive Interests

6.

iy

{€)

Where you consider that the information relating to any of your Disclosable
Pecuniary Interests is a Sensitive Interest, and the Monitoring Officer agrees,
the Monitaring Officer will nat include details of the Sensitive Interest on any
copies of the Register of Members' Interests which are made available for
inspection or any published version of the Register, but may include a
statement that you have an interest, the details of which are withheld under
this paragraph,

You must, before the end of 28 days beginning with the day you become
aware of any change of circumstances which means that information
excluded under paragraph 6{1) is no longer a Sensitive Interest, notify the



(3

Maonitoring Officer asking that the information be included in the Register of
Members' Interests.

The rules relating to disclosure of Interests in paragraphs 52) and (3) will
apply, save that you will not be required to disclose the nature of the Sensitive
Interest, but merely the fact that you hold an interest in the matler under
discussion,

Gifts and Hospitality

7.

(1)

(2

(3

(4]

You must, before the end of 2B days beginning with the day of
receipt/acceptance, notify the Monitoring Officer of any gift, benefit or
hospitality with an estimated value of £100 or more, or a seres of qgifts,
benefits and hospitality from the same or an associated source, with an
estimated cumulative value of £100 or more, which are received and
accepted by you (in any one calendar year} in the conduct of the businass of
the Authority, the business of the office to which you have been elected or
appointed or when you are acting as representative of the Authority. You
must also register the source of the gift, benefit or hospitality.

Where any gift, benefit or hospitality you have received or accepted relates fo
any matter to be considered, or being considered at a Meeting, you must
disclose al the commencement of the Meeting or when the inlerest becomes
apparent, the existence and nalure of the gift, benefil or hospitality, the
person or body who gave it to you and how the business under consideration
relates to that person or body. You may participate in the discussion of the
matter and in any vole taken on the matter, unless you have an Other
Significant Interest, in which case the procedure in paragraph 5 above will
apply.

You must continue to disclose the existence and nature of the gift, benefit or
hospitality at a relevant Meeting, for 3 years from the date you first registered
the gift, benefit or hospitality.

The duty to notify the Monitoring Officer does not apply where the gift, benefit
or hospitality comes within any description approved by the Authority for this

PUIPOSE.

Dispensations

(1)

{€)

The Standards Committee, or any sub-commiltee of the Standards
Committee, or the Monitoring Officer (where authorised) may, on a written
request made to the Monitoring Officer (as appointed Proper Officer for the
receipt of applications for dispensation) by a Member with an Interest, grant a
dispensation relieving the Member from either or both of the restrictions on
participating in discussions and in voting (referred to in paragraph 5 above),

A dispensation may be granted only if, after having had regard to all relevant
circumstances, the Standards Committee, its sub-committee, or the
Maonitaring Officer (where authorised) considers that:

(a) without the dispensation the number of persons prohibited from
participating in any particular business would be so great a proportion
of the body transacting the business as to impede the transaction of
the business; or



(3

(4)

(o]

(c)
(c)

(&)

without the dispensation, the representation of different political
groups on the body transacting any particular business would be so
upsel as to alter the likely outcome of any vote relating to the
business; or

granting the dispensation is in the interests of persons living in the
Autharity’s area; or

without the dispensation each member of the Autharity's executive
would be prohibited from participating in any particular business to be
transacted by the Authority’s executive; or

it is otherwise appropriate to grant a dispensation.

A dispensation must specify the penod for which it has effect, and the period
specified may not exceed four years.

Paragraph 5 above does not apply in relation to anything done for the
purpose of deciding whether to grant a dispensation under this paragraph 8.



ANNEX 1
THE SEVEN PRINCIPLES OF PUBLIC LIFE

In accordance with the Localism Act 2011, and in order to help maintain public confidence in
this Authority, you are committed to behaving in a manner that is consistent with the
following principles. However, it should be noted that these Principles do not create statutory
obligations for Members and do not form part of the Code, It follows from this that the
Autharity cannot accept allegations that they have been breached.

SELFLESSNESS: You should act solely in terms of the public interest and never improperly
confer an advantage or disadvantage on any person or act to gain financial or other material
benefits for yourself, your family, a friend or close associate.

INTEGRITY: You should exercise independent judgment and not compromiss your position
by placing yourself under obligations to outside individuals or organisations who might seek
to influence you in the performance of your official duties. You should behave in accordance
with all legal obligations, alongside any reguirements contained within this Authority's
policies, protocols and procedures, including on the use of the Authority's resources. You
should value your colleagues and staff and engage with them in an appropriate manner and
one that underpins the mutual respect that is essential to good local government. You should
treat people with respect, including the organisations and public you engage with and those
you work alongside.

OBJECTIVITY: In carying out public business, including making public appointments,
awarding contracts, or recommending individuals for rewards and benefits, you should make
choices on mert. You should deal with representations or enquiries from residents,
members of the communities and visitors fairly, appropriately and impartially. You should
champion the needs of the whole community and especially your constituents, including
those who did not vote for you.

ACCOUNTABILITY: You are accountable to the public for your decisions and actions and
should fully co-operate with whatever scrutiny is appropriate to your office.

OPENMESS: You should be as open and as transparent as possiole about all the decisions
and acfions that you take fo enable residents to understand the reasoning behind those
decisions and to be informed when holding you and other Members to account. You should
give reasons for your decisions and restrict information only when the wider public interest or
the law clearly demands it. You should listen fo the interests of all parties, including relevant
advice from statutory and other professional officers, taking all relevant information into
consideration, remaining objective and making decisions on merit.

HONESTY: You have a duty lo declare interests relating to your public duties and o lake
steps to resolve any conflicts arising in a way that protects the public interest. You should
not allow other pressures, including the financial interests of yourself or others connected to
you, to deter you from pursuing constituents' casework, the interests of the Authority's area
or the good governance of the Autharily in a proper manner,

LEADERSHIP: Through leadership and example you should promote and support high
standards of conduct when serving in your public post. You should provide leadership
through behaving in accordance with these principles when championing the interests of the
community with other organisations as well as within this Authority.



ANNEX 2

Disclosable Pecuniary Interests, as prescribed by regulations, are as follows:
The descriptions an Disclosable Pecuniary Interests are subject to the following definitions:

"the Act” means the Localism Act 2011

"body in which the relevant person has a beneficial interest” means a firm in which the
redevant person is a partner or a body corporate of which the relevant person is a director, or
in the securities of which the relevant person has a beneficial interest

“director” includes a member of the committee of management of an industrial and
provident society

“land” excludes an easement, servitude, interast or right in or over land which does not
carry with it a right for the relevant person (alone or jointly with another) to cccupy the land
or to receive income

“M" means a member of the relevant authonty

“member” includes a co-opted member

“relevant authority” means the authority of which M is a member

"relevant period” means the period of 12 months ending with the day on which M gives a
notification for the purposes of section 30(1), or section 31(7), as the case may be, of the Act

“relevant person” means M or any other person referred to in saction 30{3)(b) of the Act
(the Member's spouse, civil partner, or somebody with whom they are living &s a husband or
wife, or as it they were civil partners).

“securities” means shares, debentures, debenture stock, loan stock, bonds, units of a
collective investment scheme within the meaning of the Financial Services and Markets Act
2000 and other securities of any description, other than maoney deposited with a building
society

Interest Description

Employment, office, | Any employment, office, trade, profession or vocation carried on for
trade, profession or | profit or gain.
vacation

Sponsorship Any payment or provision of any other financial benefit {other than
from the relevant authority) made or provided within the relevant
period in respect of any expenses incurred by M in carmying out
duties as a member, or towards the election expenses of M.

This includes any payment or financial benefit from a frade union
within the meaning of the Trade Union and Labour Helations
{Consaolidation) Act 1992,

Contracts Any contract which is made between the relevant person (or a body
in which the relevant person has a beneficial interest) and the
relevant authority:
{a) under which goods or services are to be provided or works are to
be executed; and




Interest Description
{b) which has not been fully discharged.

Land Any beneficial interest in land which is within the area of the relevant
authority.

Licences Any licence (alone or jointly with others) to occupy land in the area of
the relevant authority for a month or longer.

Corporate tenancies | Any tenancy where (to M's knowledge):
{a} the landlord is the relevant authority; and
{b) the tenant is a body in which the redevant person has a beneficial
interest.

Securities Any beneficial interest in securities of a body whera:

{a) that body (to M's knowledge) has a place of business or land in
the area of the relevant authority; and

{b) either

{i) the total nominal value of the securities exceeds £25,000 or one
hundredth of the total issued share capital of that body; or

{ii) if the share capital of that body is of more than one class, the
total nominal value of the shares of any one class in which the
relevant person has a beneficial interest exceeds one hundredth of
the total issued share capital of that class.




CP
R KENT

Protecting Kent's Countryside

Bridge Parish Council
Annual Parish Meeting

30 April 2015

Brian Lloyd
Senior Planner
CPRE Kent



About CPRE S .

Protecting Kent’s Countryside
We are the Campaign to Protect Rural England

National Charity established in 1926 — a

branch in every county; Kent Branch
established in 1929

Entirely funded by our members and
supporters

Purpose: to ensure that development takes
place in the right place and if at all possible
avoids taking our precious countryside



(R:E KENT

Protecting Kent's Countryside

Will talk about two things:

1. The importance and purpose of a local
plan; and

2. The Canterbury Local Plan — its main
proposals and what CPRE’s concerns are
with it



CP
R KENT

Protecting Kent's Countryside

Section 38 of the Planning & Compulsory
Purchase Act 2004:

If regard is to be had to the development plan
for the purpose of any determination to be made
under the planning Acts, the determination is to
be made in accordance with the plan unless
material considerations indicate otherwise’

The Plan-led system



ge,
What do Local Plans do? RE::::

Protecting Kent’s Countryside

* Provide a framework for making decisions on planning
applications — section 38

* Set out a long term vision and strategy for places — 15 to
20 years

* Plan for future development needs — housing, jobs, retail,
leisure, infrastructure etc...

* Balance economic, social and environmental needs — to
achieve sustainable development

* Provide for effective consultation — to allow people to
shape their communities



EP kenT

A Local Plan must: RE""‘"'"

« Cover the whole district (though may be more
than one document)

 Integrate with other strategies
« Have a robust evidence base
« Be realistic & demonstrate deliverability

* |Involve proactive community engagement



ge,
Canterbury Local Plan RE L

Protecting Kent’s Countryside

Work started — 2008/2009

Consultation on Options — Jan 2010
Consultation on Draft Plan — June 2013
Consultation on Publication Plan — June 2014
Submitted for Examination — Nov 2014
Examination Hearings — July 2015
Adoption — end of 201577



CR kent
Canterbury Local Plan RE wu

Protecting Kent’s Countryside
* Covers Period 2011 to 2031

* Proposes 15,600 new homes (780 per year) — 26%
Increase in number of homes

* Proposes 6,500 new jobs

* Development focussed at a number of large strategic
greenfield sites:
» South Canterbury — 4,000 homes
» Hospital and adjoining land — 810 homes
» Sturry/Broad Oak — 1,000 homes
» Herne Bay — 2,200 homes on 3 sites
» Strode Farm (Herne) — 800 homes
» Whitstable — 400 homes
» Hersden — 500 homes



Key Local Plan
proposed sites:

This rmap shows the seven main developrment sites belng proposed
in the draft plan. It alsa shows the impartant landscape and wildlife
areas that the plan aims 0 protect in the long term.

District map key
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ge,
Canterbury Local Plan RE L

Protecting Kent’s Countryside

* Major new highway provisions:
» New A2 Bridge Interchange
Herne Relief Road
Sturry Relief Road
A28/A257 Barracks Link Road
Possible Eastern By-pass (in the future)

YV V VY

Y

* Range of policies to protect the environment



CP kenT

CPRE Comments on Plan RE
M

Protecting Kent's Countryside

We welcome the general policies that protect the environment,
but:

*15,600 new homes is too high, because:

-jobs target is too high, forcing housing number up — should be 3,500
jobs not 6,500

-involves excessive amount of greenfield land, including much high
quality agricultural land

-other environmental impacts — e.g. landscape and water

-Don’t think house builders can deliver 780 homes a year - average is
around 550 a year over last 20 years

-risk of further development if can’t deliver — 5 year supply rule
-lacks public support

We think the target should be around 12,000 (600 a year)



(R:E KENT

Protecting Kent's Countryside

* Relying on a few large strategic sites is the wrong
strategy:

10 sites account for 10,110 homes - 65% of total

comprises urban sprawl and risks settlement coalescence —
bad planning

Is driven by desire to provide expensive new road
infrastructure

should be smaller sites that better integrate with existing
communities and with the landscape

should provide more choice — both to builders and
prospective residents

should maximise use of brownfield land

fails to address rural housing needs, especially affordable
housing



(R:E KENT

Protecting Kent's Countryside

Dependency on new road infrastructure:
- Very costly - £100m+

- Who will pay? Will developments be able to afford
this?

- WIll it reduce funds for other essential infrastructure —
schools, doctors etc...? Nil CIL

- How will it be co-ordinated to ensure delivery in the
right order?

- High risk

- Need more focus on promoting sustainable transport
options



CP
R KENT

Protecting Kent’s Countryside

Thank you

Questions
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» South Canterbury — 4,000 homes
» Hospital and adjoining land — 810 homes
» Sturry/Broad Oak — 1,000 homes
» Herne Bay — 2,200 homes on 3 sites
» Strode Farm (Herne) — 800 homes
» Whitstable — 400 homes
» Hersden — 500 homes



Key Local Plan
proposed sites:

This rmap shows the seven main developrment sites belng proposed
in the draft plan. It alsa shows the impartant landscape and wildlife
areas that the plan aims 0 protect in the long term.

District map key
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Canterbury Local Plan RE L

Protecting Kent’s Countryside

* Major new highway provisions:
» New A2 Bridge Interchange
Herne Relief Road
Sturry Relief Road
A28/A257 Barracks Link Road
Possible Eastern By-pass (in the future)

YV V VY

Y

* Range of policies to protect the environment
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Protecting Kent's Countryside

We welcome the general policies that protect the environment,
but:

*15,600 new homes is too high, because:

-jobs target is too high, forcing housing number up — should be 3,500
jobs not 6,500

-involves excessive amount of greenfield land, including much high
quality agricultural land

-other environmental impacts — e.g. landscape and water

-Don’t think house builders can deliver 780 homes a year - average is
around 550 a year over last 20 years

-risk of further development if can’t deliver — 5 year supply rule
-lacks public support

We think the target should be around 12,000 (600 a year)
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Protecting Kent's Countryside

* Relying on a few large strategic sites is the wrong
strategy:

10 sites account for 10,110 homes - 65% of total

comprises urban sprawl and risks settlement coalescence —
bad planning

Is driven by desire to provide expensive new road
infrastructure

should be smaller sites that better integrate with existing
communities and with the landscape

should provide more choice — both to builders and
prospective residents

should maximise use of brownfield land

fails to address rural housing needs, especially affordable
housing
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Protecting Kent's Countryside

Dependency on new road infrastructure:
- Very costly - £100m+

- Who will pay? Will developments be able to afford
this?

- WIll it reduce funds for other essential infrastructure —
schools, doctors etc...? Nil CIL

- How will it be co-ordinated to ensure delivery in the
right order?

- High risk

- Need more focus on promoting sustainable transport
options
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Protecting Kent’s Countryside

Thank you

Questions
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Tree Survey Drawing

Western Avenue, Bridge
Bridge Parish Councif
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EXECUTIVE SUMMARY
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4z ]

This report is intended to provide guidance for the design and any proposad works on seclions of
verge adjacent to Western Avenue, Bridge, near Canterbury, Kent. The varges are ownad and
managed by Kent County Council,

A fotal of 18 individual frees and 1 group are the subject of this report which has been written in
accordance with British Standard, BS 5B37: 2012 Trees in relation to demalition, design and
construction — Recommendations”,

9 individual trees have been calegorised as B grade rees of moderale quality and value, while 8
individual frees and 1 group have been classified as C grade rees of low quality and value. 1 frea
has been classified as a U grade tree which should be removed for reasons of sound arboriculivral
managamenl.

The trees are growing in areas of broken hard surfacing with grass growing through it. Originally the
majarity of the irees were planied in kerb edged free pits but have outgrown them and sections of the
adging has been removed while olhers are being lifted by the tree roots.

The majority of the verges are located within the rool protection areas (APAs) of the rees. Greal
care should be taken during any alterations to the surface treatment to prevent damage 1o the free
roots growing beneath the broken hard surfacing. This report provides further guidance on warking
methods that may be reqguired and provides an aid in the design in any change in surfacing.

INTRODUCTION

Brief: Lioyd Bore have been instructed by Bridge Council to carry out a survey of significant trees on
sections of verge adjacent to Western Avenue, Bridge, Nr Canterbury, Kent in accordance with the
principles of British Standard BS 58372012, Trees in relafion to design, demalition and construction
= Recommendations’ {The BS) and o prepare the following information to accompany a planming
application:

details of significant irees including an assessment of condition using BS 5837 categorisation.
a plan showing tree survay information, categonsation and root protection areas.

Site description: This report covers 4 seclions of grass verge along Western Avenua, in the
residential heart of the village of Bridge, south east of the city of Canterbury. The first zection isa
roughly triangular area at the junction of Western Avenue and Green Court, bordered on all sides by
the roads. The second two sections are located cpposite Green Court on the north side of Westemn
Avenue, either side of the entrance to a cul-de-sac. The fourth section is located 1o the west of the
first three, at the junction of Western Avenue and Ford Close. All four areas appear 1o have originally
consisted of hard surfacing with frees planied in edged pits, however the hard surfacing has now
broken up and is overgrown with grass. The edges of the tree pits have been overgrown by the frees
and the edging stones have been removed in places. In other areas the tree roots are lifting the
edging stones and hard surfacing, creating a potential trip hazard. Surface roots are evident, growing
above the surfacing arcund a number of freas.

DATE: 0410372016 lloydbore .
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Scope of this report: This report covers trees on and adjacent 1o the site. 11 is concarmad with tha
impact any alterations to the surface treatment may have cn nearby trees and the effect retained
trees may have on the development. its purpese is to allow the designers and thosea planning on
undertaking the works 1o assess the potential impacts and constraintz presented by the trees and
inform their designs for any potential changes of use

Summary of the general impact of development on trees: Developmeant and changes in surface
treatment or use, can adversely impact upon trees in a number of different ways, if arboricultural
issues are not considered at an early stage of the development process. Considered and careful
planning will prevent valuable trees being 051 during design, damaged during the removal or
replacement of surfacing, or lost following completion of the works from pressures to prune or
TEmaowng.,

Damage to the branches or trunk may be guite obvious, but it is damage caused o the below ground
portion of the free which is less obvious and may have the most devasiating long term effect on the
future health and safe retention of a ree. Tree roots can be asphyxiated and die if the roating
environment becomes compacted or soil structure damaged or contaminated. This can easily oocur,
particularly on clay soils, even with the passage of light vehicles or pedestrians. It is impartant,
therefore, that the root protection area (RPA) s left undisiurbed. Where this s unavoidable the
disturbance can be minimised by following a strict working methodology and through innovative
design.

Treas are long lived organisms, which fake time 1o mature, and if their protection is considered at an
early stage, they can complement and increase the value of an area. Construction and demalition

activities, including removal of existing hard surfaces and changes of land levels must be considered
at the design stage to achieve an appropriate relationship between existing trees and new proposals.

Legislation: From information on Canterbury City Council's Website it is understood that none of
the trees on or adjacent to the sile are the subject of a ree preservation order (TPOD), nor s the site
located within a conservation area. The tree protecticn status is correct at the time of report
production but can be subject to change. It is therefore the responsibility of any persons underiaking
tree works operations o the trees which are the subject of this report and in accordance with our
recommendations, o underiake their own siatutory checks, The irees are under the cwnership of
Kent County council and any works 1o the irees will reguire thair consemnt.

Ecological constraints: The Wildlife and Countryside Act 1981, as amended, The Conservation of
Habitats and Species Regulations 2010 and the Counfryside and Rights of Way Act 2000, provide
statulory protection o species of flora and fauna including birds, bats and other species that are
associated with trees. These could impose significant constrainis on the use and timing of access to
the site. Itis the responsibility of the main contractor and free surgery contractor o ensure that no
protected species are harmed whilst carrying out site clearance or tree surgery works, Unless
competent o do 50, the advice of an ecologist must be sought,

" Root protection area (RPA) - A layout design tool indicating the minimum area surrounding the tres
that contains sufficient rocting volume to maintain the tree's viability, and where the protection of the
roots and soil struciure is reated as a priority. Asszessed according (o the recommendations set out
in clavse 4.6 of BS 5837, It is calculated by multiplying the radius squared by 3.142. Clauze 4.6.2 of
BS 5837 states that the RPA may be changed in shape, taking into account local site factors, species
tolerance, condifion and root morphology.

DATE: 0410372016 lloydbore .



a7E5 RP_0 | ARBORICULTURAL REPORT
FOR: BRIDGE PARISH COUMCIL STATUS: DESIGH

2.

SITE VISIT AND OBSERVATIONS

21,

P
n

2.6.

P

28

ha
(=]

Site visit: A site visit was undertaken on 22nd February 2016. The weather was overcast with
occasional showers,

Methodology: The trees are inspected from ground level only. Whilst every effort is made to ensure
that the commenis relating o the frees surveyed are accurate it must be noted that no climbing of
trees, internal inspections or excavations of the root areas have been undertaken. All freas with a
trunk diameter of 75mm or above are surveyed. All dimensions are accurately measured on-site
unlass olherwiza indicated.

Obvious hedges and shrub masses were identified where appropriate. Information collectad is in
accordance with recommendations in subsection 4.4.2.5 of BE 5837 and includes species, height,
diameter, branch spread, crown clearance, age class, physiological condition, struciural condition
and remaining confribution. Each tree was then allocated one of four categories (U, A, B or C} 1o
reflect its suitability as a material constraint on development. Surveyed trees are identified with a
prefix 'T' and a unigue number on Tree Survey Plan 3765 DRE_001. Groups of trees are identified
with the prefix '3, The iree canopies and their spread are shown with green shapes and Root
Protection Areas (APAs) are indicated by a solid blue line. The label altached to each tree shows tha
individual iree number and the grading of the tree

Limitations: Trees are a dynamic living organism and dug 1o their changing nature and other site
circumstances or weather events, this report and any recommeandations made are limited 1o a 12

manth pericd from the survey date. Any alierations to the site or the development proposals could
change the current circumstances and may invalidate this report and any recommeandations mads,

The constantly changing nature of rees and their interaclions with site conditicns mean that no tree
can be guaranieed 1007 safe. Even irees in good condition at the time of an inspection can suffer
damage by alterations io the site conditions or as a resuli of adverse weather. Regular inspections
can help to identify potential problems before they become acute. Abzence of recommendations for
work to & given tree within this report does not imply that a free is safe, and likewise it should net be
concluded that a tree will be made safe following the completicn of any recommendad wark.

Tree survey plan: Tree Survey Plan 3765 _DE_D01 is bazed on a topographical sumvey supplied by
the client. The Tree Survey Plan can only be usad for dealing with the tree issues in relation fo
design. This can be found at Appendix 3. Below ground constraints are represented by the BPA
[shown as a dashed blue ling). Above ground constraints consist of the existing crown spreads of the
trees and are represanted by the solid cullines.

Soil type: An assessmeant of soils on-site was carried out by a deskiop analysis using the Mational
=0il Resources Institute website which ideniified the soils as likely 1o be freely draining lime-rich
lpamy soils. This is a guide only and detailed on-site soil analysis should be undertaken if necessary.

The subject trees: 9 individual trees have been calegorized as B grade rees of moderate quality
and value, while & individual frees and 1 group have been classified as © grade trees of low quality
and value. 1 free has been classified as a U grade tree which should be removed for reasons of
sound arboricultural management. The categones are explained in Appendix 1.

Comments on specific trees: The highest quality rees on the site are irees T1, T2 and T5-T9. This
mixture of beech, holm oak and London plane are dominant features along Weslern Avenue and
bring character to the area. Although individually they have defects, their visual amenity and
confribution to the area is high. The trees at fhe junction of Western Avenue and Ford Close ara of a

DATE: 0410372016 lloydbore .



o

a7E5 RP_0 | ARBORICULTURAL REPORT
FOR: BRIDGE PARISH COUMCIL STATUS: DESIGH

general lower guality, with less confribution 1o the agsthetic of the area, though they do provide

screening to the houses. In particular T13 is showing dieback in 90% of its crown. As such this tree
should be removed for reasons of sound managemant.

DATE: 0410372016 lloydbore .
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3.

COMSIDERATIONS FOR DESIGM

a1,

33,

3.6

Root protection areas: The root profection areas shown on the tree survey plan show the
theoralical root protection areas based on the ideal circular rooting area. The British standard allows
for the shape of the RPA of refained trees to be aliered under certain circumsiances (see below), but
nol reduce s area whilst still providing adequate protection for the rool systam:

a. The likely olerance of the free to reot disturbance or damage, based on faclors such as specias,
age and condition and presence of other frees

. The morpholegy and dispesition of the roots, when known 1o be influenced by past or exisling site
condifions {e.3. the presence of roads, structures and underground services).

The soil type and struciura.
d. Topography and drainage.

Where any significant part of a tree's crown overhangs the provisional position of free protection
barriers, these paris may sustain damage during the construction periad. In such cases, it may
be necessary (o increasa the extent of free protection barrers (o confain and theraby protect the
spread of the crown. Protection may also be achieved by access facilitation pruning.

Trees have the potential 1o intercept light and cast shade onto external landscape areas. The design
of any new works must fake info account existing and proposad tree pasitions. It should be bomea in
mind that up to half the light striking an area is from ambient or non-directional scattered light that is
reflected from other surfaces and not dirgclly from the sun.

Froposed landscape freatment should be designed with growth of trees and shrubs in mind, Tree
and vegetation cover does have the benefit of providing shelter from the wind and shade in the
summer menths.

Some of the RPA of retained trees is coverad with hard surfacing. The remaval of this surfacing has
the potential o cause significant damage 1o the structure of 2oils and 1o tree roots directly and
requiras special working methods, such as only remaving the tarmac surface and leaving the sub-
basze infact. All works should be carried out by hand, or using a hydraulic breaker mounted on a mini-
digger located on the existing hard surfacing or switable ground protection and ralling the surface
back away from the tree. Hand held tocls (including a pneumatic breaker) must be used around
obwious surface roots. Materials should be removed by hand or using a toothless bucker on a mini-
digger,

Should a new hard surfacing be required o replace the existing surfacing, the excavations and
disturbance o the free roots must be kept to a minimum to avoid long term health izsues for the tree.
Only the axisting top surface material may be removed and the sub-base left intact and the
replacement surface constructed using a porous material. When non-permeable materials are
present above roots, the gas cannot diffuse out and is frapped in the soil arcund the roofs. When
concenirated, carbon dioxide is defrimental o the developmeant and functicn of tree roots and
consequently the whole free. It is also esseniial that the tree roots are able fo maintain an adeguate
supply of water and oxygen from the soil around it, which non-porous materials hinder. The use of
bitumen along with the use of other non-permeable materials within the CEZ is therefore prohibited.

It is important that all aspecis of the development process are considered with respect to protection
of frees and their root zones, and proposed tree positions. This includes for the design of
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3.8

oa
[im]

underground semvices, which often occurs independent of initial planning design and can escapa
scruting at the development control stage.

All services should be designed 50 as not 1o cause damage 1o retained trees. In this respect
reference should be made to the current NJUG Regulations (Guidelines for the Planning, Installation
and Maintenance of Lility Services in Proximity to Trees).

Roots of existing and newly planied frees have the potential to cawse damage to structures,
foundations and senvices. This should be faken inte consideration by the project engineer and
landzcape team when designing these elements.

Landscape operations have the potential io cause significant damage to a free, if works within the
CEZ are not carried oul with care. Once the surface is removed all works must be carried out by
hand and soil works kept to a minimum with the 2oil level not increased by more than 100mm to
avoid suffocation of the roots or the ingress of pathogens info the trunk. Materials should be
transported in wheel barrows running on boards within the CEZ and pedestrian movements
minimised beyond the boards to reduce the risk of sail compactian.

COMCLUSIONS

41.

4.4,

The trees on this site are of high assthetic value and careful consideration must be given 1o the
removal of any of the B grade irees. Ideally these frees should be retained and incorporated info any
design.

Prior to any works being carmed out on site an Arboricultural Impact Assessment should be
undertaken to assess which irees should be retained, which should be removed and where special
construction measures are required. This will also detail any pruning works required 1o refained trees.

Where archaeological or contaminated land reports and hard and soft landscape design plans are
prepared for the site, these should be cross referenced with the Arboriculiural Impact Assessment to
ansure there are no conflicts in land reatments, recommendalions or retention plans.

The routes of any proposed services must be assessed by the arboriculiurst and a detailed
arboricultural method statement written where the services run through the RPA of any retained tree,

DATE: 0410372016 lloydbore .



a7E5 RP_0 | ARBORICULTURAL REPORT
FOR: BRIDGE PARISH COUMCIL STATUS: DESIGH

5. APPENDIYX 1 - TREE SURVEY KEY

The schedula frea survey lisis the trees and groups included in the survey and details the following:
Species;
+  Height {m);
Trunk diameter generally at 1.5 m above ground level {mmj);
Branch spread (m);
Height of crown clearance and height and compass direction of first significant branchimy),
Age class (newly planted, Y , SM | M, over-mature, veteran);
Physiclogical condition [gead, fair, poor, dead),
«  Siructural condition {as determined from the ground);
Estimated yvears remaining (<10, 10-20, 20-40, =40);
Category grading (U or A to C).
Specieg: Species of tree with both common and botanical names
Hi: Haight in mefres.
Uit ht: Lifimate haight likely to ba achieved far this tree in this location.

Dia: Diameter of stem in millimetres at 1.5m above ground leval for single-stemmed trees or in
accordance with Annex C of BS 5837 for mulii-stemmed frees or trees with low forks or irregular
stems.

MSEW: Crown spread at the four cardinal points. & = average crown radius.

Cr ht 1: Height of first significant branch above ground level and directicn of growti.
Cr ht 2: Height of canopy above ground level,

Cond: Physiclogical and structural condition. G = good; F = fair; P = poor; D = dead
Life exp: Esfimated remaining contribution in years.

Age Class:

MNP = Mawly planted.

¥ = Young - an establizhing tree that could be easily transplanted.

SM = Semi-mature - an established tree still to reach its ultimate height and spread and with
considerable growth potential.

EM = Early maiure - a Iree reaching its ullimate height and whose growth s slowing, however it will
still increase considerably in stem diameter and crown spread.

M = Mature - a tree with limited potential for further significant increase in size although likely to have
a considerable safe useful life expactancy.

OM = Ower malure - a senescent of moribund tree with a limited useful life expactancy.

The report includes the following categories as indicated in BS 58372012,

DATE: 0410372016 lloydbore .
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To be assessed in respect of arboricultural, landscape and/or cultural (ingl. conservation), values.

Category A: Those of high quality and value, those in such a condition as to be able 1o make a
substantial contribution {a minimum of 40 years is suggestad).

Category B: Those of maderate quality and value: those in such a condition as to make a significant
contribution {a minimum of 20 vears s suggested).

Category C: Those of low quality and value: currently in adequate condition to remain until new
planting could be established (a minimum of 10 years is suggested), or young trees with a stem
diamater below 150 mim.

Category U: Those in such a condition that they cannot realistically be retained as living trees in the
contaxt of the current land use for longer than 10 yvears.

Criteria (subcategories):
1. mainly arboriculiural value.
2. mainly landscape value.

3. mainly cultural value.

DATE: 0410372016 lloydbore .
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6. APPENDIX 2 - TREE SURVEY SHEETS

STATUS: DESIGN
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r APPENDIX 3 - TREE SURVEY FLAN

Please see attached plan - 3765_DR_001
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Volunteering opportunities within the village of Bridge

SNOW CLEARING VOLUNTEERS:

Many volunteers keep our essential main pavements clear of
ice and snow during bad weather. Supported by the Parish
Council with salt and shovels they make a big difference.

But what about residential streets? Can you help? Contact the
Parish Council Snow Warden, Mike Sole on 01227 830161

LITTER PICKING:
The Parish Council has litter pickers and hi viz vests for those
wishing to keep our village free of litter. Contact the Clerk.

LOCAL FOOTPATH WARDEN:

The Parish Council can lend you equipment to keep our local
footpaths free of overgrowth. Do you enjoy walking and wish
to see our paths as well maintained as possible? Contact the
Clerk.

RECREATION GROUND MAINTENANCE:
Give your name to the Clerk to join the group which keeps our
recreation ground looking so attractive.

LOCAL WARDEN SUPPORT OFFICER:
A new post to be trialled in 12 Kent villages, of which Bridge is
one. Details to follow.

For further details or information about how to apply
contact the Parish Council Clerk:

Philip Wicker, 47 High St, Bridge clerkifbridgevillage.co.uk
01227 831085.
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Bridge Parish Council

Notice of conclusion of audit

Annual Return for the year ended 31 March 2016

Sections 2002} and 25 of the Local Audit and Accountabdity Act 2014

Accounts and Audd Regutations 2015 (81 2015/234)

1. The audit of accounts for Bridge Parish Council for the year ended 31
March 2016 has been concluded and the accounts have been published.

2. The Annual Retum is available for inspection by any local government
alector of the area of Bridge Parish Council an application fo-
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3. Copies will be provided 16 any person on paymant of £ (€} for each
copy of the Annual Returm

Announcement made by: (d} ELH.L‘LM”‘— }
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Section 1 — Annual governance statement 2015/16
B bge

We acknovledge as e mermbers of

Tt e of
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our responsioiity for ensuring thad there is A sound systam of intemal control, inciuding the
praparation of the sceouniing stelements. We confirm, tt}j:hﬂ bes! of our knowledge and balief,
wiih respect io the accounting statements for the year ended 31 March 2016, that,
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Section 2 - Accounting statements 2015/16 for
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Section 3 — External auditor cerificate and report
2015/16 Certificate
We certify 1hvat we have completed gur review of the annaal refum, and dischamed aur

respansibilities under the Leoal Awdit 3nd Accountability Act 2074, for the year erded 31 March
2018 In razpect of:

Enler somp af

1
S U R , Privin Danisnt sunote

Respective responsibilities of the body and the auditor

This smaller aulhonty I$ responsibla for ensuning thal s finantial marsagement is adequate and
afiectve and inat it hasa sound systemn of iMemai control. The smaller authorty prepares an
annual retumin aceordance with proper practices which:

» summaAnses e actounting records for the year enced 31 March 2018, and

o poafirmie and provides assurance on ibose matiers that are relevand o our dulies and
respansibiiities as external auditors,

Cur responsibility is 1w review the annual return in accordance with guidance issuad by the
Mational Audit Offica (NAD} on babaitl of the Comptrolier and Auditor General [sse note balow),
Cur work does not constitute an audit carried out in sccordance with international Standards on
Audiing (LUK & ireland} and does not-provide the same keved of agsurance that sueh an audil
sk g,

External auditor repont KEQD44

O the bagis of aur raview of the annusl refurn. @ our-opings the infarmatian n 1J'rn Ann teium_ﬂ in accordands wilh
proger practices and oo Matters have come 1o cur attention giving caise for concern that refevant legisiation and regulatory
requirémenta have not baan miet '

| Ditfier matiers mot affecting cur opinicn which we diaw i the altention of e smslier authoiity:

. W nots that the council did notzomply wih Regulation 15 of the Accounts and Audit Regulations 2015 as It failed
to ake proper provision denng the yeer 2016017 for e exercige of public rights: since this aporonat date was
after the stwt of the pedod for the sxercise of public rights. As @ result, e council must answer ‘Mo’ to Assenon
4 of the Annal Governanos Siatament for 2018/17 and ensure that it makes proper prowsion for the exercise of

public fightd turing 2017/18:
s Pleass énter e naens of the Council 2t the tog of i
8l 9 I
External audior signature | Jie LA Cop
Rviadd
External audiaor npme | HKF Littlgjahn LLP Date: | ;g0 September 2016

Hote The MAD wsued guidanos applics b to external auditors work on 2015/ 15 acteunts in Auditor Guidence Nobs AGRANL The ALK i waiabic
Fearm Ehiae BGALD s il My o, k)




Co-option of a Parish Councillor
Bridge Parish Council

October 2016

One vacancy has arisen for membership of the Parish Council of Bridge due to the resignation of Clir
Katy Brooks,

Applicants are invited to complate this form and return it to the Parish Clerk by 500 pm on Friday
October 7, 20016, All sections of the form should be completed and applicants should realise that the
selection of the successful candidate will bae basad entirely upon the answers contained herein. 5o
please answer the guestions as fully as possible, and use additional sheets if you desire,

Please note that the same rules apply to a co-opted councillor as to any other councillor seeking
election. The rules on qualification and disgualification are summarised below. If in doubt seek
further advice from the Parish Clerk [contact details are given below).

You might find to wseful to read the pgood councillor's guide which is available at

Completed forms must be returned online to clerk@brideevillage.co.uk or posted or delivered to the
Parish Office at 47 High 5t, Bridge Ctd 517 Tel 01227 831085,

Full Name

Address

Are you gualified to stand for this post? Yes/No
Are you disgualified in any way for this post? Yes/No
Please answer the following guestions:

1. Why do wish to become a Parish Councillor? [word limit 300 words)

2. What skills and aptitudes will you bring to the position of Parish Councillor? {word limit
300 words)

3. What should the Parish Council be concentrating on in particular? [word limit 300 words)



Qualifications for standing for election

1.1 To be akble to stand as a candidate at a local government election in England and Wales you
must:

# be at least 18 years old on the day of your nomination

= be a British citizen, an aligible Commonwealth citizen or a citizen of any ather member state of the
European Union

# et at least one of the following four qualifications:

I. You are, and will continue to be, registerad as a local government elaector for the local authority
area in which you wish to stand fraom the day of your nomination onwards

Il ¥ou have occupled as owner or tenant any land or other premises in the local authority area
during the whole of the 12 months before the day of your nomination and the day of election.

I, ¥aur main or anly place of wark during the 12 months prior to the day of your nomination and
the day of election has been in the local authaority area.

IV. You have lived in the local authority area during the whole of the 12 months before the day of
yvour nomination and the day of election.

Disgualifications

1.2 Apart from meeting the gqualifications for standing for election, you must also not be disqualified
from standing.

There are certain people who are disqualified from being elected to a local authority in England and
Wales. You cannot be a candidate if at the time of your nomination and on the day of the election:

I. You are employed by the local authority or hold a paid office under the authority (including point
boards or committees). Mote that vou may be ‘employed by the local authority’, for example, if you
work at cartain schools, fire sarvices, palica or haalth services. This list is not exhaustive.

I, ¥ou hold a politically restricted post,
I, You are the subject of a bankruptcy restrictions order or interim arder.

IV, You have been sentenced to a term of imprisonment of three months or more {including a
suspended sentence), without the option of a fine, during the five years before polling day.

V. You have been disgualified under the Representation of the People Act 1983 [which covers
corrupt or illegal electoral practices and offences relating to donations).

1.2 A person may also be disgualified from election if they have been disqualified from standing for
election to a local authority following a decision of the First-tier Tribunal (formerly the Adjudication
Famel for England or Wales).
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EXECUTIVE SUMMARY

il

il
4z ]

This report is intended to provide guidance for the design and any proposad works on seclions of
verge adjacent to Western Avenue, Bridge, near Canterbury, Kent. The varges are ownad and
managed by Kent County Council,

A fotal of 18 individual frees and 1 group are the subject of this report which has been written in
accordance with British Standard, BS 5B37: 2012 Trees in relation to demalition, design and
construction — Recommendations”,

9 individual trees have been calegorised as B grade rees of moderale quality and value, while 8
individual frees and 1 group have been classified as C grade rees of low quality and value. 1 frea
has been classified as a U grade tree which should be removed for reasons of sound arboriculivral
managamenl.

The trees are growing in areas of broken hard surfacing with grass growing through it. Originally the
majarity of the irees were planied in kerb edged free pits but have outgrown them and sections of the
adging has been removed while olhers are being lifted by the tree roots.

The majority of the verges are located within the rool protection areas (APAs) of the rees. Greal
care should be taken during any alterations to the surface treatment to prevent damage 1o the free
roots growing beneath the broken hard surfacing. This report provides further guidance on warking
methods that may be reqguired and provides an aid in the design in any change in surfacing.

INTRODUCTION

Brief: Lioyd Bore have been instructed by Bridge Council to carry out a survey of significant trees on
sections of verge adjacent to Western Avenue, Bridge, Nr Canterbury, Kent in accordance with the
principles of British Standard BS 58372012, Trees in relafion to design, demalition and construction
= Recommendations’ {The BS) and o prepare the following information to accompany a planming
application:

details of significant irees including an assessment of condition using BS 5837 categorisation.
a plan showing tree survay information, categonsation and root protection areas.

Site description: This report covers 4 seclions of grass verge along Western Avenua, in the
residential heart of the village of Bridge, south east of the city of Canterbury. The first zection isa
roughly triangular area at the junction of Western Avenue and Green Court, bordered on all sides by
the roads. The second two sections are located cpposite Green Court on the north side of Westemn
Avenue, either side of the entrance to a cul-de-sac. The fourth section is located 1o the west of the
first three, at the junction of Western Avenue and Ford Close. All four areas appear 1o have originally
consisted of hard surfacing with frees planied in edged pits, however the hard surfacing has now
broken up and is overgrown with grass. The edges of the tree pits have been overgrown by the frees
and the edging stones have been removed in places. In other areas the tree roots are lifting the
edging stones and hard surfacing, creating a potential trip hazard. Surface roots are evident, growing
above the surfacing arcund a number of freas.

DATE: 0410372016 lloydbore .
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Scope of this report: This report covers trees on and adjacent 1o the site. 11 is concarmad with tha
impact any alterations to the surface treatment may have cn nearby trees and the effect retained
trees may have on the development. its purpese is to allow the designers and thosea planning on
undertaking the works 1o assess the potential impacts and constraintz presented by the trees and
inform their designs for any potential changes of use

Summary of the general impact of development on trees: Developmeant and changes in surface
treatment or use, can adversely impact upon trees in a number of different ways, if arboricultural
issues are not considered at an early stage of the development process. Considered and careful
planning will prevent valuable trees being 051 during design, damaged during the removal or
replacement of surfacing, or lost following completion of the works from pressures to prune or
TEmaowng.,

Damage to the branches or trunk may be guite obvious, but it is damage caused o the below ground
portion of the free which is less obvious and may have the most devasiating long term effect on the
future health and safe retention of a ree. Tree roots can be asphyxiated and die if the roating
environment becomes compacted or soil structure damaged or contaminated. This can easily oocur,
particularly on clay soils, even with the passage of light vehicles or pedestrians. It is impartant,
therefore, that the root protection area (RPA) s left undisiurbed. Where this s unavoidable the
disturbance can be minimised by following a strict working methodology and through innovative
design.

Treas are long lived organisms, which fake time 1o mature, and if their protection is considered at an
early stage, they can complement and increase the value of an area. Construction and demalition

activities, including removal of existing hard surfaces and changes of land levels must be considered
at the design stage to achieve an appropriate relationship between existing trees and new proposals.

Legislation: From information on Canterbury City Council's Website it is understood that none of
the trees on or adjacent to the sile are the subject of a ree preservation order (TPOD), nor s the site
located within a conservation area. The tree protecticn status is correct at the time of report
production but can be subject to change. It is therefore the responsibility of any persons underiaking
tree works operations o the trees which are the subject of this report and in accordance with our
recommendations, o underiake their own siatutory checks, The irees are under the cwnership of
Kent County council and any works 1o the irees will reguire thair consemnt.

Ecological constraints: The Wildlife and Countryside Act 1981, as amended, The Conservation of
Habitats and Species Regulations 2010 and the Counfryside and Rights of Way Act 2000, provide
statulory protection o species of flora and fauna including birds, bats and other species that are
associated with trees. These could impose significant constrainis on the use and timing of access to
the site. Itis the responsibility of the main contractor and free surgery contractor o ensure that no
protected species are harmed whilst carrying out site clearance or tree surgery works, Unless
competent o do 50, the advice of an ecologist must be sought,

" Root protection area (RPA) - A layout design tool indicating the minimum area surrounding the tres
that contains sufficient rocting volume to maintain the tree's viability, and where the protection of the
roots and soil struciure is reated as a priority. Asszessed according (o the recommendations set out
in clavse 4.6 of BS 5837, It is calculated by multiplying the radius squared by 3.142. Clauze 4.6.2 of
BS 5837 states that the RPA may be changed in shape, taking into account local site factors, species
tolerance, condifion and root morphology.

DATE: 0410372016 lloydbore .
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2.

SITE VISIT AND OBSERVATIONS

21,
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Site visit: A site visit was undertaken on 22nd February 2016. The weather was overcast with
occasional showers,

Methodology: The trees are inspected from ground level only. Whilst every effort is made to ensure
that the commenis relating o the frees surveyed are accurate it must be noted that no climbing of
trees, internal inspections or excavations of the root areas have been undertaken. All freas with a
trunk diameter of 75mm or above are surveyed. All dimensions are accurately measured on-site
unlass olherwiza indicated.

Obvious hedges and shrub masses were identified where appropriate. Information collectad is in
accordance with recommendations in subsection 4.4.2.5 of BE 5837 and includes species, height,
diameter, branch spread, crown clearance, age class, physiological condition, struciural condition
and remaining confribution. Each tree was then allocated one of four categories (U, A, B or C} 1o
reflect its suitability as a material constraint on development. Surveyed trees are identified with a
prefix 'T' and a unigue number on Tree Survey Plan 3765 DRE_001. Groups of trees are identified
with the prefix '3, The iree canopies and their spread are shown with green shapes and Root
Protection Areas (APAs) are indicated by a solid blue line. The label altached to each tree shows tha
individual iree number and the grading of the tree

Limitations: Trees are a dynamic living organism and dug 1o their changing nature and other site
circumstances or weather events, this report and any recommeandations made are limited 1o a 12

manth pericd from the survey date. Any alierations to the site or the development proposals could
change the current circumstances and may invalidate this report and any recommeandations mads,

The constantly changing nature of rees and their interaclions with site conditicns mean that no tree
can be guaranieed 1007 safe. Even irees in good condition at the time of an inspection can suffer
damage by alterations io the site conditions or as a resuli of adverse weather. Regular inspections
can help to identify potential problems before they become acute. Abzence of recommendations for
work to & given tree within this report does not imply that a free is safe, and likewise it should net be
concluded that a tree will be made safe following the completicn of any recommendad wark.

Tree survey plan: Tree Survey Plan 3765 _DE_D01 is bazed on a topographical sumvey supplied by
the client. The Tree Survey Plan can only be usad for dealing with the tree issues in relation fo
design. This can be found at Appendix 3. Below ground constraints are represented by the BPA
[shown as a dashed blue ling). Above ground constraints consist of the existing crown spreads of the
trees and are represanted by the solid cullines.

Soil type: An assessmeant of soils on-site was carried out by a deskiop analysis using the Mational
=0il Resources Institute website which ideniified the soils as likely 1o be freely draining lime-rich
lpamy soils. This is a guide only and detailed on-site soil analysis should be undertaken if necessary.

The subject trees: 9 individual trees have been calegorized as B grade rees of moderate quality
and value, while & individual frees and 1 group have been classified as © grade trees of low quality
and value. 1 free has been classified as a U grade tree which should be removed for reasons of
sound arboricultural management. The categones are explained in Appendix 1.

Comments on specific trees: The highest quality rees on the site are irees T1, T2 and T5-T9. This
mixture of beech, holm oak and London plane are dominant features along Weslern Avenue and
bring character to the area. Although individually they have defects, their visual amenity and
confribution to the area is high. The trees at fhe junction of Western Avenue and Ford Close ara of a

DATE: 0410372016 lloydbore .
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general lower guality, with less confribution 1o the agsthetic of the area, though they do provide

screening to the houses. In particular T13 is showing dieback in 90% of its crown. As such this tree
should be removed for reasons of sound managemant.

DATE: 0410372016 lloydbore .
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3.

COMSIDERATIONS FOR DESIGM

a1,

33,

3.6

Root protection areas: The root profection areas shown on the tree survey plan show the
theoralical root protection areas based on the ideal circular rooting area. The British standard allows
for the shape of the RPA of refained trees to be aliered under certain circumsiances (see below), but
nol reduce s area whilst still providing adequate protection for the rool systam:

a. The likely olerance of the free to reot disturbance or damage, based on faclors such as specias,
age and condition and presence of other frees

. The morpholegy and dispesition of the roots, when known 1o be influenced by past or exisling site
condifions {e.3. the presence of roads, structures and underground services).

The soil type and struciura.
d. Topography and drainage.

Where any significant part of a tree's crown overhangs the provisional position of free protection
barriers, these paris may sustain damage during the construction periad. In such cases, it may
be necessary (o increasa the extent of free protection barrers (o confain and theraby protect the
spread of the crown. Protection may also be achieved by access facilitation pruning.

Trees have the potential 1o intercept light and cast shade onto external landscape areas. The design
of any new works must fake info account existing and proposad tree pasitions. It should be bomea in
mind that up to half the light striking an area is from ambient or non-directional scattered light that is
reflected from other surfaces and not dirgclly from the sun.

Froposed landscape freatment should be designed with growth of trees and shrubs in mind, Tree
and vegetation cover does have the benefit of providing shelter from the wind and shade in the
summer menths.

Some of the RPA of retained trees is coverad with hard surfacing. The remaval of this surfacing has
the potential o cause significant damage 1o the structure of 2oils and 1o tree roots directly and
requiras special working methods, such as only remaving the tarmac surface and leaving the sub-
basze infact. All works should be carried out by hand, or using a hydraulic breaker mounted on a mini-
digger located on the existing hard surfacing or switable ground protection and ralling the surface
back away from the tree. Hand held tocls (including a pneumatic breaker) must be used around
obwious surface roots. Materials should be removed by hand or using a toothless bucker on a mini-
digger,

Should a new hard surfacing be required o replace the existing surfacing, the excavations and
disturbance o the free roots must be kept to a minimum to avoid long term health izsues for the tree.
Only the axisting top surface material may be removed and the sub-base left intact and the
replacement surface constructed using a porous material. When non-permeable materials are
present above roots, the gas cannot diffuse out and is frapped in the soil arcund the roofs. When
concenirated, carbon dioxide is defrimental o the developmeant and functicn of tree roots and
consequently the whole free. It is also esseniial that the tree roots are able fo maintain an adeguate
supply of water and oxygen from the soil around it, which non-porous materials hinder. The use of
bitumen along with the use of other non-permeable materials within the CEZ is therefore prohibited.

It is important that all aspecis of the development process are considered with respect to protection
of frees and their root zones, and proposed tree positions. This includes for the design of

DATE: 0410372016 lloydbore .
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underground semvices, which often occurs independent of initial planning design and can escapa
scruting at the development control stage.

All services should be designed 50 as not 1o cause damage 1o retained trees. In this respect
reference should be made to the current NJUG Regulations (Guidelines for the Planning, Installation
and Maintenance of Lility Services in Proximity to Trees).

Roots of existing and newly planied frees have the potential to cawse damage to structures,
foundations and senvices. This should be faken inte consideration by the project engineer and
landzcape team when designing these elements.

Landscape operations have the potential io cause significant damage to a free, if works within the
CEZ are not carried oul with care. Once the surface is removed all works must be carried out by
hand and soil works kept to a minimum with the 2oil level not increased by more than 100mm to
avoid suffocation of the roots or the ingress of pathogens info the trunk. Materials should be
transported in wheel barrows running on boards within the CEZ and pedestrian movements
minimised beyond the boards to reduce the risk of sail compactian.

COMCLUSIONS

41.

4.4,

The trees on this site are of high assthetic value and careful consideration must be given 1o the
removal of any of the B grade irees. Ideally these frees should be retained and incorporated info any
design.

Prior to any works being carmed out on site an Arboricultural Impact Assessment should be
undertaken to assess which irees should be retained, which should be removed and where special
construction measures are required. This will also detail any pruning works required 1o refained trees.

Where archaeological or contaminated land reports and hard and soft landscape design plans are
prepared for the site, these should be cross referenced with the Arboriculiural Impact Assessment to
ansure there are no conflicts in land reatments, recommendalions or retention plans.

The routes of any proposed services must be assessed by the arboriculiurst and a detailed
arboricultural method statement written where the services run through the RPA of any retained tree,

DATE: 0410372016 lloydbore .
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5. APPENDIYX 1 - TREE SURVEY KEY

The schedula frea survey lisis the trees and groups included in the survey and details the following:
Species;
+  Height {m);
Trunk diameter generally at 1.5 m above ground level {mmj);
Branch spread (m);
Height of crown clearance and height and compass direction of first significant branchimy),
Age class (newly planted, Y , SM | M, over-mature, veteran);
Physiclogical condition [gead, fair, poor, dead),
«  Siructural condition {as determined from the ground);
Estimated yvears remaining (<10, 10-20, 20-40, =40);
Category grading (U or A to C).
Specieg: Species of tree with both common and botanical names
Hi: Haight in mefres.
Uit ht: Lifimate haight likely to ba achieved far this tree in this location.

Dia: Diameter of stem in millimetres at 1.5m above ground leval for single-stemmed trees or in
accordance with Annex C of BS 5837 for mulii-stemmed frees or trees with low forks or irregular
stems.

MSEW: Crown spread at the four cardinal points. & = average crown radius.

Cr ht 1: Height of first significant branch above ground level and directicn of growti.
Cr ht 2: Height of canopy above ground level,

Cond: Physiclogical and structural condition. G = good; F = fair; P = poor; D = dead
Life exp: Esfimated remaining contribution in years.

Age Class:

MNP = Mawly planted.

¥ = Young - an establizhing tree that could be easily transplanted.

SM = Semi-mature - an established tree still to reach its ultimate height and spread and with
considerable growth potential.

EM = Early maiure - a Iree reaching its ullimate height and whose growth s slowing, however it will
still increase considerably in stem diameter and crown spread.

M = Mature - a tree with limited potential for further significant increase in size although likely to have
a considerable safe useful life expactancy.

OM = Ower malure - a senescent of moribund tree with a limited useful life expactancy.

The report includes the following categories as indicated in BS 58372012,

DATE: 0410372016 lloydbore .
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To be assessed in respect of arboricultural, landscape and/or cultural (ingl. conservation), values.

Category A: Those of high quality and value, those in such a condition as to be able 1o make a
substantial contribution {a minimum of 40 years is suggestad).

Category B: Those of maderate quality and value: those in such a condition as to make a significant
contribution {a minimum of 20 vears s suggested).

Category C: Those of low quality and value: currently in adequate condition to remain until new
planting could be established (a minimum of 10 years is suggested), or young trees with a stem
diamater below 150 mim.

Category U: Those in such a condition that they cannot realistically be retained as living trees in the
contaxt of the current land use for longer than 10 yvears.

Criteria (subcategories):
1. mainly arboriculiural value.
2. mainly landscape value.

3. mainly cultural value.

DATE: 0410372016 lloydbore .
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Bus Transport and Public Subsidy Select Committee

User Experience Questionnaire
This guestionnaire can be completed online via this link,

Alkernatively, you fill in this paper form and return to: Bus Transport Select
Committee, Democratic Services, Sessions House, County Hall, Maidstone, Kent,
ME14 1X0Q.

If you need the guestions in an alternative format, please email
alternative formats@kent.gov.uk or call 03000 421553.

Please ensure your response reaches us by Sunday 4 December 2016.

Section 1 - About You
Q1. Are you responding as...?

Please select the option from the list below that most closely represents how you will
be responding to this survey.

Flease tick one only

A regular bus user

An occasional or rare bus user

A professional from the transport industry

Responding on behalf of an organisation
Flease tell us the name of the crganisation.

Other
Flease specify:

Q.2 Please tell us your postcode




Section 2 — User views

Q3. Please rank the following in order of how much they require improvement.
1 = Most improvemen! needed, & = least improvement needed

(Please select one option per row)

Bus service elements

Reliability

Frequency

Fare price

(Value for money

Cleanliness

Bus quality (e .g. seating or ride
smoothnass)

Q4. How satisfied are you with your bus service?
Please select ane option

Very satisfied
Satisfied

Meither satisfied nor dissatisfied

Dissatisfied

Very Dissatisfied




General Comments

Q5. Please provide any comments or suggestions on how bus services in Kent
could be improved. Examples of good practice by bus operators that should

be highlighted are also welcome.




Thank you for taking the time to complete this gquestionnaire.
Please post it to:

Bus Transport Select Committes, Democratic Services, Sessions House, County
Hall, Maidstone, Kent, ME14 1X0
You may email the response to

Closing date for responses: Sunday 4 December 2016

Privacy: Kent County Council collects and processes personal information in order
to provide a range of public services, Kent County Council respects the privacy of
individuals and endeavours to ensure personal information is collected fairly,
lawfully, and in compliance with the Data Protection Act 1958






As explained in How (o use this pullication {page &), a word format of Part two i separately available
free of charge to local councils in membership of the National Association of Local Councils (MALC) or
One Voice Wales fDW.I'_]l. This can be obtained from the members’ area of NALC s website, from local
County Associations (CALCs) or OWVW. A word format of the model standing orders should assist local
councils, in membership of NALC or OWW, 1o edit and adapt them for their own use.

The purpese of Part o - Law and Procedure for Local Counclis is to provite a comprahensive
and refevant conrrentary on all of e moded <landing oiders in Part o - Maode| Standing Ondess

for Local Countlis. Secion 7 Effvctive goyemancr {page 49 and Secion B Council mer tings
(page 52) in Fartane confirmed hata lecal council should undertizke a review of #s standing
orriers annually and expisied why this & necassary.

Slanding orders for the arganisation and transaction of Councils' business are decided by full Council,
A committes or sub-committee may decide its own standing orders if its appointing body (which is the
Council in the case of a committee or a committee in the case of a sub-committee) has not made
standing orders which apply o them.

As explained in How fo use this publication (page &), the model standing orders in bold type should
nat be ignored or substantively amended unless the legislation out of which they are born changes. It
is recommended thal a Councll adopts the model standing orders in bold Bype in their current form
because these reflect statutory requirements. T a Council wants to slightly alter the wording of the
model standing orders in bold type, any such amendments must not have the effect of undermining,
averriding or conflicting with statutory requirements.

Model standing orders, not highlighted In bold type, do not incorporate statirtory reguiremeants. They
are aimed at (i} highlighting matters that merit regulation by standing orders and (i) encouraging use
of standing orders to regulate routine adminlstrathe arrangements. They may be adapted In their
current form but are more likely to require adapting or supplementing to sult a Council's particubar
needs. Once agaln, a Council Is reminded not to adopt standing orders which undermine, override or
conflict with any requirements imposed by legislation.



. Some model standing orders indicate by use of *{ ) that information must be inserted before
being adopted

* Some model standing orders indicate by use of the term "OR' that an alternative option may
apply.

As explained in How to use this publication (see page 6), Par two does not include financial
regulations, namely a comprehensive set of model standing orders for the regulation of a Council's
financial affairs and accounting procedures. Amy reference in the model standing orders to financial
regulations i a reference o a Councll's standing orders for the reguilation of its financial affairs.

1|
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Meetings

rdandatory for full Coundl meetings 'y
tandatory for committes meetings

Mandatory for sub-committes meetings

Meetings shall not take place in premises, which at the time of the meeting, are
used for the supply of alcohol unless no other premises are available free of charge

or at a reasonable cost.

When calculating the 3 clear days for notice of a meeting to councillors and the
public, the day on which notice was issued, the day of the meeting, a Sunday, a day
of the Christmas break, a day of the Easter break or of a bank holiday or a day
appointed for public thanksgiving or mourming shall not count.

Meetings shall be open to the public unless their presence is prejudicial to the
public interest by reason of the confidential nature of the business to be transacted
or for other special reasons. The public’'s exclusion from part or all of a meeting
shall be by a resolution which shall give reasons for the public’s exclusion.

Subject to standing order 1{c) above, members of the public are permitted to make
representations, answer questions and give evidence in respect of any item of business

included in the agenda, if imvited to do so by the Chairman

The period of tme which i designated for public participation in accordance with standing

LR
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order Lid) above shall not exceed 15 minutes,

Subject to standing order 1(e) above, each member of the public is entitled to speak only in

respect of business itemised on the agenda and shall nod speak for more than 3 minutes,

In accordance with standing order 1id) above, a question asked by a member of the public
during a public participation session at a meeting shall not require a response or debate

In accordance with standing order 1ig) above, the Chairman may direct that & response o a
guestion posed by a member of the public be referred to a Councillor for an oral response or

o an employves for & written or oral response,

A record of a public participation session at a meeting will not normally be included in the

minutes of that meeting.

A person shall raise his hand when requesting to speak. The Chairman may at any time
permit an indridual to be seated when speaking.

Ay person speaking at a meeting shall address his comments to the Chalman,

Oinly one person i permitted o speak at a tme. If more than one person wishes to speak,
the Chairman shall direct the order of speaking.

A person may not orally report or comment about a meeting as it takes place If he
Is present at the meeting of the parish council or s committess but otherwise

may;

film, photograph or make an audio recording of a meeting;

use any other means of enabling persons not present to see or hear proceedings at
a meating as It takes place or later;

report or comment on the proceedings In writing during or after a meeting or orally



raport or comment after the meeting. [(Amended 11.9.14 by minute 50/ 14-15b)

In accordance with standing order 1(c) above, the press shall be provided
reasonable facilities for the taking of their report of all or part of a meeting at
which they are entitled to be present.

Subject to standing orders which indicate otherwise, anything authorised or
raquired to be done by, to or before the Chairman may in his absence be done by,
to or before the Vice-Chairman [if any).

The Chairman, if present, shall preside at a meeting. If the Chairman is absent from
a meeting, the Vice-Chairman, if present, shall preside. If both the Chairman and
the Vice-Chairman are absent from a meeting, a Councillor as chosen by the
Councillors present at the meeting shall preside at the meeting.

Subject to model standing order 1 (y) below, all questions at a meeting shall be
decided by a majority of the Councillors present and voting thereon.

The Chairman may give an original vote on any matter put to the vote, and in the
case of an equality of votes may exercise his casting vote whether or not he gave
an original vote. (S¢e also standing orders 2 (i) and (i) below:)

Unless standing orders provide otherwise, voting on any question shall be by a
show of hands. At the request of a Councillor, the voting on any question shall be
recorded so as to show whether each councillor present and voting, gave his vote

for or against that question. Such a request shall be made before moving on to the next

item of business on the agenda.

k]



The minutes of a meeting shall record the names of councillors present and absent.

The code of conduct adopted by the Council shall apply to councillors in respect of
the entire meeting.

An interest arising from the code of conduct adopted by the Council, the existence
and nature of which is required to be disclosed by a Councillor at a meeting shall
be recorded in the minutes. [5ee also standing orders 7 and & below)

Mo business may be transacted at a meeting unless at least one third of the whole
number of members of the Council are present and in no case shall the quorum of &
meeting be less than 3.

If a meeting is or becomes inguorate no business shall be transacted and the meeating
shall be adjourned, Any outstanding business of a meeting so adjourned shall be transacted
at a following meeting



Ordinary Council meetings

See alzo standing order 1 above

In an election year, the annual meeting of the Council shall be held on or within
14 days following the day on which the new councillors elected take office.

In a year which is not an election year, the annual meeting of a Council shall be
held on such day in May as the Council may direct.

If no other time is fixed, the annual meeting of the Council shall take place at
6pm.

In addition to the annual meeting of the Council, at least three other ordinary
meetings shall be held in each year on such dates and times as the Council
directs.

The election of the Chairman and Vice-Chairman of the Council shall be the first
business completed at the annual meeting of the Council.

The Chairman of the Council, unless he has resigned or becomes disqualified,
shall continue in office and preside at the annual meeting until his successor is
elected at the next annual meeting of the Council.

The Vice-Chairman of the Council, unless he resigns or becomes disqualified,
shall hold office until immediately after the election of the Chairman of the
Council at the next annual meeting of the Council.

In an election year, if the current Chairman of the Council has not been re-
alected az a member of the Council, he shall preside at the meeting until a
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successor Chairman of the Council has been elected. The current Chairman of the
Council shall not have an original vote in respect of the election of the new
Chairman of the Council but must give a casting vote in the case of an equality

of votes.

In an election year, if the current Chairman of the Council has been re-elected as
a member of the Coundil, he shall preside at the meeting until a new Chairman
of the Council has been elected. He may exercise an original vote in respect of
the election of the new Chairman of the Council and must give a casting vote in

the case of an equality of votes.

Following the election of the Chairman of the Council and Yice-Chairman of the Council

at the annual meeting of the Council, the order of business shall be as follows.

Wi

wil.

wiil,

xi

In an eleclion year, delivery by councillors of their declarations of acceptance of
office.

Confirmation of the accuracy of the minutes of the last meeting of the Coundil and
to receive and note minutes of and/or to determine recommendations made by
committeas,

Feview of delegation arrangements to committess, sub-committees, emplovees
and other local authorities

Review of the terms of references for committees,

Receipt of nominations to existing commiitees,

Appointment of any new commiitees, confirmation of the terms of reference, the
number of members (incleding, if appropriate, substitute councillors) and receipt of
norminations to tham,

Review and adoplion of approgpriate standing arders and financial regulations.
Review of arrangements, including any charers, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.
Review of represantation on or work with extemnal bodies and arrangements for
reporting back.

(Emgland) In a year of elections, if & Council’s period of eligibility io exercise the
power of well being expired the day before the annual mesting, to review and make
amangemenis to reaffirm eligibility

Feview of inventory of land and assets including buildings and office equipment,



i

xiil.

v

Feview and confirmation of arrangements for insurance cover in respect of all
insured risks.

Feview of the Council's and/or employees' memberships of other bodies.
Establishing or reviewing the Council's complainis procedures.

Establishing or reviewing the Council's procedures for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998,
Establishing or reviewing the Council's policy for dealing with the press/media
Setting the dates, times and place of ordinary meetings of the full Council for the
VEaEr ahead

L)



3 Proper Officer

G The Council's Proper Officer shall be either (1) the clerk or such other employee as may
be nominated by the Council from time to time or (i) such other employee appointed by
the Council to undertake the role of the Proper Officer during the Proper Officer's
absence. The Proper Officer and the employee appointed to act as such during the

Froper Officer’s absence shall fulfil the duties assigned (o the Proper Officer in standing
orders.

by The Council's Proper Officer shall do the following.
Upon the Council having first resohed that serdce of summons on councillors
confirming the time, date, venue and the agenda for a meeting by delivery or post
al their residences at least 3 chear days before a meeting is not expedient, the
proper officer should electronically serve on coundllors a summons confirming the
time, date, venue and the agenda of a meeting of the Council and a meeting of a
committee and a sub-committee at least 3 clear days before the meeting provided

anmy such email contains the electronic signature and title of the Proper Officer,

i Give public notice of the time, date, venue and agenda at least 3 clear days
before a meeting of the Council or a meeting of a committee or a sub-
committee (provided that the public notice with agenda of an extraordinary
meeting of the Council convened by councillors is signed by them).

il. Subject to standing orders 4{a)-(e) below, include in the agenda all motions

received, unless a councillor has given notice at keast 4 days before the meeting
confirming his withdrawal of it

ili. Convene a meeting of full Council for the election of a new Chairman of
the Council, occasioned by a casual vacancy in his office, in accordance
with standing order 3(b)i above.

.  Make available for inspection the minutes of meetings.

W Receive and retain copies of byelaws made by other local authorities.

vi. Receive and retain declarations of acceptance of office from councillors.
vil.  Retain a copy of every councillors register of interests and any changes o it and

M)



wiil.

i

x11.

=il

v

XY

keep copies of the same available for inspection.

Keep proper records required before and after meetings;

Process all requests made under the Freedom of Information Act 2000 and Data
Protection Act 1998, in accordance with and subject to the Council’s procedures
relating to the same.

Feceive and send general corespondence and notices on behalf of the Council
except where there is a resolution to the contrary.

tanage the organisation, storage of and access o information held by the Council
in paper and electronic form

Arrange for legal deeds 0 be signed by 2 councillors and witnessed [See also
model sfanding orders 14(a) and (b))

arrange for the prompt authorisation, approval, and instruction regarding any
payments to be made by the Council in accordance with the Council's financial
regulations.

Fecord every planning application notified to the Council and the Council's
response to the local planning authority in & book for such purpose;

Refer a planning application received by the Council to the Chalrman or in his
absence Vice-Chairman (if any) of the Planning Committee within 2 working days
of recelpt to facilitate an extraordinary meeting if the nature of a planning
application reqguires consideration before the next ordinary meeting of Planning
Committee.

Action or undertake activity or responsibilities instructed by resolution or contained
in standing orders.

s« Motions requiring written notice

a In accordance with standing order 3{0)0) above, no motion may be moved at a meesting

unkess it is included in the agenda and the mover has given written notice of its wording to
the Council's Proper Officer at least 4 clear days before the next meeting.

] The Proper Officer may, before including a maotion in the agenda received in accordance

with standing order 4{a) above, correct obvious grammatical or ypographical ermors in the

o1



wording of the motion.

if the Proper Officer considers the wording of a motion received in accordance

with standing order 4{a) above is nol clear in meaning, the motion shall be rejected wuntil
the mover of the motion resubmits it in writing to the Proper Officer in clear and certain

language at least 4 clear days before the meeting.

IT the wording or nature of a proposed molion is considered unlawiul or improper, the
Proper Officer shall consull with the Chairman of the ferthcoming meeling or, as the case
may be, the Councillors who have convened the meeting, to consider whether the motion
shall be included or rejected in the agenda.

Having consulted the Chalrman or councillors pursuant to standing order 4(d) above, the
decision of the Proper Officer as to whether or not to include the mation in the agenda
shall be final.

Motice of every motion received in accordance with the Council’s standing orders shall be
numbered in the order received and shall be entered in a book, which shall be open to
inspection by all councillors.

Every motion rejected in accordance with the Council's standing orders shall be duly
recorded with a note by the Proper Officer gihving reasons for its rejection in a book for
that purpose, which shall be open to inspection by all councillors.

Every motion and resolution shall relate to the Council's statutory functions. powers and
lawful obligations or shall relate to an issue which specifically affects the Council’s area or
its residents.

Motions not requiring written notice

Motions in respect of the following matters may be moved without written notice.
i. To appoint & person to preside at a meeting.

i Ta note the absences of councillors,

ii. To approve the accuracy of the minutes of the previous meeting.

v To correct an inaccuracy in the minutes of the previous meeting,



wil.
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i
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iil,

v
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wlw
W,
Wl

i,
wxiil.

Wl
W

W,

To dispose of business, if any, remaining from the last meeting.

Tao alter the order of business on the agenda for reasons of urgency or expedience.
To proceed to the next business on the agenda.

To cloze or adjoumn debate.

To refer by formal delegation & matter (o & committes or o a sub-commites or an
emploves.

To appoint & commiftes or sub-committee or any councillors (including substilutes)
thereto.

To receive nominations to & commitiee or sub-committes.

To dissohe a committee or sub-commitee.

To note the minutes of a meeting of & committes or sub-commities.

To consider & report and/or recommendations made by a commities or & sub-
cammittes or an employee,

To consider a report and/or recommendations made by an emplovees, professional
advisor, expert or consultant,

To authorise legal deeds signed by two councillors and witnessed,

(See stanging orders 14{a) and (b} below)

To authorise the payment of monies up o E300.

To amend a motion relevant to the original or substanthve motion under
consideration which shall not have the effect of nullifying iL

To extend the time limit for speeches.

To exclude the press and public for all or part of a meeting.

To silence or exclude from the meeting a Counciller or a member of the public for
disorderly conduct.

To give the consent of the Council if such consent is required by standing orders.,
To suspend any standing order except those which are mandatory by law.
To adjourn the meeting.

To appoint representatives o outside bodies and to make arrangements for those
representatives to report back the activities of outside bodies.

To answer questions from councillors,

If & motion falls within the terms of reference of a committee or sub-committee or within

the delegated powers conferred on an employee, a referral of the same may be made o

such commitiee or sub-commites or employee provided that the Chairman may direct for

it to be dealt with at the present meeting for reasons of urgency or expedience,

o1



Rules of debate

Mations included in an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Chairman's direction for reasons of
expedience,

Subject to standing order 3o}l above, a motion included in an agenda not moved by
the councillor who tabled it, may be treated as withdrawn.

A Councillor may move amendments o his own motion.,

.I“I.I'I_'g,l' amendment o a matian shall be either:

i. [0 leawe aut WDI"CIS:

il o add words:

iii. [0 leave oul wards and add other words.

A proposed or carried amendment to a motion shall not have the effect of rescinding the
original or substantive motion under consideration.

Only one amendment shall be moved and debated at a time, the order of which shall be
directed by the Chairman. Mo further amendment to a moton shall be moved untl the

prevvious amendment has been disposed of.

Subject to Standing Order &) above, one or more amendments may be discussed
together if the Chairman considers this expedient but shall be voted upon separateky.

Pursuant to standing order &(f) above, the number of amendments to an original or
substantive motion, which may be moved by a councillor, is limited o one.

If an amendment is not carried, other amendments shall be mowved in the arder directed
by the Chairmarn.



If an amendment is camied, the original motion, as amended, shall take the place of the
original motion and shall become the substantive motion upon which any further
amendment may be moved,

The mover of a motion or the mover of an amendment shall have a rght of reply, not

exceeding 5 minutes.

Where a series of amendments o an original motion are carried, the mover of the original
mation shall have a right of reply in respect of the substantive motion at the very end of
debate and immediately before it is put o the vole,

Subject to standing orders Gk) and {1} above, a councillor may not speak further in
respect of any one motion except to speak once on an amendment moved by another
councillor or to make a point of order or 0 give a personal explanation,

During the debate of a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers has
been breached or specily the irregularity in the meeting he is concemed by,

A point of order shall be decided by the Chairman and his decision shall be final.

With the consent of the meeting, a motion or amendment may be withdrawn by the

proposer, A councillor shall not speak upon the said motion or amendment unkess
permission for the withdrawal of the motion or amendment has been refused,

Subject o standing order 6(m) above, when a councillor's motion is under debate no
other motion shall be moved except:

. to amend the motian;

. to proceed (o the next business,

ili., o adjourn the debate;

. 1o put the motion to a vole,

W, to ask a person to be silent or Tor him (o leave the meeting,

wi. torefer a mation o a committee or sub-committee for consideration;

wil. o exclude the public and press;

k]



viil. o adjourn the meeting;

ix. tosuspend any standing order, except those which are mandatory,

In respect of standing order §{q)v) above, the Chairman shall first be satisfied that
the motion has been sufficiently debated before it is seconded and put to the wols
The Chairman shall call upon the mover of the motion under debate o exercise or
waive his right of reply and shall put the modion o the vole after that right bas been
exercised or waived. The adjournment of a debate or of the meeting shall not
prejudice the mover's right of reply at the resumpdion

Code of conduct (England) Revised 12.7.12 by
Minute 39/12-13c

See also model standing orders 1(d)-(i) above

A Member with a Disclosable Pecuniary Interest or Other Significant Interest In

a matter to be considered, or being considered at a meeting must;

a) disclose the Interest ; and

b} explain the nature of that Interest at the commencement of that

consideration or when the Interest becomes apparent [subject to paragraph 5

below); and unless they have been granted a dispensation;

c) not participate In any discussion of, or vote taken on the matter at the

meeting; and

d) with draw from the meeting room whenever It becomes apparent that the
business Is ; and

e) not seek Improperly to Influence a decision about that business.

A Member with an Other Significant Interest may attend a meeting but only
for the purpose of making representations, answering questions or giving
evidence relating to the business, provided that the public are also allowed to



attend the meeting for the same purpose, whether under a statutory right or
otherwise. The member will withdraw from the meeting room Immediately
after making representations, answering questions or giving evidence.

Where a Member with Disclosable Pecuniary Interest of Other Significant
Interest In a matter under discussion (unless a dispensation has been granted
In accordance with paragraph 1 of this Standing Order) chooses to participate
In the discussion and wvote, the Chairman will refuse to count the "vote” of the
Member concerned for the "vote’ will have been cast lllegally and cannot be
considered to be a vote at all. The Chairman may apply the rules In Council
Standing Order 10 relating to "disorderly conduct.’

The Chairman may request that a Member declare a Disclosable Pecuniary
Interest or an Other Significant Interest and, i appropriate, leave the meeting
room, should they have reason to believe the provisions of the Code of
Conduct and/or this Standing Order are being breached.

Where a Disclosable Pecuniary Interest or an Other Significant Interest has
been agreed by the Monitoring Officer as being a Sensitive Interest, the
Member need only disclose the existence of the Interest but not Its nature.

Questions

A councillor may seek an answer to a question concerming any business of the Council
provided 7 clear days notice of the question has been given to the Proper Officer

Questions not related o items of business on the agenda for & meeting shall only be
asked during the pant of the meeting set aside for such guestions.

Every guestion shall be put and answered without discussion
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*  Minutes

a IT a copy of the draft minutes of a preceding meeting has been circulated to councillors
no later than the day of sendce of the summons to attend the scheduled meeting they
shall be taken as read.

] Mo discussion of the draft minutes of a preceding meeting shall take place except in

relation to their accuracy. A mation to correct an inaccuracy in the minutes shall be raised
in accordance with standing order S(a)iv) abowve.

C Minutes, including any amendment i comect thelr accuracy, shall be confirmed by
resolution and shall be signed by the Chairman of the meeting and stand as an accurate
record of the meeting to which the minutes relate.

d If the Chairman of the meeting does not consider the minutes o be an accurate record of
the meeting to which they relate, he shall sign the minutes and include a paragraph in the
following terms or o the same effect;

“The Chairman of this meeting does not believe that the minutes of the meeting of the { )
hiedd on [date] in respectof { ) were a comect record but his view was not upheld by the
majority of the { 1 and the minutes are confirmed as an accurate record of the
proceedings.”

& Upon a resolution which confirms the accuracy of the minutes of a meesting, any previous
draft minutes ar recordings of the meeting shall be destroyed,

1w Disorderly conduct

a Mo person shall obstruct the ransaction of business at a meeting or behave offensively or

L



improperly.

If, in the opinion of the Chairman, there has been a breach of standing order 100a) abowve,
the Chairman shall express that opinion and thereafter any councillor {including the
Chairman) may move that the person be silenced or excluded from the meeting, and the
mation, if seconded, shall be put forthwith and without discussion.

If & resolution made in accordance with standing order 1000} above, is disobeved, the
Chairman may take such further steps as may reasonably be necessary (o enforce it
andfor he may adjourn the mesting.

Rescission of previous resolutions

A resolution (whether affirmative or negative) of the Council shall not be reversed within &
manths except either by a special motion, the wrilten nolice whereof bears the names of
at lzast 3 councillors of the Parish Council, or by a motion moved in pursuance of the
report or recommendation of a committes,

When a special mation or any other modion moved pursuant to standing order 11(a)
above has been disposed of, no similar motion may be moved within a further & months,

Voting on appointments

Where more than 2 persons have been nominated for & position to be filled by the
Council and none of those persons has received an absolute majority of votes in their
favour, the name of the person having the least number of votes shall be struck off the list
and a fresh vobe taken, This process shall continue until a majority of voles is given in
favour of one person. Any tie may be seiled by the Chairman's casting woie
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Expenditure

any expendiire incurred by the Councll shall be in accordance with the Council's
financial regulations.

The Council’s financial regulations shall be reviewed once a year.

The Council’s financial regulations may make provision for the authorization
of the payment of money in exercise of any of the Council's functions to be
delegated to a committee, sub-committee or to an employee.

Execution and sealing of legal deeds

See also slanding order 5{a)(xvi) above

A legal deed shall not be executed on behall of the Council unkess the same has been
authorised by a resolution,

In accordance with a resolution made under standing order 14(a) abowve, any
two members of the Council, may sign, on behalf of the Council, any deed
required by law and the Proper Officer shall witness their signatures.

Committees

See alzo standing order 1 above

The Council may, at its annual meeting, appoint standing committees and may at any
other time appoint such other committess as may be necessary, and;

i shall determine their terms of reference;

i may permit commitiees o determine the dates of their meetings,

i,  shall appoint and determine the term of office of councillor or non-councillor



members of such a commitiee {unkess the appointment of non-councillors is
prohibited by law) 50 as o hold office no later than the next annual meeting;

v,  may appoint substitute councillors o a commites whose role i to replace ordinary
councillors at a meeting of a committee i ordinary councillors of the committee
have confirmed o the Proper Officer as soon as possible before the meeting that
they are unable to attend;

W an ordinary member of a committee who has been replaced at a meeting by a
substiiute member (in accordance with standing order 15{a)(iv) above) shall not be
permited o participate in debate or vote on business at that meeting and may onky
speak during any public participation session during the meeting,;

vi.  may in accordance with standing orders, dissobve a committee at any time.

1« Sub-committees

See also slanding order 1 above

G Unless there is a Council resolution to the contrary, every committee may appoint a sub-
commitee whose terms of reference and members shall be determined by resolution of
the committee,

7 Extraordinary meetings

Sex also standing order T above

a The Chairman of the Council may convene an extraordinary meeting of the

Council at any time.

b If the Chairman of the Council does not or refuses to call an extraordinary
meeting of the Council within 7 days of having been requested to do so by two
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councillors, those two councillors may convene an extracrdinary meeting of the
Council. The statutory public notice giving the time, venue and agenda for such
a meating must be signed by the two councillors.

C The Chairman of a commillee [of a sub-committee) may convene an extraordinany
meeting of the committee or sub-commilee al any time,

d If the Chairman of & commiliee [or a sub-committes) does nod or refuses o call an
extraordinary meeting within ¥ days of having been requested by o do so0 by 2
councillors, those 2 councillors may convene an extraordinary meeting of a commities {or
a sub-commitiee), The statutory public notice giving the time, venue and agenda for such
a meeting must be signed by 2 councillors.

1 Advisory committees

See also slanding order 1 above

a The Council may appoint advisory committees comprised of & number of councillors and
non-councillors.

] Advisory committees and any sub-committees may consist wholly of persons who are

nan-councillars,

1w Accounts and Financial Statement

a All payments by the Council shall be authorised, approved and paid in accordance with
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the Council's financial regulations, which shall be reviewed at least annually.

b The Responsible Financial Officer shall supply to each councillor as soon as practicable
after 21 March, 20 June, 20 September and 31 December in each vear a statement
summarnsing the Council's receipts and payments for the each gquarter and the balances
held at the end of a quarter. This statement should include a comparison with the budget
for the financial year. A Financial Statement prepared on the appropriate accounting
basis (receipts and payments, or income and expenditure) for a year (o 31 March shall be
presented to each councillor before the end of the following month of May. The Satement
of Accounts of the Council {which is subject to extemal audit), including the annual
governance statement, shall be presented o Council for formal approval before 30 June,

2 Estimates/precepts

d The Council shall approve written estimates for the coming financial year al its
meeting before the end of January,

] Any committes desiring to incur expenditure shall give the Proper Officer & written
estimate of the expenditure recommended for the coming year no later than December,

21 Canvassing of and recommendations by
councillors

d Canvassing councillors or the members of a commitiee or sub-commitbees, directhy or
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indirectly, for appointment to or by the Council shall disqualify the candidate from such an
appointment. The Proper Officer shall disclose the requirements of this standing order to
every candidate.

A councillor or & member of & committee or sub-commities shall not solicit a person for
appointment to or by the Council or recommend a person for such appointment or for
promotion; but, nevertheless, any such person may give a written testmonial of a
candidate's ability, experience or character for submission to the Council with an
application for appointment.

Thizs standing order shall apply to tenders as if the person making the tender were a
candidate for an appointment.

Inspection of documents

Subject to standing orders to the contrary or in respect of matters which are confidential,
a councillor may, for the purpose of his official duties (but not otherwize), inspect any
document in the possession of the Coundl or a committee o a sub-comimites, and
request a copy for the same purpose. The minutes of meetings of the Coundl, its
commitees or sub-committees shall be available for inspection by councillors.

Unauthorised activities



a Unless authorized by a resolution, no individual councillor shall in the name or on behalf
of the Council, a committee or a sub-commitiee:
. inspect any land and/or premizes which the Council has a right or duty o inspect; or

ii issue orders, instructions or directions.

22 Confidential business

G Councillors and employess shall not disclose information given in confidence or which
they believe, or ought to be aware is of a confidential nature

4] A councillor in breach of the provisions of standing order 24(a) above may be removed

from a committee or a sub-committee by a resolution of the Council

s Power of well-being (England)

a Before exercizing the power to promote well-being, a meeting of the full
Council shall have passed a resolution to confirm it has satisfied the prescribed
statutory criteria required to qualify as an eligible parish council.

b The Council s period of eligibility begins on the date that the resolution under
standing order 25 (a) above was made and expires on the day before the annual
meeting of the Council that takes place in a year of ordinary elections.

£ After the expiry of its preceding period of eligibility, the Council continues to be

15



an eligible council solely for the purpose of completing any activity undertaken
in the exercise of the power to promote wall-being which was not completed
before the expiry of the Council's preceding period of eligibility referred to in
standing order 25(b) above.

2 Matters affecting council employees

a If & meeting considers amy matter personal to a Council employee, it shall not be
considered untll the Councll or the committee or the sub-committes has decided whether
of not the press and public shall be excluded pursuant to standing order 1{c) abowve.

] Subject to the Council's policy regarding absences from work, the Council’s most senior
employee shall notity the Chalrman of the committee or the sub-commitee or, in his
absence, the Vice-Chalrman of the commites or the sub-committee of any absence
occasioned by illness or urgency and that person shall report such absence o the
commites or the sub-committes at its next meeting.

C The Chairman of the committee or the sub-committee or In his absence, the Vice-
Chairman shall upon a resolution conduct a review of the performance andfor appraisal of
the Parish Clerk and shall keep a written record of it The review andfor appraizal shall be
reported back and shall be subject to approval by resolution by the committee or the sub-
COMmmitee.

d Subject to the Council's policy regarding the handling of grievance matters, the Council's

employee shall contact the Chairman of the commitiee or the sub-committee or in his
absence, the Vice-Chairman of the commiltee or the sub-committes in respect of an
informal or formal grievance matter, and this matter shall be reported back and progressed

by resolution of the committes or the sub-commitiee,

e Subject (o the Council's policy regarding the handling of grievance and disciplinary
matters, if an informal or formal grievance matter raised by the Parish Clerk relates o the
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Chairman or Yice-Chairman of the committee ar the sub-committee, this shall be
communicated to another member of the committes ar the sub-committes, which shall be
reported back and progressed by resolution of the committee or the sub-commitiee,

Any persons responsible for all or part of the management of Council emplovees shall
keep written records of all mestings relating to their performance, and capabilites,
grievance and disciplinary matters.

The Council shall kesp written records relating to employees secure, All paper records
shall be secured under lock and electronic records shall be password protecied,

Records documenting reasons for an emploves's absence dug ol health or details of a
medical condition shall be made available only to those persons with responsibility for the
same

COnly persons with ling management responsibilities shall have access o employee
records referred to in standing orders 26(q) and (h) above If so justified.

Access and means of access by keys andior computer passwords o records of

employment referred to in standing orders 26(g) and (h) above shall be provided only to
{post holder) andfor the Chalrman of the Council or the committee or the sub-commitiee.
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27 Freedom of Information Act 2000

a All requests for Information held by the Council shall be processed in accordance with the

Council’s policy in respect of handling requests under the Freedom of Information Act
2000,

] Comrespondence from, and notices served by, the Information Commissioner shall be
referred by the Proper Officer to the chairman of the Council. The Council shall have the
pover to do anything to facilitate compliance with the Freedom of Information Act 2000
including exercising the powers of the Proper Officer in respect of Freedom of Information
requests set out under standing order 3(b)(x) abowve.

22  Relations with the press/media

a All requests from the press or other media for an oral or written statement or comment
from the Council shall be processed in accordance with the Council's policy in respect of
dealing with the press andfor other media. Any requests for statements to the council by
the press or other media shall be made In writing.

b In accordance with the Council's policy in respect (o dealing with the press and/or other
media, councillors shall nod, in their official capacity, provide oral or written statemenis or
written articles to the press or other media. All statements to the press or other media on
behall of the Parish Council shall be made in writing by the Chairman or in his absence,
by the Wice Chairman.
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Liaison with District and County or Unitary
Councillors

An invitation o attend a meeting of the Council shall be sent, together with the agenda, (o
the councilkor of the District and County or Unitary Council representing its electoral ward.,

Unless the Council othervize orders, a copy of the minutes of each council meeting shall

be sent to the District or County or Unitary Council councillor representing its electoral
ward

Financial matters

The Council shall consider and approve financial requlations drawn up by the

Responsible Financial Officer, which shall include detailed arrangements in respect of the

folloawing:

i, the accounting records and systems of internal control;

i the assessment and managemeant of financial risks faced by the Council;

i, the work of the Internal Auditor and the receipt of regular reports from the Intemal
Auditor, which shall be required at least annually;

. the inspection and copying by councillors and local electors of the Council's
accounts andfor orders of payments,

W, procurement policies (subject o standing order 30(0) below) including the setting of
values for different procedures where the contract has an estimated value of kess
than £60,000.

Any proposed contract for the supply of goods, materials, services and the
execution of works with an estimated value in excess of £50,000 shall be
procured on the basis of a formal tender as summarised in standing order 30(c)
below.
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C Any formal tender process shall comprise the following steps:

i. a public notice of intention o place a contract io be placed in a lbocal newspaper;

i a specification of the goods, materials, services and the execution of works shall be
drawn up;

i, eEnders are to be sent, in a sealed marked envelope, to the Parish Clerk by a
stated date and time;

.  tenders submitted are to be opened, after the stated closing date and time, by the
Proper Officer and at least one member of the Council;

W tenders are then to be assessed and reported to the appropriate meeting of
Council or Committee.

d Melther the Council, nor any commites, is bound o accept the owest tender, estimate or

quote,

2 Where the value of a contract is likely to exceed £138,893 (or other threshold
spacified by the Office of Government Commerce from time to time) the Council
miust consider whether the Public Contracts Regulations 2006 (51 Mo.5, as
amended) and the Utilities Contracts Regulations 2006 (51 No. 6, as amended)
apply to the contract and, if either of those Regulations apply, the Council must

comply with EU procurement rules.

51 Allegations of breaches of the code of
conduct

a On receipt of a notification that there has been an alleged breach of the code of conduct

the Proper Officer shall refer it o a committes known as the Standards Cammities,
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Where the notification relates o a complaint made by the Proper Officer, the Proper
Officer shall notity the Chairman of the Standards Committee of that fact, who, upon
receipt of such notification, shall nominate a person to assume the duties of the Proper
Officer set out in the remainder of this standing order, who shall continue to act in respect
of that matter as such until the complaint is resolved.

Where a notification relates to a complaint made by an employes (not being the
Froper Officer) the Proper Officer shall ensure that the employees in question does not
deal with any aspect of the complaint,

The subject matter of notifications shall be confidential and, insofar as it is possible to do

=0 by law, the Council {including the Proper Officer and the Chairman of the Standards

Committee) shall take the steps set out below, together with other steps considered

necessary, to maintain confidentiality.

i. Craft the summonses and agendas in such a way that the identity and subject
matter of the complaint are not disclosed.

i. Ensure that amy background papers containing the information set out in standing
order 31{a) above are not made public.

ii. Ensure that the public and press are excluded from meetings as appropriate.

.  Ensure that the minuies of meetings preserve confidentiality.

W, Consider any liaizon that may be required with the person or body with statutony
responsibility for the investigation of the matter.

Standing order 31{d) above should not be taken to prohibit the Council fwhether through
the Proper Officer or the Chalrman of the Standards Comimittee or otherwise) from
disclosing information to members and officers of the Councll or to other persons where
such disclosure is necessary (o deal with the complaint or is required by law.

The Standards Committee shall have the power o

i seek documentary and other evidence from the person or body with statutory
responsibility for investigation of the matter;

il seek and share information relevant o the complaint;

iii.  grant the member invaolved a financial indemnity in respect of legal costs, which

shall be in accordance with the law and subject to approval by a meeting of the full
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Council,
¥} References in standing order 31 to a notification shall be taken to refer to a

communication of any kind which relates to a breach or an alleged breach of the code of
conduct by a councillor,

2 Variation, revocation and suspension of
standing orders

a Any or every part of the standing orders, except those which are mandatory by law, may

be suspended by resolution in relation to any specific item of business,
b A motion o permanently add o or fovary or 0 revoke one or more of the Council's

standing orders not mandatory by law shall not be carried unkess two-thirds of the
councillors at a meeting of the Council wate in favour of the same

33 Standing orders to be given to councillors

d The Proper Officer shall provide a copy of the Council’s standing orders 10 a councillor
upon delivery of his declaration of acceptance of office,

4] The Chairman's decision as o the application of standing orders al meelngs shall be
final,

C A councillors failure to obsenve standing orders more than 3 times in one meeting may



result in him being excluded from the meeting in accordance with standing orders.
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Entar riarma of

smabar puthordy hema: LEM -ﬂ J:-E:- ﬂ%ﬂ-[ FH fEL.-I‘.MC.-I' L :

our responsibility for ensuring that there 15 a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

— r——

A et S

|
|
] ¥ag NG meeans 1hed his emaller aulhonty

1. W hewa pul In placs armangaments for effectve preparad B Boounting siatemans in
financial managemant during the yaar. and for the ] accordance with the Accoants ard
preperation of the scoounting sietemsanis. Audit Reguiatans
2. Wemaintairad an adequate syatem af inbarnal coninol, rrade proper arangemsnis and accested
inelisding measues designed o prévenl and debect !f":"q maspansibily lor safieguarding the pebilic mansy
fraud and corruplion and reviewad 18 efeclivenass. and rasouncas in il chame.
3. We ook all reasomable sheps fo assum cursalves thal has only done what & has the legal power o do
i fhem are na matters of actual or polenlial non-compliance and has compboed with propes praclices
wilh v, meguiations and praper prsciioes that could & in dsng 5o
I hava @ significar financal offect on the ability of this k#;

srmakar authanty 1o conduct its business or an

it finmncos.

{4, We provided proper opporiunity during the year for the during the year gave all parsans inessted tha
auwarceEa of alacioes' nghts in eccordanca with tha M"{‘-, appariunity ta inspact and ask questions aboul
requiramants of the Aocounis and Sudil Reguiations. this authoniy's accounls

{8, We carmad out an assassmant of tha risks facing fhis considersd the financial ang othar rsks it faces

. =maller authority and took approprists sieps 1o manags Es and has das® with them proparfy
thaa risks, Inclading the intraduction of imbamal contrals “
andior axtarnal insurance cover whens reguirad,

6. WWe mainisined throwghaut the year 6n adequats and arrengad for 8 compaient parsen, noependent
affective system of nbarnal audit of the scoounting of the fingncie! controls and procadures, 1o give
racords Bnd control systems. "fE‘E an obpactis e on whathes intaimal controks

meeal tha needs of 1his smabar guthory,

7. We took approprigle action an &l mabiers raised in I‘I'E'{ regponded o matiess browghl i B attention by
reparis froem inbernal and eabernal audit, inberral and sxternal AUt

B, ‘We corsiderad whelber any liligafon, labilties or disciosed everything & should have abaut
commilmenls, swenks ar ransacions, oocuming either 1% businass acivity duding the year
during ar after the yaar-end, hanes 3 financel impact on (ks \IIE_-S' moludng evenis taking place afler the year-and
smaler auiharily and, where approprate have ncloded i rezkrasand
therm in Se acoounling Stabaments.

3. {Far lock gouncils only} Trust funds incleding chariable, has mat all of &5 responsiblites whem it 5 o
In pur capacity as the sole managing irusiea wa 5ol managing trustes of 3 locad inest or fusls
dischanged our accountability msponsibilzies lor the |
fund|sVasmsets, including firancial reparting and, if ﬂtk
renguired, independent examination or audd, _/

This annusal govemanss stalement is spproved by Lhis

erralles authority on: Signed by Chair at meeting where soproval s givesn
§ Tue 2013 - P T TR

amd recorded a8 minule refarence; Chark:
73 [ i —i% ) hebo

*Mate: Flesse provide axplanatons ta the extarmal auwditor on & separate sheed for each 'Mo’ responss. Descerbe how this smaller
autharity will address the wasknassas denbfiad,
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Section 2 — Accounting statements 2016/17 for

Enbear namea af
srmaller authorty hem:

Beadac

ALK Coumtie

Yeare

nding

Total batances and reserves al lhe beginning of tha yeat as rcarded

Only) Disclosum
nale e Trest funds
-I'In_l:ll..h:lirq charitable)

1. Balancas rought

_ forward T2 U 15, G4, | in the nancial records, Vaiue must agree o Box 7 of provioiss year

2. [+} Frecept or Rabes ; Tatal ameuni of precept |ar for IDBs, redes and Eyvies) reosived
g Lewiag 2__’53' H-S{; qu :}3? ar receivable in the year. Exclude any grants recelvad

3. [} Total : Tatal ncome or receipls as recordad in the cashbook kess the
pther receipls I, q 2 | ?_. E_I:E precept or rates/levies racaived {line 2], Include sny grants receivad

4. |-} Siaff cosis Tutal a::-anntwe or |:=E|:.-1'rLan!.a mats o and on Dehall af sl

" {‘ C ggs— amplyyass, Include salanas and wages, FAYE and M (amployess
Fﬁé \ 5_’ and employsrs], panson conirbulions and employment axpanaes,

£ [} Loan Total expendiure or paymeanta af capital and Imesast made during
interesticapital 6 o The year oo the emaller autharily's borowings {if sny),
repaymants

'_% 'I.I:I:‘;|i|‘-|:;1|'ﬂr o Talal expenditure of paymeants as resordsd n tha cashbook less saff

| paymants L UF 7| 92 YO coes (line 4) and loan interesticagital repayments (ing 5)

T =} Balances camad . Tatal batances and reserves al ihe end of the year. bus: pgunsd
fonward ];; Lt :}H‘Eﬁ {14243} - [4+5+8)

"B Toasl value of cash | The sum of all currenl and depasit bank accounts., cash holdings and
and short tarm =\ w = om o | short berm investments beld 55 al 31 March - To agree with bank
invastmants 73! g'*'g T:"', T=" | reconciiiation.

& Totsl fived apsats | Thiz cell showes the value of ot {he a:rl:.rp;rdl;he autheeity oens, i is
plus forg teem A mrack: up of #5 fuad assats and leng-termn nvastmants.

Inveatmanis '}' . -
At attn LY Y, 33

10, Toael 3 ﬂ The outstanding capita balanca as at 31 March of & oans from 1hind
Bomawings C parties (including PYWLB),

1. |Far Lmda_m‘h' = The Councll acts &5 soke trustes for and iz responeible Tor managing

Mo

Trual funds or asssais.
H.E The figures in the - sccouniing efatemends
aboedy do not inciude any Trust trensactions

| carify that for the yeer endad 31 March 2017 ihe
acoounting statemants In this annusd relurn present Taiky ihe
financisd position of this smalar awthorily ard s incormes and
axpendiung, o progery present receipls and gayments, as
1hs casa may be.

Signed by Responsible Financiel Oficer

?‘;f—»ﬂi}k_ﬂf“
A M.GJ/ 251 F

| comfiern thal thasa accounting stalements wera approwvad
by this smaller authesity on

€ Five &M+

and recorded as mnuie referance:

3 1 =12

Sigred by Chair al meatmg where approval is givan:

i e
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Section 3 — External auditor report and certificate

In respect of:

Enter name of

smaler authongy hema;: I‘g T..._,-{ bﬁr E' ﬂ-‘T’ﬂ, i i VT A

1. Respective responsibilities of the body and the auditor

This smaller authonty is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control, The smaller authority prepares an
annual return in accordance with proper practices which:

= summarises the accounting records for the year ended 31 March 2017; and

= confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance Issued by the
Mational Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work, doas not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report ( jecexice )

{Eneapi-teina-matiorrepanad Deiaua® on the basis of our review of the annual refuem, I ol opinion the sformation in the annual
relum i in accordance with propsr preclices and no othar matters hawve come 10 our BRention giving causs foe cancem thal rmhsvani
legistativa ard regulataory requiramants have not bEen med. (*delsts as sppropriate].

—

| {rardinue on 8 separala shest it meguirad)

s

{continue on a separate sheat H requinad)

3. 2016/17 External auditor certificate

We certify/de-redeesiiiy® that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017, :/

[ =W da rot :urli-l':_,' :mnﬂaﬁ;bﬂl:alﬁﬂ'

Extemial mudidor signatuna W ____-_- — : _L_,_: __..f. . — ]
Extemal sudioe name | PICE | irelajohn LLP - ! B B T W

Node: The MAD issued guidance spplicable 1o exiemal auditors’ work on JH81T accounts in Audsor Guidanca Mota AGHMZ, Tha
A05N = availahle from the HAD webaile [Waeaew nanong k)
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Bridge Parish Council strategic plan 2017-2019-consultation document

Person(s)
responsibl
(2

Date for

implementatio
n

Date
for
review

To conduct proper oversight of key village assets to ensure maximise benefit and value for money to
parishioners

To work towards protecting the Village from flooding (groundwater, Muvial and rainwater).

To create a Neighbourhood Plan, and put it to referendum,

To implement environmental improvement in Green Close according to wishes of local residents.

To work towards protecting the Village from the issues caused by increasing wehicle traffic.

To represent the Village in dealings with external bodies.

To consider the replacement of the pedestrian bridge leading to the recreation ground.




Parish Council Roles and Responsibilities as of July 2017

Councillor in black font Role Responsibility

Volunteers in red font

Clirs Ferguson and Fawke ACRA [Alliance of Canterbury Residents’ Association

Clir Fawke EFC, PC Allotment Association

Clir Hodges PC Art in Bridpe

Clirs R Atkinson and Dhillon RGC, NPC Bridge in Bloom

Clirs & Atkinson and Hodges Bridge Primary 5chool Liaison

Clir P Davies RGC, PC, EPC | Bridge Village Sports Trust

Mark Esdale Christrmas trees coordination

Richard McCarthy Footpaths

Richard McCarthy Public Rights of Way Warden

Clirs Fawke, Hodges, Davies (The Tree Warden

Planning Committee)

Clir Dhillan Financial Controls/3 monthly oversight

Clirs & Atkinson, Davies, Rob Moon, Flood Wardens

Laurence Dunderdale, Kate Wortham

Clirs & atkinson and Hodges Kent Assoc of Local Councils — Canterbury

Clir B Atkinson RGC, MPLC Litter Picking Co-ordination

Ginny MeCarthy, Valerie Wicker

Jenny Wye, Cir Ferguson, David

Humphries, Judith and Kevin lenner

Clir Dhaliwal Mill Centre Management Committes

Clirs & Atkinson and Davies Little Stour & Mailbourne River Man Group
Mewsletter Editor

Clir Dawies RGC, PC, EPC | Police Liaison

Clir Fawke EPC, PC Rural Area Member Panel Meetings

Clir Fergusan ACRA, 5CA SCA [South Canterbury Alliance]

Clir Davies RGC, PC snow Warden

Clir Thillan Speedwatch Co-ordination

Clir Fawke PC Village Hall Management Committee

Clirs Dhaliwal and Mark Esdale Village Website

Clir B Atkinson RGC, NFC Welcome pack

Clir Hodges and Ros and Barry Bray, MPC, RGC, PC | Wild Flower Praject

Gillian Davies

The Parish Council Bas a number of cammitteas:

#* The Finance Committee-to which all coundillors belong
# The Emergency Planning Committee [EPC) [Clirs Fawke, & Atkinson, Dhillon, Davies the

Clerk and Kate Wortham, Rob Moon and Laurence Dunderdale)
# The Planning Committee (PC) [Cllrs Hodges, Fawke [Chair), Davies)
# The Neighbourhood Plan Committes (MPC) (Clirs Hodges, & Atkinson, R Atkinson, the Clerk

Christobel Seath and John Hill}

# The Recreation Ground Committee (RGC) (Clirs Hodges, R Atkinson, Dhillon and Davies).

Councillors retain their roles and responsibilities until decided otherwise by the Councdil as a whole.
Volunteers are confirmed on an annual basis by the Parish Council




Dear Parish Councillors, MNHW.

Enclosed is a report for Bridge, Bekesbourne,Bishopsbourne and Patrixbourne areas
from 01,/02/2018 to 28/02/2018

CRIME REPORT INCIDENTS.

+ Shoplifting- Bridge
» Burglary-Pett Bottom

+ Theft from a vehide-Patrixbourne

POLICE RELATED INCIDENTS
« Suspect Event- Bekesbourne & Patrixbourne

Canterbury Police is appealing to all residents, to ensure that they keep their homes
safe.

« Keep front, patio and back doors closed and locked when you are elsewhere
in the house or in the garden.

« Ensure that all windows and external doors are not only closed but locked at
night or when you are out of the house. Even a small window could provide a
burglar with an opportunity to reach through and open a larger window to
gain access.

Gavin & Amy

Gavin/Nathan



advertizament or notice that tells you the accounting records are available o inspect will aiso give the
period for the exercise of public rights during which you may ask the auditor questions, which hare
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor quastions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannol formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller autharity other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external avditor guestions about an (kem in the accounting records for the financial
year baing audited. Howevar, your right to ask the extarnal auditor questions I8 limited. The extarnal
auditor can only answer “what' gquestions, not "why' questions. The external auditor cannol answer
questions about policies, finances, proceduras or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommand that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller autharity. Now you
may wish to object to tha accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concem arising from the smailler authority’s finances. A local government alector
can ask the external auditor to apply to the High Court for a8 declaration that an item of account s
unlawful, or to issuwe a report on matters which are in the public interest. You must tell the external
auditor which specific itam in the accounts you object to and why you think the item is unlawful. or why
you think that a public interest repont should be made about it. You must provide the external auditor
with the evidence you have to suppori your objection. Disagreeing with income or spending does not
make i unlawiul. To object o the accounts you must write to the exiemal auditor staling you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authonty. The notice must include:

confirmaton that you are an elector in the smaller authority’s area;

why you are objecting to the accounts and the facts on which you rely;

detalis of any tem in the accounts that you think is unlawful, and

details of any matter about which you think the external auditor should make a public interest
raport

Cither than it must be in writing, there & no set format for objecting. Youw can only ask the extemnal auditor
to sct within the powers available under the Local ALdl and Accountability Act 2014.

A final word

You may not use this ‘right to object’ fo make a personal complaint or claim against your smaller
authority. You should take such complaints to your kocal Citizens’ Advics Bureau, local Law Cenire or
to your soficitor. Smaller authonties, and so local taxpayers, meet the cosis of dealing with questions
and cbjectons. In deciding whether to take your abjection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will anly continue with the abjection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an cbjection already considered. If you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have o pay for the action yoursed.

if you wish 1o contact your authorily's appointed
exiemal auditor please write o the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unawudited Annual Governance &
Accountability Returm.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts. A guida to
your rights ane available from the NAD wabsite.




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and 'other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) govemns the work of auditors appointed to smaller
authorties. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act

and the Accounis and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
autharities, other organisations and the public conceming the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested parson you can inspact accounting records and related
documents. If you are a local government elector for the area to which the accounts redate you can also
ask guestions about the accounts and object to them. You do not have to pay directly for exercising
your rights, However, any resulting costs incurmed by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you axercising your rights through their council
.

The right to ingpect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting reconds for the financial vear to which the audit relates and all
books, deeds, confracts, bills, vouchers, receipts and other documents relating to those records. You
can copy ell. or part, of these records or documents, Your inspection must be about the accounts, or
redate to an ftem in the accounts. You cannat, for example, inspect ar copy documents unrelated to the
accounts, or that include personal information (Section 25 (8) = (10) of the Act explaine what s meant
by personal information). You cannot inspect information which is prolected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there Is not, sel against this, a very strong reason in the public interest why it should
nevarthaless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). Thera must be a 30 working day period, called the
‘paniod for the exercize of public rights’, during which you can exercise your statutory right to inspect
the accounting records, Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days lo inspect and make coples of the accounting records. You may
have to pay a copying charge. The 30 working day pericd must include a common peniod of inspection
during which all smaller authorities' accounting records are available to inspect. This will be 2-13 July
2018 for 2017/18 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicats to the smaller authority that you wish to inspect the accounting
records and retated documents, the name and address of the auditor, and the relevant legisiation that

governs the inspection of accounts and objections,
Tha right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
detaits. If you ara a local elector, your right to ask questions of the external auditor is enshrined in law
However, while the auditor will answer your questions where possible, they are not always obiiged o
do so. For example, the guestion might be better answered by another organisation, reguins
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borme by the local
tacpayer), Give your smaller authority the opporiunity first to explain anything in the accounting records
that you are unsune about, If you ara rot satisfied with their explanation, you can guestion the axternal
suditor about the accounting recornds.

The law limits the time available for you formally 1o ask guestions. This must be done in the period for
the exercise of pubic rights, so let the external auditor know your concem as soon 8s possible. The



Smaller authority nome:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR EMDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (SI 2016/234)

NOTICE NOTES

1. Date of announcement: 18 June 2018 (@) nsert date of placing of tha notice
which must be nol less than 1 cay before
2. Each year the smaller authority’s Annual Governance and Accountability | e date in (c) beiow

Return [AGAR) nesds to be reviewsd by an external auditor appoiniod by
Smaller Authorities’ Audit Appoiniments Lid. The unawdited AGAR has bean
published with this notice. As it has yot to be reviewed by the appointed auditor,
it is subject to change as a result of that rewiew.

Any person interested has the right to inspect and make copies of the
accounting recorda for the financial year to which the audit relates and all
books, deads, contracts, bills, vouchers, receipts and other documents relating
to thoss records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will ba available
on rascnable notice by application to:

| (k)  eert  name, posieon  and

— . . | ddresaftslephone number’  email
(b} Phillip Wicker, Clerk to the Parish Councl, 47 High St, Bridge CT4 5J7
01227 831085 clerk@bridgevilage.org.uk e e e S

apply 10 irapedt the aocounts
commeancing on  Tuesday 19 June 2018
(e} Indert daba, whach mus? be af Bass 1
| day aftar tha date of annowncament in (5]
| gbove and & lessi 30 working days
and ending on  Tuesday 31 July 3018 | before the date appoirted in (d] biow

Local government elec d their representatives also have: (d] Tha inspaction parod Debssen (g}
% r|'| it e and [d) must be 30 working days

= The opporiunily to question the appointad suwditer about the accounting m;*ﬁ;m ity

mﬂﬂ |

=  The right to make an objection which concems a matier in respect of which |
the appointed auddor could aither make a public interest report of apply to |
the cour for a declaration that an jtem of sccount B untawful. Written notice
of an objeclion must first be given io the auditor and & copy seni to the
smaler authorty,

The appointed auditor can be contacted at the address in paragraph 4 below for
I this purpose betwesn the above dales only.

4. The smaller suthority’s AGAR s subject to review by the appolnted suditor |
under the provisions of the Local Audit and Accountability Act 2014, tha |

Accounts and Audit Regulations 2015 and the NAOQ's Code of Audit Practice |
215 The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)

1 Westferry Circus

Canary Wharf

London E14 44D

(shaf@pki-itfheiohn. com)
5. This announcement is made by Philip Wicker, Clerk to the Bridge Parish it bt Psopndadlehy g
Council the responaibile fnancial afficer for the

smaller suthority I




Section 1 — Annual Governance Statement 2017/18

We acknowledge as tha members of:

BRADGE  [JAR.ISH

CaunNC |

our responsibility for ensuring that there is a sound system of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. ‘Wi hava put in plece aresmgamants for efecthe financal
management during ihe yaar, and for tha preparabicn of
tha sccounting stalmmenis.

prepansT 15 ACCHMTng SMRments i aeoorlance
with [ Accounts amd Awdil Regulaions.

1. We maiinined an adequate sysinm of imtemal control
nchuding memsures desigiéd o prevant ard delec fraud
avd cormuplion and rviewed s afectivannss.

made Sropar AFAngamens and aocasted FEEaonsilty
fior aafoguanging s pubéic momey and resouTces in
its chavge:

1 Wea look oll reascnabla sbeps io BEsLUng curssives
1hat there &na mo matiers of achal or poiertial
non-compliancs wih |ews, reguistions and Proper
Practices that could kave a significant finencial affect
on e ahilty of Bhis authonty 1o conduct e
business of manage is Enancas,

hias andy dorg whad it fhas the fegaed powsr fo do and bas
oarplad wilt Propar Frachices in Joing S

4. We provided proper appotuniy during the year for
the auencise of alecton’ dghts in acoordance wish the
maguremernls of the Acoounis and Sudl Reguiations.

diing fa year geve sl parsans iovested the apporfunify fo
inspesd ard ask quaations show Ie Suthorily's Sccounls.

&, W' cormed out an assesament of the sk Eacing This
gurthaorty and took appropriats sieps o managa hosa
risks, including the introdisction of inksmal conireds andtar
eocharnal ifSuUTAnCS Cover whans requinad

consided and documenied e Francis' and ofhar dso §
favas and doal with tham propardy.

&. We maintained throughout the yoar on adequates and
effactive systaim of imemal auwdi of the Bocounting
recors and conirl syslems,

armanged for @ compelard person, independent of the francis’
eandls nd procaues, [0 e an obyecihve visw o0 whedher
infermal contrals ment the nesds of this smaler authory:

7. Wa ook aopropriate action on all matiers: ralsed
in reports: froem intemal and estermal sush

raspandied o matiers brougi! (o s atlendion by infémai and
patama audd

&, Wa considered whathar any litigation, Sabilties or
commigmania, avents or FEnsacions, DCCUMming eiher
duifirs] or after iha yaar-and, have a fnanciel mpac on
this aushority snd, whens approprials, have incuded tham
in the accounting shatemants,

4. (For local councdils only) Trusl funds inchiding
charfabsa, In our capachy B8 the salo managing
rustoe wa dischanged our accoundaliity
reaponsibdiies for the funid{sVassets, including
Enancial reporting and. f required, indepstdant
examinalion of sucil

SENSNTSISE SOIRES

iacicmad evarythimg § shoutd have abow! s buginess sctivily

dring the yaar incivding averds faking placo affer the poar
[T T

hae el @ of 18 maponsibilies whes o s @ sols
maneging trusfes of & iocal st or rusts.

o

*Please provide explanations fo the external auditor on a separate shest for each ‘Mo’ responss, Describa how the authority

will addreszs the weaknesses idantified,

This Annual Govermnanca Sialernent is approved by this
authorty and recorded as minute refarance:

3i/ig-19

P 'I.I.E-#‘f!ll

Signed by the Chairman and Clerk of the mesating where
approval is ghen:

Chairman ‘4{‘“ m""‘_"

Clerk

PSlncd 2

Othar information required by the Transparency Codes not par of Annual Governance Stalement)

Authority web address

Wiw. bridgevillage . 00g- uk
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Section 2 - Accounting Statements 2017/18 for

AL

1. Balances braught
forward

RELNaE

coyNe L

Todal batances and resenves af the beginnng of the pear
a5 recorded i fhe nancal records. Valse must agned (o
Biox T of previous pear

2. {+) Precagt or Rates and
Lavigs

Total amount of precep! {or for 1DBs rades and lavies)
recaieed or recelvabie in the pear. Exclude any grams
recaiyad.

3. {+) Totasd other recaipts

Todal icovme oF recepis &5 recondied in the ceshbook lags
fhe precepl or rafesfayvies received (line 2). lnclude any
Granls recaivind

4, [-) Staft cosls

Todal sxpendiiure or peymmanis made io and on behalf of
all smployees. include salarnes and wages, PAYE amd WY
(empiopess and empiopars), bension connbutions and
ampioymen! expenses.

5. (=] Loan interesiicapilal
rEpEYTEns

Tl exparditine or payrmenis oF capirad and infenest
made duning the year on Me awthonty s bomowings (f any). |

&, -} &ll other paymants

23904

40,4 7

Totsl expandifune or payments as recorded in he cash-
ook leas staff cosfs (iine 4] and foan interesl/capital
rapayrmants {ma S

7. (=) Balances camad
forwand

+ %429

¥ ol L

Total balances and resenves af the end of the yesr Musr
aqual [1+2+3] - (4+548)

| 8. Total value of cash and
short term invesbmeanta

%729

H91%

The surm af Bl corred and depdsil bank acoounis, cash -l
noldings and short ferm investments heid 28 & 31 March —
To agres with bank reconcilfation.

9. Tedal fixed assats plus
long term invesimants
| and assals

414,339

78,398

The vaiue of all the praparty the suthorily owns — if s made
up of all is fxed pssels and long farmm invesimenls as af
31 March

| 10, Total borrowings

o

o

The cuwistanding cagilal bafance as & 27 March of al loans
frovm thivd parties (incluaing PWLE). J

11, {For Local Councils Only] Disclosure noée
re Trust funds (including chariable)

-

The Coungi scls 55 sole tustes for and i responsible for
managing Trust funds or asesis

N.B The fguwes i e accodmibing sfatements abowe do
e mcluss any Truat rarsaclions

| carlity thai for the year ended 31 March 2018 the

| confirm that these Accounting Statements were

Accounting Statements in this Annual Governance and
Accountability Returm present fasty the irancial posibion
of Ihis authomty and its income and expenditure,

or property present recaipts and payments, as the case
may be.

Signed by Responsible Financial Officer

F}? .E—J"h:‘,.q{'__.:_-'r_

Date 12 _FL{ﬁ—E 201 %

approved by thes authodity on this dale

W J'e:lir' (1
and recorded as menute referance
31 fis -19

Signed by Chairman of the mesling whare approval of the
Accounting Statamants s given

Ay

Annual Govemance and Accountability Retum 2017/18 Part 3
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URDFFICIAL IRCOME EXFENDITURE ACCOUNT FOR THE YEAR TO 31 MARCH 218
AMND ALSO SHOWIRG DECLARED BUDGET FOR 20184 § published in December 201 T

INCOME

Procep (via Councl Tas)

Decreasing Governrment Revenue Suppor Gramt

CoC Contumenl Funclion Funding’ lir Revenue Expendiluie

CCC Parish Councls Grank - furd &rea Messbers' Panel e Playgeeu d Souenmesl

Haighbouwitsod Plan Granl [Mle Specilc cosks Delow]

Tolal Income Trom Precapl and Granks

CHhsr Incom Recroatian Ground and Padlion Hire
Irerest { on ¢ ETO,000 [
Chiiskmes Traes & (hai lightng
Village Fayra (8.7 2017)
Tetal

TOTAL INCORE

* B Waryleave
[Hote Specilic costs Delow]
[Mede Specific cosis balow]

EXFENDITURE
Adminisirali Clark's Salary, Ofice Allwance snd Employars MIG
Councilors’ Rourd Sum Allowances
Irdernal and Exierral Audibars
IFsurancs
Saibscrgninns
Sundry Other Adminestratian oasts

Racraalicn Ground & Pasilion
Replacement Play Equiprment and 2 Denches |Goed ssoe 08|
Maintenance ind Tree sufjery
Rant
Total =|Mole Income aboye £1,261]
Green Courl Renowlions
CHbear Meighcumood Flan [Mole Granl aboyve £2,650]
Cithar plans and prinfing
Election Expenses
Legal fudvice re Mourdfield Developrment
Violunlear Supgern Warnden
Christimeas Traes [Mme nceme of 9,156 moe than covarad This]
Furchase of Other Eguipmant < Detionllalcer
Willage Fayre Cosis
Propomion of Profil paid to Flgrims Hespice
Taolsl - Mot Income £2,030 mara than coverad this
Granis Figrims Hospice (on lop of Fayne Pralil propedion)
Ceher - Patnxboume Churchyard £200, RRLIE£100
il Cenlre
Tidal ‘Ceher” Expanditung
TOTAL EXFENDITURE

EXCESS OF EXFENDITURE OVER INCOME ¥E 31.3.2018
BUDGETTED EXCESS OF RECEIPTS OVER PAYMENTS FOR YE 31.3.2018
FUNLDS REPRESENTED BY NET CLIRRENT ASSETS QONLY

AT EMD OF YEAR

NET CURRENT ASSETS
Cash at Bank {inc Pofty Cash in Hand)
Dablars and Prepaymenls

Less: Credilors and Acciigls
NET TOTAL REPRESENTING FUNDS ABDVE (EXCLUDING FIXED ABSETE)

RESERVES DECLARED AT 31.3.18 AND ADVISED TO AUDITORS

Playground Equipment and Surfacing 2,000 in 201819 budget
Recreation Ground ete Tree Surgery 1,000 in 2018-19 budget
Mill Camtra

Sheds for the 14 allotments [though Allatments not yet leased to Council)

Funds not earmarked
TOTAL FUNDS ABOVE

E&QE

Wi Terary FSE 20 Nk KR

AT START OF YE&AR

81,820 755
-3.a70 4,358

T8,050 T317TE

15,000

3,000
15,000
10,000
Eiﬁﬁﬁ
30,176
13,178

YE W.LEME  [YEI I ENE
30280 3 E2s
684 254
2,588 2,730
1,654
2850
iran 33.809
1,328 |
a5 50
1,164 |
2020
4,583 D
42,404 33,852
11.30G 10400
TEQ T2
275 il
1,758 1,800
BG83 o
1,350 1470
16,160 15,360
9.3&-& E.Ill'.'ll} Reaininms
4 385 4 590
550 L]
14.2M T.140
&, J5T 8,000
2842
128 L]
250 200
1,000
585 00
1,049 1771
1448
1,31
268
1,808
1,000
300 200
1,000
10,450 2750
47,278 33,280
-4, 874
579
78,050 TIATE
13,176 | Estimatad 71,788
3347 31.3.18
Iv.rEa 74,883
3,881 2,851



¢. the notes which accompany the Notice
rights).

{Local authority accounts: a summary of your

smatior autharity rame: BRIDGE PARISH COUNCIL
NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

| NOTICE

NOTES |

1. Date of announcement 24 June 2049 (a)

&, Each year the smaller authority's Annual Governance and Accountability
ﬂihammmmmhbumhummlnmlmnppﬂmm
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been
| Published with this notice. As it has yet to be reviewed by the appointed auditer,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, recelpts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will be available
on reasonable notice by application ta:

(b} FIOMA CIARMNS, CLERK TO BRIDGE PARISH COUNCIL, 8 THE DENE,
CANTERBURY, CT1 INW, OR EMAIL CLERK@EBRIDGEVILLAGE.ORG UK
OR TELEHOMNE 07733759185

commencing on (c) _ Tuesday 25 June 2019

and ending on (d) ___ Tuesday & August 2019

3. Local government electors and their representatives also have:

» The opportunity to question the appointed awditor about the accouwnting
reconds, and

= The right to make an objection which concerms a matier in respact of which
the appointed auditor could either make & public interest repon or apply fo
the court for a declaration that an item of account is unlawful, Written nofice
of an objection must first be given to the auditor and a copy sent 1o the
smaller autharity.

The appointed auditer can be contacted at the address in paragraph 4 below for
this purpose batween the above dates only,

4. The smaller authority's AGAR is subject to review by the appointed auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Il Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littiejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

| London E14 4HD

{a) Inser date of placing of the natice
which must be not less than 1 day befora
the dide in (c) balow

b}  Imeerl name  posiBon and
addressitelephone  number  amail
address, as appropriste, of the Clerk or
other parson bo which any person fay
Bpply lo inspect the accounts

(o} Insert dade, which must be af loast 1
day aftar the date of announcamend in (a)
above and &t least 30 working days
before the date appaintad in [d) below

(d) The ingpedion period betwsan (g
ard {d) must be 30 working days
melusive and must include the first 10
working days of July

. (sba@phflitiejohn.com)



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of

B2 D

AN NG TV

our responsibility for ensuring that there is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. Wa harva put In place arrangaments for afactive Tinandcal
management during Fe yaar, and for the preparation of
the accounting slatemeants:

prapaed ity accowiing slatements i acoordance
wilf the Accourts amd Audi Regalatons.

. W malntained an adegquale sysiem of ntemiel comin
mcluding measures designed o prevent gnd deteed raud
and cormupticon and reviewed its efipctiveness,

made proper arangetents and scopled rasponsibiit
for sefpguarding the pubdic money Bng eeawoas in
&5 charga

. We bookd all reesonable steps o assure cursshies
that thare ane na mabtlers of aclugl or potential
nen-compdance with laws, rogulations and Propar
Fractheos Ihat could have a signdicant financial affect
an e abilily of this agthorite o conduet its
buginess ar manage its finances.

Fas ondy done whal it has fhe legal power o do and has
compded with Praper Praclices in doing sc.

. Wie prowided proper coporunily during the year for
ihe ewarcise of alecicrs’ ights in aocordance wilh the
requirements of the Accounts and Audit Reguiations.

during the year gave &l persons ineresied Me coporiumity fo
inspect &nd ask queshions shoul i Gulonly's sccownts

. We camiod oul a0 assessmand of the risks fasng his
authanity end took sppropriale siegs io manage those
riske, including the intradusction af internal conrols andlor
euxbarmal insurancs cover wheso reguined,

oonsiderad and decurantnd tha Mnencial sid olhar nsks §
facas and deall with them propary

8, We maintainad througheut the yeaar an adequare and
effective systam of interna audd of fhe sccounling
records and control sysisms

aranged far a compelant person, noapendent of the fnanca)
canlrals and procedires, i ghve dan ohisctive wew 00 whather
indaral confrols meal the naeds of this smallar authanily

T, We fook appropriate achion an al matters ralsed
in reports from Inkemal and «xbamal audit.

respondad fo matters broughl b its asentian by ntermal and
nbomian il

B, Ve considarsd whether amvy |Eigalion. Babiites ar
commitmants, events of lransackions, occurming either
during or after the year-end, have a financlal imgast an
this autheaity and, where approgriate, have Inclded them

SRR SR

Y

dizciosed svandthing I should have aboul Ks business aciily
suring e vear meluding svens faking place affer fhe year
and ¥ rodavant

in the accounting sissermends,

« {For local cawncils andy) Trust unds including
charilable. In our capacity s the 2ol managing
Irustes we discharged owr Bocountabilily
reaponsibilifies for the fund{siassalz inchiding
firancial reporting and, i reguired, independent
examination or audit.

fras mef all of its regponsibiling whare, 82 & body
ooVROTEE, IT 15 8 S0k managing tustes of a lncsl

“Please provide explanations to the extamal audior an a separate sheet for each No' respansé and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annudl Governance Statement was approved at a
meeding of the authority on;

13 / c::é{ 20\4
and recorded as minute reference:

8[}]1"‘]*2&.‘3

Signed by the Chairrman and Clerk of the meeting where
approval was giver:

i {
ll“r‘l. I"'-a. ‘-"'-..J : of .ar?h._

AL

Chadrman

Clerk

Other information required
Autharity web address

by the Transparency Codes (not part of Annual Governance Statement)

WW. bridge Ulloge - org)- i
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Section 2 - Accounting Statements 2018/19 for

1. Bafances brought
foreard

T4, €

Total balaneces and resenses af the beginning of the year
&8 recorded in the Srancial records, Valie fmus agraa fo
Ew_r_.'-"m'p.-ew'uu; year

(2. (+] Precept or Rates and
Lavies

27727
30,250

30,625

Tatal amount of precept (or for (DB3 rates and levies)
recevved ar recalvable i the pear Exclude &y granfe
meceived

3, (+} Tolal other recaipis

],526

I, 683

Tota! income or recsipls as recorded i the cashbiook legs '
the precept ar rateadeies roceived (ling 2} Include any
grm_'l_r.g raceivad.

_-I:. n:-l-E“Lnﬁcn.n.ﬂ

(oo

12, 500

Ttal expenditure or payments made to and on behalf of
& empdayess. inclide saloross and wages, PAYE and &)
(empioyess and empleyers), pension contribulions and
amployment axpenses

B, (<) Loan interesticapital
FEpaymEnts

O O

Tofal pxpendifure wpﬂm u:l’ca;uta.i and inferest
| made during the pear on the authorily's bowowings {if any),

B, |-} Al other payments

Tofal expenditure or payments as recorded b the cash-
book less staff costs (Yoo 4) and foan imteresticapital

7. {.=f| Baances carried

torerard

404 L4§% 22,623 repayments ine %

| Talal balances and resenves at the and of the year. Must

65_; 5 05| Sl [14243) - (44548

| 4.4

8. Totai value of cash and |
74,918

§S, SoS |

ﬂ}cm of all eurment snd ﬂ';.nualf.r:lmk Bovounts, cash
holdings and shorn tevm imvestmeants hald ss af 37 March —
angannﬁﬂbmqucﬁmﬁaﬂm-

9. Total fwed assets plus
long term invesimants
and assats

534 {53

The value of all the propaerty the a.ul'huni'].r-::w:-m:-ﬂ'is made |
up of a its fxed sssels and long term ivestmanis as af
31 March,

/476, 3%
O

10, Total borrewings

O

The cutslanding capital balance as o 31 March of all loans
from third parties (including PIVLE).

el
11. (For Lecal Councils Only) Disclosure nate The Cowncil, 85 a body cﬂrpnnﬁrr. acts 2% sole frustes ﬁ:r_
re Trust funds (including charitable) and i responsible for managing Trust funds or assets.
l/ ME The figurss in the accounting stafements above do
| i clude any Tresf fransactions
| certify that far the year ended 31 March 2019 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Govemance and Accaunfability appraved by this authorily on this da
Return have been prepared on e2her & recelpls and paymants
or mcome and expenditure basis following the guidance in @ m ma\
Gaovernance and Accountability for Smaller Authorilies — a
Practitioners' Guide to Proper Practices and present fairly a1 A
the financial pasition of this Authority as fecorded In minute reference
Signed by Respansible Financial Officer before baing 20| G-20
presented to the authorsty for approval
: : Signed by Chairman of the meeting where the Accounting
Statemants were approved _
i ;I _.III = = :
e QL@:[M% T~
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller autharities,

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained In Sections 26 and 27 of the Act The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concaming the accounts being audited,

documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them, You dao not have to pay directly for axercising
your rights, However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is net limited to local
electors. You can inspect the accounting records far the financial year to which the audit relates and all
books, deeds, contracts, hills. vouchers, receipte and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relale to an item in the accounts. You cannot, for example, inspect or copy documents unrelsted to the
accounts, or that include personal information (Section 28 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was refeased to
the public and there is not, set against this, a very strong reason in the public interest why it shoukd
nevertheless be disclosed.

have to pay a copying charge. The 30 working day peried must include a common period of inspaction
during which all smaller authorities' accounting records are available to inspect, This will be 1-12 July
2018 for 2018/18 accounts. The advertisement must sat cut the dates of the period for the exercise of
public nghts, how you can communicate to the smalier authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legisiation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

do so0. For example, the question might be better answered by another organsation, reguire
investigation beyond the auditor's remit, or invalve disproportionate cost (which is borme by the kacal
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask guestions. This must be done in the period for
the exercise of public rights. so lat the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
pericd for the exercise of public nghts during which you may ask the auditar questions, which here
means formally asking questions under the Act You can ask someone to represent you when asking
the external auditor questions,

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year at any time. But these are not questions under the Act

You can ask the external auditar questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what' quastions, not ‘why” questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant ta an item
in the accounting records. Remember that your guestions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing,

The right to make objections at audit

You have inspected the accounting records and asked your guestions of the smaller authority, Now you
may wish to object to the accounts on the basis that an dem in them is in your view unlawful or there
are matiers of wider concemn arising from the smaller authority's finances. A local govemnment elector
can ask the external auditer to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest You must tell the axtenal
auditor which specific itemn in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection, Disagreeing with income or spending does not
make it unlawful. To object to the accounts YOu must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy o the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
repart.

Other than it must be in writing, there is na set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014,

A final word

You may not use this ‘right to object to make a personal complaint or claim against your smalier
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre ar
to your solicitor. Smaller authcrities, and so local taxpayers, meel the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor

| . .
For more detsiled guidance on public rights and Exw"' wl;ﬁ ut;ufmll??t-mw::u:mt;mul:a :WD'""E;
the special powers of auditors, copies of the mtE"r"ﬂ; e tJEa Notics of Pubt ;md‘ﬁsm
puhlll:aﬁunI:ncalau!hgnt_w,[ accounts: A guide to pap ”9, rﬁm of Unaudited Annusl G nce &
your rights are available from the NAD website. . tability Retum wavma
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Canterbury City Council
Kent Code of Conduct for Members

Preamble

(A) The Code of Conduct that follows is adopted under section 27(2) of the Localism Act
2011,

(B) The Code is based on the Seven Principles of Public Life under section 28(1) of the
Localism Act 2011, which are set out in Annex 1.

(C) This Preamble and Annex 1 do not form part of the Code, but you should have
regard 1o them as they will help you to comply with the Code.

(D) If you need guidance on any matter under the Code, you should seek it from the
Monitoring Officer or your own legal adviser — but it is entirely your responsibility to
comply with the provisions of this Code.

(E) In accordance with section 34 of the Localism Act 2011, it is a criminal affence if,
without reasonable excuse, you:

{a) Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the day on which you became a member

() Fail to disclose the interest at meetings where the interest is not entered in
the authority's register

ie) Fail to natify the authority’s Monitaring Officer of the interest before the end of
28 days beginning with the date of disclosure at a meeting, if the interest is
not entered in the authority's register and is not the subject of a pending
notification

id) Take part in discussion or voles, or further discussions or voles, at meetings
on matters in which you have the interest which are being considered at the
meeting.

() Fail to notify the authority’s Monitoring Officer of the interest before the end of
28 days beginning with the date when you become aware that you have such
an interest in a matter to be dealt with, or being dealt with, by you acting
alone in the course of discharging a function of the authority.

{f) knowingly or recklessly provide false or misleading information in any of the
above disclosures or notifications.

(Fi Any wrilten allegalion received by the Authority that you have failed to comply with

the Code will be dealt with under the arrangements adopted by the Authority for such
purposes. If it is found that you have failled to comply with the Code, the Authority
may have regard to this failure in deciding whether to take action and, if so, what
action to take in relation to you.



THE CODE

1.

Interpretation
In this Code:
"Associated Person™ means (either in the singular or in the plural):

(a) a family member ar any other person with whom you have a close
association, including your spouse, civil pariner, or somebody with whom you
are living as a husband or wite, or as if you are civil partners; or

s} any person or body who employs or has appointed such persons, any firm in
which they are a partner, or any company of which they are directors; or

ie) any person or body in whom such persons have a beneficial interest in a
class of securities exceeding the nominal value of £25,000; or

(d) any body of which you are in a position of general control or management and
to which you are appointed or nominated by the Authority; or

() any body in respect of which you are in a position of general controd or
management;

{i) exercising functions of a public nature; or

{ii} directed to charitable purposes; or

{iii}  one of whose principal purposes includes the influence of public opinion or
policy {including any political party or trade unian).

"Authority™ means Canterbury City Council.

"Authority Function™ means any one or more of the following interests that relate to
the functions of the Authority:

(&) housing - where you are a tenant of the Authority provided that those
functions do not relate particularly to your tenancy or lease; or

{b)  school meals or school transport and travelling expenses - where you are a
parent or guardian of a child in full time education, or are a parent governor of
a school, unless it relates particulary to the school which your child attends;

(e) statutory sick pay under Part X of the Social Security Contributions and
Benefits Act 1992 - where you are in receipt of, or are entitled to the receipt
of, such pay;

(d) an allowance, payment or indemnity given fo members of the Authority;

{=]] any ceremonial honour given to members of the Authority;

{f setfting council tax or a precept under the Local Government Finance Act
1992,

"Code™ means this Code of Conduct.

"Co-opted Member” means a person who is not an elected member of the Authorily
but who is a member of:

(a) any committee or sub-committes of the Authority, or

s} and represents the Authority on, any joint committee or joint sub-committee of
the Authority; and

(c) who is enlitled to vole on any question that falls to be decided at any Meeting.

"Disclosable Pecuniary Interest” means those interests of a description specified
in regulations made by the Secretary of State (as amended from time fo time) as set
out in Annex 2 and where either it is:



Scope
2.

(a) your interest or
=)} an interest of your spouse or civil partner, a person with whom you are living
as husband and wife, or a person with whom you are living as if you were civil

partners and provided you are aware that the other person has the interest.
"Interasts” means Disclosable Pecuniary Interests and Other Significant Interesis.
"Meeting” means any meeting of:

a) the Authority;

s} the executive of the Authority;

(e) any of the Authority's or its executive’s committees, sub-committeas, joint
committees and/or joint sub-committess.

"Member"” means a person who is an elected member of the Authority and includes
a Co-opted Member.

"Other Significant Interest™ means an interest (other than a Disclosable Pecuniary
Interest or an interest in an Authority Function) which:

(a) affects the financial position of yourself and/or an Associated Person; or

s} relates (o the determination of your application for any approval, consent,
licence, permission or registration made by, or on your behalf of, you and/or
an Associated Person;

and which, in either case, a member of the public with knowledge of the relevant
facts would reasonably regard as being so significant that it is likely to prejudice your
judgment af the public interest.

"Register of Members' Interests” means the Authority's register of Disclosable
Pecuniary Interests established and maintained by the Monitoring Officer under
section 29 of the Localism Act 2011.

"Sensitive Interest” means information, the details of which, if disclosed, could lead
to you or a person connected with you being subject to violence or intimidation.

¥ou must comply with this Code whenever you act in your capacilty as a Member or
Co-opted Member of the Authority,

General obligations

3.

(1) ¥ou must, when using or autharising the use by others of the resources of the
Autharity:

(a) act in accordance with the Authority's reasonable requirements; and
(o) ensure that such resources are not used improperly for political
purposes (including party political purposes).
(2) You must not:

(a) bully any person;



(D) intimidate or attempt to intimidate any person who is or is likely lobe a
complainant, a witness, or involved in the administration of any
investigation or proceedings, in relation to an allegation that a Member
{including yourself) has failed to comply with this Code;

(c) do anything that compromises, or is likely to compromise, the
impartiality or integrity of those who work for, or on behalf of, the
Autharity,

(d) disclose information given to you in confidence by anyone, or
infarmation acquired by you which you believe, or ought reasonably to
be aware, is of a confidential nature, except where:

(i) you have the written consent of a person authorised to give it;
or

(i) you are required by law to do so; or

{iii) the disclosure is made to a third party for the purpose of

obtaining professional advice provided that the third party
agrees not to disclose the information to any other parson; or
{iv}  the disclosure is:
. reasonable and in the public interest; and
. made in good faith and in compliance with the
reasonable requirements of the Authority;
=] prevent another person from gaining access to information to which
that person is entitled by law;

(f) conduct yourself in a manner which could reasonably be regarded as
bringing your office or the Authority info disrepute;

(g) usa or attempt to use your position as a Member impropearly to confer
on or secure for yourself or any other person, an advantage or
disadvantage.

Registering Disclosable Pecuniary Interests

4,

iy

(€)

)

You must, before the end of 28 days beginning with the day you become a
Member or Co-opted Member of the Autharity, or before the end of 28 days
beginning with the day on which this Code takes effect (whichever is the
later), notify the Monitoring Officer of any Disclosable Pecuniary Interest.

In addition, you must, before the end of 28 days beginning with the day you
become aware of any new Disclosable Pecuniary Interest or change to any
interest already registered, register details of that new interest or change, by
providing written notification to the Monitaring Officer.

Where you have a Disclosable Pecuniary Interest in any matter to be dealt
with, or being dealt with, by you acling alone in the course of discharging a
function of the Authority (including making a decision in relation to the matter),
then if the interest is not registered in the Register of Members' Interests and
is not the subject of a pending notification, you must notity the Monitoring
Officer before the end of 28 days beginning with the day you become aware
of the existence of the interast.

Declaring Interests

5.

(1)

Whether or not a Disclosable Pecuniary Interest has been entered onto the
Heqister of Members' Interests or is the subject of a pending nofification, you
must comply with the disclosure procedures set out below.



(€)

)

(4]

Where you are present at a Meeting and have a Disclosable Pecuniary
Interest or Other Significant Interest (and you are aware that you have such
an interest) in any matter to be considered, or being considered, at the
Meeting, you must:

(a) disclose the Interest; and

(o) explain the nature of that Interest at the commencement of that
consideration or when the Interest becomes apparent (subject to
paragraph 6, below); and unless you have been granted a
dispensation:

(c) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(d) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules whenever it becomes apparent that the business is
being considered; and

(e) not seek improperly to influence a decision about that business.

Where you have a Disclosable Pecuniary Interest or Other Significant Interest
in any business of the Authority where you are acling alone in the course of
discharging a function of the Authorty (including making an executive
decision), you must:

(a) natify the Monitaring Officer of the interest and its nature as soon as it
becomes apparent; and

(o) not take any steps, or any further steps, in relation to the matter
except for the purpose of enabling the matter to be dealt with
otherwise than by you; and

(c) not seek improperly to influence a decision about the matter,

Where you have an Other Significant Interest in any business of the Authority,
you may attend a Meating but only for the purpose of making representations,
answering guestions or giving evidence relating to the business, provided that
the public are also allowed to attend the Meeting for the same purpose.
Having made your representations, given evidence or answered guestions
you musk:

(a) not participate in any discussion of, or vote taken on, the matter at the
Meeting; and

(o) withdraw from the Meeting room in accordance with the Authority's
Procedure Rules,

Sensitive Interests

6.

iy

{€)

Where you consider that the information relating to any of your Disclosable
Pecuniary Interests is a Sensitive Interest, and the Monitoring Officer agrees,
the Monitaring Officer will nat include details of the Sensitive Interest on any
copies of the Register of Members' Interests which are made available for
inspection or any published version of the Register, but may include a
statement that you have an interest, the details of which are withheld under
this paragraph,

You must, before the end of 28 days beginning with the day you become
aware of any change of circumstances which means that information
excluded under paragraph 6{1) is no longer a Sensitive Interest, notify the



(3

Maonitoring Officer asking that the information be included in the Register of
Members' Interests.

The rules relating to disclosure of Interests in paragraphs 52) and (3) will
apply, save that you will not be required to disclose the nature of the Sensitive
Interest, but merely the fact that you hold an interest in the matler under
discussion,

Gifts and Hospitality

7.

(1)

(2

(3

(4]

You must, before the end of 2B days beginning with the day of
receipt/acceptance, notify the Monitoring Officer of any gift, benefit or
hospitality with an estimated value of £100 or more, or a seres of qgifts,
benefits and hospitality from the same or an associated source, with an
estimated cumulative value of £100 or more, which are received and
accepted by you (in any one calendar year} in the conduct of the businass of
the Authority, the business of the office to which you have been elected or
appointed or when you are acting as representative of the Authority. You
must also register the source of the gift, benefit or hospitality.

Where any gift, benefit or hospitality you have received or accepted relates fo
any matter to be considered, or being considered at a Meeting, you must
disclose al the commencement of the Meeting or when the inlerest becomes
apparent, the existence and nalure of the gift, benefil or hospitality, the
person or body who gave it to you and how the business under consideration
relates to that person or body. You may participate in the discussion of the
matter and in any vole taken on the matter, unless you have an Other
Significant Interest, in which case the procedure in paragraph 5 above will
apply.

You must continue to disclose the existence and nature of the gift, benefit or
hospitality at a relevant Meeting, for 3 years from the date you first registered
the gift, benefit or hospitality.

The duty to notify the Monitoring Officer does not apply where the gift, benefit
or hospitality comes within any description approved by the Authority for this

PUIPOSE.

Dispensations

(1)

{€)

The Standards Committee, or any sub-commiltee of the Standards
Committee, or the Monitoring Officer (where authorised) may, on a written
request made to the Monitoring Officer (as appointed Proper Officer for the
receipt of applications for dispensation) by a Member with an Interest, grant a
dispensation relieving the Member from either or both of the restrictions on
participating in discussions and in voting (referred to in paragraph 5 above),

A dispensation may be granted only if, after having had regard to all relevant
circumstances, the Standards Committee, its sub-committee, or the
Maonitaring Officer (where authorised) considers that:

(a) without the dispensation the number of persons prohibited from
participating in any particular business would be so great a proportion
of the body transacting the business as to impede the transaction of
the business; or



(3

(4)

(o]

(c)
(c)

(&)

without the dispensation, the representation of different political
groups on the body transacting any particular business would be so
upsel as to alter the likely outcome of any vote relating to the
business; or

granting the dispensation is in the interests of persons living in the
Autharity’s area; or

without the dispensation each member of the Autharity's executive
would be prohibited from participating in any particular business to be
transacted by the Authority’s executive; or

it is otherwise appropriate to grant a dispensation.

A dispensation must specify the penod for which it has effect, and the period
specified may not exceed four years.

Paragraph 5 above does not apply in relation to anything done for the
purpose of deciding whether to grant a dispensation under this paragraph 8.



ANNEX 1
THE SEVEN PRINCIPLES OF PUBLIC LIFE

In accordance with the Localism Act 2011, and in order to help maintain public confidence in
this Authority, you are committed to behaving in a manner that is consistent with the
following principles. However, it should be noted that these Principles do not create statutory
obligations for Members and do not form part of the Code, It follows from this that the
Autharity cannot accept allegations that they have been breached.

SELFLESSNESS: You should act solely in terms of the public interest and never improperly
confer an advantage or disadvantage on any person or act to gain financial or other material
benefits for yourself, your family, a friend or close associate.

INTEGRITY: You should exercise independent judgment and not compromiss your position
by placing yourself under obligations to outside individuals or organisations who might seek
to influence you in the performance of your official duties. You should behave in accordance
with all legal obligations, alongside any reguirements contained within this Authority's
policies, protocols and procedures, including on the use of the Authority's resources. You
should value your colleagues and staff and engage with them in an appropriate manner and
one that underpins the mutual respect that is essential to good local government. You should
treat people with respect, including the organisations and public you engage with and those
you work alongside.

OBJECTIVITY: In carying out public business, including making public appointments,
awarding contracts, or recommending individuals for rewards and benefits, you should make
choices on mert. You should deal with representations or enquiries from residents,
members of the communities and visitors fairly, appropriately and impartially. You should
champion the needs of the whole community and especially your constituents, including
those who did not vote for you.

ACCOUNTABILITY: You are accountable to the public for your decisions and actions and
should fully co-operate with whatever scrutiny is appropriate to your office.

OPENMESS: You should be as open and as transparent as possiole about all the decisions
and acfions that you take fo enable residents to understand the reasoning behind those
decisions and to be informed when holding you and other Members to account. You should
give reasons for your decisions and restrict information only when the wider public interest or
the law clearly demands it. You should listen fo the interests of all parties, including relevant
advice from statutory and other professional officers, taking all relevant information into
consideration, remaining objective and making decisions on merit.

HONESTY: You have a duty lo declare interests relating to your public duties and o lake
steps to resolve any conflicts arising in a way that protects the public interest. You should
not allow other pressures, including the financial interests of yourself or others connected to
you, to deter you from pursuing constituents' casework, the interests of the Authority's area
or the good governance of the Autharily in a proper manner,

LEADERSHIP: Through leadership and example you should promote and support high
standards of conduct when serving in your public post. You should provide leadership
through behaving in accordance with these principles when championing the interests of the
community with other organisations as well as within this Authority.



ANNEX 2

Disclosable Pecuniary Interests, as prescribed by regulations, are as follows:
The descriptions an Disclosable Pecuniary Interests are subject to the following definitions:

"the Act” means the Localism Act 2011

"body in which the relevant person has a beneficial interest” means a firm in which the
redevant person is a partner or a body corporate of which the relevant person is a director, or
in the securities of which the relevant person has a beneficial interest

“director” includes a member of the committee of management of an industrial and
provident society

“land” excludes an easement, servitude, interast or right in or over land which does not
carry with it a right for the relevant person (alone or jointly with another) to cccupy the land
or to receive income

“M" means a member of the relevant authonty

“member” includes a co-opted member

“relevant authority” means the authority of which M is a member

"relevant period” means the period of 12 months ending with the day on which M gives a
notification for the purposes of section 30(1), or section 31(7), as the case may be, of the Act

“relevant person” means M or any other person referred to in saction 30{3)(b) of the Act
(the Member's spouse, civil partner, or somebody with whom they are living &s a husband or
wife, or as it they were civil partners).

“securities” means shares, debentures, debenture stock, loan stock, bonds, units of a
collective investment scheme within the meaning of the Financial Services and Markets Act
2000 and other securities of any description, other than maoney deposited with a building
society

Interest Description

Employment, office, | Any employment, office, trade, profession or vocation carried on for
trade, profession or | profit or gain.
vacation

Sponsorship Any payment or provision of any other financial benefit {other than
from the relevant authority) made or provided within the relevant
period in respect of any expenses incurred by M in carmying out
duties as a member, or towards the election expenses of M.

This includes any payment or financial benefit from a frade union
within the meaning of the Trade Union and Labour Helations
{Consaolidation) Act 1992,

Contracts Any contract which is made between the relevant person (or a body
in which the relevant person has a beneficial interest) and the
relevant authority:
{a) under which goods or services are to be provided or works are to
be executed; and




Interest Description
{b) which has not been fully discharged.

Land Any beneficial interest in land which is within the area of the relevant
authority.

Licences Any licence (alone or jointly with others) to occupy land in the area of
the relevant authority for a month or longer.

Corporate tenancies | Any tenancy where (to M's knowledge):
{a} the landlord is the relevant authority; and
{b) the tenant is a body in which the redevant person has a beneficial
interest.

Securities Any beneficial interest in securities of a body whera:

{a) that body (to M's knowledge) has a place of business or land in
the area of the relevant authority; and

{b) either

{i) the total nominal value of the securities exceeds £25,000 or one
hundredth of the total issued share capital of that body; or

{ii) if the share capital of that body is of more than one class, the
total nominal value of the shares of any one class in which the
relevant person has a beneficial interest exceeds one hundredth of
the total issued share capital of that class.




